AJIMUHUCTPALUSA TOPOJA 3JIMCTHI PECITYBJIHKH KAJIMBIKH S

MNOCTAHOBJIEHUE

oT Wﬂ//,t/ﬂv%(EO . Ne Z//W r. Dnucra

OO yTBepAeHHH aJMUHUCTPATUBHOI'O PerjaMeHTa Ipel0CTaBIeHUs
MYHHUIMIIATEHON yeiayru «lIpeaocraBiieHre apXUBHBIX CIIPABOK,
apXUBHBIX KOMHUH, apXUBHBIX BBIITHCOK, HHOOPMALIMOHHBIX TTHCEM»

B cootBercTBUM ¢ PenepanbHbIM 3aKOHOM OT 22 okTsa0ps 2004 r. Ne 125-@3
«0O06 apxuBHOM pnene B Poccuiickoii @enepauun», PenepaibHbBIM 3aKOHOM OT 27
utons 2010 r. Ne 210-03 «OO0 opraHu3aluy NpeaocTaBlIeHUs] TOCYJapCTBEHHBIX U
MYHULIMIIANBHBIX ycayry», 3akoHoM Pecrny6nuku Kanmeikus ot 20 nexadps 2005 r.
Ne 247-1TI-3 «O HaneneHUd OpPraHOB MECTHOTO CaMOYMPAaBIEHUS OTIeIbHbIMU
rocyapcTBEHHBIMU MOJHOMOYMAMH PecryOnuku KanMbeikus B 001acTé apXUBHOIO
7ien1a», TOCTAaHOBICHHEM AJIMUHUCTpAlMH ropoja DiIucTel oT 6 aexadbps 2018 r.
Ne 2701 «O Tlopsinke pa3paboTKu U YTBEP)KISHUS aJIMHUHUCTPATHBHEBIX PETJIAMEHTOB
OCYILIECTBJIEHUS] MYHULIUNIANILHOTO KOHTpouis U llopsiike pa3paboTKu U yTBEpKACHUS
aIMUHUCTPAaTUBHBIX pEerjiaMeHTOB TMpeOCTaBIeHHUS MYHHUILHUNAIBHBIX  YCIYT,
PYKOBOACTBYSCh CcTaThsiMU 35, 44 YcraBa ropoaa DIUCTHI,

AIMHHHUCTpALIUA ropoaa SIUCThl MOCTAHOBIISIET:

1. YTBepauTh aIMUHUCTPATUBHBIA  periiaMeHT NpeIoCTaBIEHHUS
MyHULMNaNbHOHR ycnyru «lIpenoctaBieHne apXUBHBIX CIIPaBOK, apXHWBHBIX KOIIHIA,
apXHMBHBIX BBITUCOK, HHMOPMAITHOHHBIX ITHCeM» (MpUIaraeTcs).

2. Ilpu3HaTh yTpaTUBILUM CHITY

MIOCTAHOBJIEHHE AJMUHUCTpALMK ropojaa nuctbl oT 16 oktsadps 2017 r.
Ne 2629 «OO6 yTBepkIeHHH aIMHUHHCTPATHBHOIO perjiaMeHTa IpeaoCTaBIeHHS
MyHHIMIAIbHOR ycrayru «lIpenocraBieHne apXMBHBIX CIPABOK, apXUBHBIX KOTHA,
ApPXHBHBIX BBIITHCOK, HHCI)OpMaLIHOHHLIX IMHCEM»

NOCTaHOBJIeHHE AIMHHHUCTPALMM ropoja JiMcTel oT 2 okTsiops 2018 r.
Ne 2195 «O BHeceHMH W3MEHEHMW B aJMHHHCTPATHBHBIA  peErjaMeHT
NPeIOoCTaB/IeHHss MyHULMNanbHOH ycnyru «lIpenocraBieHHe apXHBHBIX CIIPABOK,
apXMBHBIX KOTIMH, apXUBHBIX BBIMUCOK, THOOPMAIIUOHHBIX [TUCEMY.

3. Hacrosiee noctaHoBlIeHHe BCTyMaeT B CHIY CO AHS €ro O(QHUIMAIBHOTO
oryONMKOBaHMs B raseTe «JJIHCTUHCKas NMaHOpaMa» W IMOUIEKHT PasMELICHHIO Ha
odHLHATBEHOM caiiTe AAMHHUACTPALIMK TOPOia DIIUCTHIL.

JI.B. TpanezHUKOB




[Ipunoxenwue
K IIOCTaHOBJIEHUIO
AIMMHHUCTpAIIMK, TOPOJa DIUCTEI

ot W%J/M,ﬁj 2020 r. N7 7524

ANMHMHHCTPATHBHBIH perjiaMeHT
NpeloCcTaB/IeHHs MyHHIHNANBLHOMH yeayru «[lpegocTaBienue
APXHBHBIX CIPABOK, APXHBHBIX KONHI{, ADPXHBHLIX BbINHCOK,

HHOPMAIHOHHBIX THCEM»

I. O0mue nosokenus
Ilpeamer PeryJIHpOBaHHs AIMHHHCTPATHBHOIO PerjiaMeHTa

1.I.  AIMMHHCTpaTHBHBIA periameHT [IPEOOCTaBIIEHUA MYHHLHIIAILHOMH
yenyru  «IlpemocraBieHne apXMBHBIX CIPaBOK, apXWBHBIX KOIMW, apXHBHBIX
BBIMMCOK, MH(OPMALMOHHBIX MHCEM» (maqee — aIMUHHMCTPATHUBHBIA perjaMeHT)
paspaboTaH B LelsSX TOBBIMIEHHS KAauecTBa H JIOCTYITHOCTH TIPeIOCTABICHUS
MYHULUMIAIBLHOR yCIIyTW, ONpeNelsieT CTaHAapT, CPOKH M I10CIeI0BATeIbHOCTS
NEHCTBUH (2IMUHHCTPATHBHBIX MPOLETYP) IIPH OCYILIECTBJIECHUMU ITOJTHOMOYUH 110
HPCOCTABICHHIO MyHHLUNANBHOH yenyrd  «[IpenocTaBieHue apXMBHBIX CIIPABOK,
APXHBHBIX ~ KOMWH, apXMBHBIX BBIINCOK, WHPOPMALHOHHBIX HCEMY (manee
MYHHIIMITAIbHAS YCIIyTay.

[lpenocraBnenre MyHHLUMATBHOMN YCIYIH 3aK/II0YaeTCsi B OpTaHU3aLUH
UCTIOJTHEHHMS CIIENYIOIINX BU/IOB 3asBJIeHHH (3apocoB):
- COLHAJILHO-TTPABOBBIE 3aIIPOCHI — 3aMPOCHL, CBS3aHHbIE C COLMANBHOMN 3aLATOlN
TPaXkIaH, MpelyCMaTpUBalOLMe MX TIEHCUOHHOE obecreueHue, a TaKkke [OJIy4YEeHHE
JAIOT M KOMIIEHCAllMid B COOTBETCTBHM C 3aKOHOZATENBCTBOM PoccHiickoit
Dezepalvi ¥ MeXIYHAPOIHBIMU 06s13aTeNbeTBAMH PocCHitcKoi ®enepanuu;
- TEMATHYECKHE 3alpOChl — 3aNpOChl O MPEJOCTaBIEHUWH HHGMOPMALMH 110
OMpeZeICHHOHU Npobiieme, TeMe, COOBITHIO, ¢bakry;

- 3aIPOCHI 00 UMYILIECTBEHHBIX MPABaX.

Kpyr 3asBure.eii

1.2. 3asBuTensiMM Ha npemoCTaBIEHHE MYHUUHUIATBHOW YyCIayru (ganee —
3asABUTENH) SABIAIOTCE — (U3HYECKME NHIA (B TOM uHCle WHIMBHAYaIbHBIE
NPEeNNPUHUMATENIH) U FOPUIHYECKUE TULIA.

[lpu npesocTaBneHny MyHHLIHIATLHOM YCIIyTH OT MMEHH 3asiBUTeNeil Brpase
BRICTYIIATb MX 3aKOHHBIE MPEACTABUTE/IM WM MX TIPEACTABHTENH MO JOBEPEHHOCTH
(mamee Takke — 3asBUTeNb), BBIIAHHOH U OOPMIICHHOW B COOTBETCTBHH ¢
TPaX1aHCKHM 3aKOHOAATeNbeTBOM Poccutickoii ®eneparym.

1.3. HWurepechr 3asiBuTeneif, ykazaHHBIX B nyHkte 1.2. HacTosiero
AIIMMHHCTPaTHBHOTO  periiamMeHTa, MOTYyT TIPENCTaBIATh JIMIEA, O0ONagarolme
COOTBETCTBYIOLIUMH NOJHOMOYHAMH (nanee - [Ipencrasutens).




TpeGoBanusi K NOpsiAKY HHPOPMHPOBAHHS 0 NMPEIOCTABIEHHH
MYHHIHNAJAbHOH YCJIYIH

1.4. VudopmupoBaHue O NOPsIKE NMPEeJOCTABIEHHS MYHHUIMIIAIBHON YCIyrH
OCYILIECTBIISIETCS:

HEMOCPEJACTBEHHO IMPU JMYHOM NpHeMe 3asgBuTe/ss B ApXHUBHOM OTIele
AZMHMHKCTpaLMu ropoja Jmuctel (nanee — Oraen) mo aapecy: 358000, r. DmucTa,
yiuua Jlenuna, 1. 249, 7 stax, xabuner Ne 709, ynuua HomTto Ouuposa, 1. 4, 1
srax, kabuner Ne 100, ¢ noHenensHuka — no natHALY ¢ 9.00 4. 1o 18.00 4., oben ¢
13.00 4. 10 14.00 u., mpuem 3asBuTeneii: MoHeAeNbHHK, cpena ¢ 9.00 4. no 18.00 q.,
o6ex ¢ 13.00 4. go 14.00 u., mo Tenedony 3(84722)34759, 8(84722)38125 unu B
MHOTO(YHKIIHOHAJIBHOM LIEHTPE;

- MACHEMEHHO, B TOM YHUCJIE [TOCPEICTBOM BJIEKTPOHHON MOYTHI, (aKCHMMIIBHON
CBsI3H;

- TI0CPE/ICTBOM pa3MeLIEHHUsI B OTKPBITON U JOCTYNHOH hopme HHPOpMaLIUH:

1) Ha oduLMaNILHOM caliTe AJIMHHUCTpALMA ropoaa DJUCThl — WWW.gorod-
elista.ru;

2) MOCpeACTBOM pa3MerieHns: HHGOpMaluy Ha MHGOPMALMOHHBIX CTEHIaX B
nomMenienun OTaena Wid MHOro(yHKIHMOHAIBHOTO LIEHTPAa,

3) Ha eIMHOM TIOpTaje T[OCYJApCTBEHHBIX M MYHHIMNAIBHBIX YCIyT
https://gosuslugi.ru;

1.5. MudopMupoBaHue OCYILECTBIAETCS M0 BOIPOCaM, KacatoIUMCs:

croco0OB MOJaud 3asBleHUs (3ampoca) O MPeJOCTaBIeHUU MYHHUHUIAIbHOM
YCITyTH;

a[PecoB  YIOJHOMOYEHHOI'O HCIOTHUTEIbHO-PACIIOPAAUTENBHOTO  OpraHa
MYHHUIIMMATBEHOTO 00pa3oBaHis W MHOTOQYHKIMOHAIBHLIX LEHTPOB, o0palleHue B
KOTOpBIE HEOOXOMMO IS TPEIOCTABIEHUSI MYHULIMIIAILHOW YCITyTH;

cripaBo4HOM wuHpoOpManud o paboTe YNOJTHOMOYEHHOTO WCIOTHUTEIBHO
pacropsAMTEILHOTO OpraHa MYHMIMIATBHOTO 00pa3oBaHusi, €ro CTPYKTYPHBIX
noApazaelieH|;

JIOKYMEHTOB, HEOOXOJAUMBIX IS NIPeOCTaB/IeHHs MYHHUIUNAIbHON YCIYyTH U
YCIIYT, KOTOpEIE SBJISIOTCS HEOOXOIMMBIMU U 00s3aTeIbHBIMU JUIS TIPELOCTABRICHHS
MYHHLMUITAIBHON YCIIYTH;

IOPSIIKA ¥ CPOKOB MPEI0CTABICHUS MyHULIMIIAIILHOM YCITYTH;

Mopsijika T[OJyYeHHUs CBeJeHMH O XOJe PpacCMOTPeHHs 3asBIEHUs O
NpefOoCTaBIeHMH MYHHULMIAIbHON YyCOyrM M O pesylpTartax MpeaoCTaBIeHHUS
MYHHLUANAIBHOH YCIIYTH;

110 BOIIPOCAM TIPEIOCTABICHHSI yCIIyT, KOTOPhIE SBISIOTCS HEOOXOIUMBIMU M
00s13aTeIbHBIMH [IJIS IPEOCTABICHUS MyHUIIUIIAIIBHOMN YCIIyTH;

nopsaka gocyaedHoro (BHecye0HOro) obkanoBaHus aeicTBuil (Oe3aencTBys)
JNOJKHOCTHBIX JIML, M TPHHMMAaeMbIX HMHU pEIIeHWH I@IpH MpeAOCTaBICHUN
MYHHMIMNAIbHOH yCIIYTH.

[Tonyyenre wWH(OpPMALMK IO BOMpOCAM MPEIOCTaBIEHHs MYyHHUIIMITATILHOM
YCIYI'H M YCIYr, KOTOpble SIBISIOTCS HEOOXOAMMBIMM M 00s3aTeJbHBIMU IS
TMpeI0CTaBlIeHUs] MyHULIUTIATBHON YCIIyTH OCYLIECTBIISETCS OeCIIaTHO.

1.6. Mudopmarus, pazmeniaemas B COOTBETCTBHH ¢ I1.1.4 aIMUHHUCTPATUBHOIO
perjiaMeHTa Ha WH(QOPMAIIMOHHBIX CTEHJAaX B MeECTax IMpPeJOCTaBICHUS




MYHHLMIIAIIHOK YCIIYIH, B MHOTO(DYHKIHOHATEHOM LHEHTpe, HA €HHOM TOpTaje
FOCYapCTBEHHBIX W MYHULHUMAIbHBIX YCIYT, CONEPIHKUT:

MECTO HaxoXIeHHss ¥ rpaduku paboOTBl oOpraHa, MpPEIOCTABISIONIErO
MYHHIHUNAILHYIO YCIYTY, €ro CTPYKTYypPHBIX MOAPAa3leNeHHM, MpeIoCTaBISIOIMX
AQHHYIO yCIIyry, OpraHOB M OpraHu3alii, oOpallleHHe B KOTOPblE HEOOXOIUMO /s
[IOTy4eHUs. MYHHULHUNATBbHOH YCIyrH, a TaKkKe MHOroQyHKIMOHATIBHBIX LIEHTPOB
[TPE10CTaBIICHHS TOCY IaPCTBEHHBIX U MYHHIUITAIBHBIX YCIIYT;

CIIpaBOYHEIE TenedOHbI CTPYKTYPHBIX NoJapasae/ieHuH oprasa,
MPEAOCTABIAOIICIO MYHULMNANBHYIO YCIyry, OpraHH3allMi, y4acTBYIOLIMX B
IPCIOCTABICHNM MYHULMMANBHOH YyCIyrH, B TOM YHCIE HOMep tenedona-
aBToMH(opMaropa;

anpeca oQHULMATBHOIO caifTa, a Takke 37IeKTPOHHOW MOYTHI U (Miu) HOpPMEI
00paTHOH CBSI3W OpraHa, NpemOCTABIAIOLIETO MYHUIUIAIBHYIO YCIYTYy, B CETH
«HHuTepHery;

TICpCHCHb HOPMAaTHBHBIX IPABOBBIX AKTOB, HEMOCPEICTBEHHO PETYIUPYIOLIMX
MPEOCTABICHAE MYHHLHUNANBHOW YCIyrH, C YKa3aHHEM MX pEKBH3UTOB M
MCTOYHUKOB O(ULHAIBHOTO OIyOIHKOBAHHUS (B TOM YHClle HAUMEHOBAHHWE W TEKCT
aAMHHUCTPATHBHOTO pPErNIaMeHTa C YKa3aHHEM PEKBHU3WTOB YTBEPAMBIIErO €ro
HOPMaTHUBHOI'O NPaBOBOI'0 aKTa H HCTOYHUKOB O(MHIIHAILHOIO).

II. Cranmapr npegocraBiieHHst MyHHIHIAILHOI YCJIYTH

HaumenoBanue MyHHUHNANBHOIM YCJAyru

2.1. IlpenocTaprienne apXUBHBIX CIIPABOK, APXUBHBIX KOTIHIA, apXUBHBIX
BBIIHUCOK, HH(POPMAIIMOHHBIX THCEM

HanmenoBanue oprana mectroro camMoynpasJ/ieHHsl (OpraHH3alHuH),
NpeA0oCTABIAIOIIEro (11eil) MyHHIHNATBHYIO yCayry

2.2, MynununaneHas ycayra npenocTaBisieTcss AAMUHUCTpaLueil roposa
DIIUCTEL.

Opranom AJIMHHHCTPALIWH, HEIOCPEICTBEHHO [IPEIOCTABISIONUM
MYHULHITAIbHYIO YCIIYTY, SBJS@TCS apXWMBHBIH OTHeN AIMMHHCTpALHu ropomaa
Onuctel (ganee — YIoIHOMOYEHHBIH opras).

B npemocrasnenun mynunmnaabHoif YCIYTH  IPUHUMAIOT  yuyacTHe
MHOTO(YHKLIMOHAIBHBIE LIEHTPBI IIPM HaJlU4YMH COOTBETCTBYIOLIEro COrJIAIIEHUS O
B3aUMOIEHCTBUH.

2.3. IlpenocTaBienue MyHULUTANBHOMN YCIIYTH OCYIIECTBIISETCS Ha OCHOBAHWH
APXMBHBIX JIOKyMEHTOB W apXUBHbIX (OHIOB TOpoAa IHCTEL [IPUHATBIX Ha
MYHHIIHIAJIbHOC XpaHEHHE B apXUBHBIA OTeN AZIMHHUCTPALIMH rOpoaa DIHCTbL.

2.4. llpu npemoCTaBIeHWH MYHHLUIATBHOMN YCAYIH apXMBHOMY OTIeIY
AIMHHHCTPALIMM  TOpPOAa DIHCTHI  3alpelaeTcs TpeOOBaTh OT 3asABUTEIS
OCYMIECTBICHUsS. JEHCTBHH, B TOM 4YHCIE COIJIACOBAHHH, HEOOXOIMMBIX ISt
TIONTYHCHUST MYHHLMIANBHOM YCIYIM W CBA3aHHBIX C OOpalleHHeM B HHBIE
TOCYIapCTBEHHBIC OPraHbl W OPTaHM3alMU, 32 HCKIOUEHUEM [OIYYCHHS YCIVT,
BKJIIOYCHHBIX B MEPEYCHb YCIYr, KOTOpBIE SBISAKOTCS HEOOXOAUMBIMU U




00s13aTeTbHBIMY JUIS [TPEJOCTABIEHHUS MYHUIIUIIAILHBIX yCIIYT.
Onucanue pe3yJbTaTa NpeJoCcTaBJIeHHs MyHHIHNAIBHOH YCJIYTH

2.5. Pe3ynbTatoM MpenocTaBlIeHHs MyHUIUNIATbHON YCIIyTH SBIAIOTCS:

- apXWBHas CIPABKa;

- apXHBHas BBINUCKA;

- apXWBHAasl KOIUS;

- HH(OPMALIMOHHOE ITHCHMO;

- yBeIOMJIEHHE O HAalpaBJIeHWH COOTBETCTBYIOIIETO 3aM1poca Ha UCIIOIHEHHE
B JIPYTO# apXMB WJIM OPraHHU3alIMIO;

- OTKa3 B [IPEIOCTABICHUH MyHULIUNIANBHON YCIIYTH ¢ MOTUBUPOBaHHBIM
W3JI0KEHHEM ero MPHUYHH.

PesynbTaT NMpeIoCcTaBlieHHs TOCYIapCTBEHHOH yCIyru 1o BbIOOpY 3asBUTEIs
npeacrasiseTcsi B Gopme TOKyMeHTa Ha OyMaXXHOM HOCUTeNe HIH B dopme
3MEKTPOHHOIO  JIOKYMEHTa, 3aBEPEHHOro  yCHJIEHHOW KBaIM(DUIIHPOBAaHHOK
3JIeKTPOHHOH MO/MKCHIO YIIOTHOMOYEHHOIO JOMKHOCTHOro sinia HaruoHnansHOrO
apxuBa (3a WCKIIOYEHHEM CJydaeB, TPEIyCMOTPEHHBIX 3aKOHOJATE/IbCTBOM
Poccuiickoii Denepanyy WIH HOPMATHBHBIMU MPaBOBBIMH aKTamu PecryOumku
Kanmsbikusi.

CpoK mMpenocTaBIeHUS] MyHHMLMIIAIBHOH YCJIyrd, B TOM 4YHCI€ C Y4eTOM
HEeoOXOAMMOCTH OOpallleH’si B OpraHW3alliH, Y4acTBYIOIIHE B TNPEIOCTaBJICHHH
MYHHIMTIATBHOM yCIyTH, CPOK MPHOCTAHOBJICHHS MPEIOCTaBIEHHS MY HHIIUNATbHOH
yCAyrM B Cliydae, €cllM BO3MOXHOCTb TMPHOCTAHOBICHUS INPEAyCMOTPEHA
3aKoHOmaTeNbeTBOM Poccuiickoii ®deneparnu, PecnyOnuku Kanmeikus, CpoOK BbIAAYH
(HanpaBieHus) JOKYMEHTOB,  SBIAIOIIMXCS — PE3YJIbTATOM  NPENOCTaBJICHHS
MYHHUIIMIAIBHON YCIIyTH

2.6. Cpox TmpedocTaBle€HHMs  MYHHULMNAIBHOW  yCIyrM  COCTaBJACT
30 KameHmapHbIX JHell cO OHA NOCTYIUIGHHS 3asBleHHs (3ampoca) [O
NpeIOCTABIEHHI0 MyHUIMNAILHON YCIyrd B AIMMHHCTPAlMIO ropoia DJHCTh
(YnonHoMOYeHHBIH OpraH).

B MCKIIOYMTENbHBIX CJydasx MpH TOCTYIUIEHHH 3ampoca, Tpelyrolero
npoBefeHHs MaciTabHOM MOUCKOBOHM  paboThl IO  KOMIUIEKCY —apXWBHBIX
JIOKYMEHTOB, a TaKke B CIlydae HamnpaBleHUs 3ampoca O JONOJTHHTEIbHBIX
CBe/leHHsX, AJIMUHHCTpalus ropojga DmucThl (YIOJTHOMOYEHHBIH OpraH) BIIpaBe
MIPOJUTMTh CPOK IMPEIOCTABIEHNS MYHHIHMIIANbHOH ycmyru He Oosee dem Ha 30
KaJleHIapHbIX JHel. 3asBHUTelb yBEJOMISAETCS O MPOUIEHWH CPOKa PacCMOTPEHHS
ero 3ampoca B Te4eHHe 3 KaleHJapHbIX JHEH C MOMEHTa MPHUHATHS peLIeHHs O
MPOIJIEHHH CPOKa MPEJOCTABICHUS MyHUIMIIAIBHON YCIYTH.

2.7. 3asBnenue (3ammpoc), He OTHOCSIIUNCS K COCTABY XPaHSIIUXCS B aDXUBHOM
OT/J€ejle apXWBHBIX [IOKYMEHTOB, B TeU€HHME 5 KaJeHIAapHBIX [OHEH CO JHS €ro
NOCTYIUIEHHSI HAMpaBjsieTcss B JPYyrod apxuB WM OpPraHM3alldio, e XpaHITCs
HEOOXOIMMBIE AapXUBHbIE JIOKYMEHTBI, NpPH 3TOM 3asgBUTENIO HAalpaBiIsgeTCs
yBeJIOMJICHHE O TIePEChIIKe 3aIpoca B IPYryr OPraHU3alHIo 110 MPUHAIEKHOCTH.




2.8. Jlaroii mocTynieHus 3asBleHMs (3ampoca) NP JTHIHOM oOpaleHnu
3asBuTens B AIMHHHCTPAlMIO Tropofa IIHCTHI (YnonHoMmodYeHHBIH opraH)
CYMTACTCS JCHb IMOJa4YM 3asBICHHS C MPUIOKEHHEM HaUIekallkuM o00pa3oM
O(OPMIIEHHBIX JIOKYMEHTOB.

Hatoii mocTynieHus 3asBieHus (3anpoca) U JOKYMEHTOB, HEO6XOIUMBIX JUIS
NPEIOCTABICHUS] MYHUUMOAIBHON YCIyrd, B (OpMe DIIEKTPOHHOIO JOKYMEHTa C
UCTIOTB30BAaHHEM TOPTalla TOCYJAapCTBEHHBIX U MYHHUIHUIAIBHBIX YCIYT CUMTAETCS
JI€Hb HAMPABJICHUS 3asIBUTEIIIO 2JIEKTPOHHOI'O COOOIIEHHS O IpUeMe 3asiBIeHHUS.

JlaToit mocTyneHus 3asBieHus (3anpoca) 1 JOKYMEHTOB, HEOOXOMMMBIX IS
NPEAOCTaBICHU MYHHUIMIAILHOM  YCIYTHM, T@IpH OOpPALleHWH 3asBUTENs B
MHOTOG®YHKI[HOHANHBIH LIEHTP CYMTAETCs JEHb Nepeaadd MHOrOMYHKIMOHATIBHEIM
LEHTPOM B AIMHHMCTPALIHIO rOpOAa DIHMCThl 3afBICHHS O [IPeNOCTABICHHUH
apXMBHOH CNpaBKM C MPUIOKEHHEM HaLlexkaluMm 06pa3oM  0ohOpPMIEHHbIX
JIOKYMEHTOB.

2.9. Cpok nNpHOCTAHOBJIEHHS MpeAOCTABICHHUS roCyJapCTBEHHOM YCIIyIH
3aKOHONaTeNbCTBOM Poccuiickoi Mezepaluu He mpeaycMOTPEH.

2.10. Cpok Bblnaum pe3ysnbTaTta MyHHUMIATEHON YCIYTH, HCUUCISETCS CO HS
noja4u  3asBieHus (3anpoca) 3asBuTens B AIMHUHHMCTPALMIO TOpoAa DIHCTHI
(YnonHOMOYeHHBIH OpraH) U He JOKeH NpeBsmath 30 KaJIeHIapHbIX JTHEH.

Cpox BbIAauu (HampaBleHHs) J[JOKYMEHTOB, SIBIISIOLIMXCS pe3yabTaToM
NPENOCTaBICHHA MYHUIMNAIBHOW YCIyrd, COCTaBiIseT 3 KajeHJapHbIX IHSA C
MOMECHTa MOATOTOBKM apXMBHOW CIIPaBKH, apXUBHOW BBINMCKU, apXMBHOH KOMMUH,
MH(QOPMALMOHHOTO  [HCbMA, YBEJIOMIEHHS 00 OTCYTCTBHH 3anpaiiBaeMbIX
CBEIEHHH, MOTMBHPOBAaHHOIO OTKa3a B NMPEIOCTABICHHH MyHHIIHIAIBHON YCIyTH.

HopmaTHBHBIE MDABOBKLIE AKTHI. DETVIIHDVIONIHE
npeiocTaBleHHe MyHHIHNAJIbHOH YCIyrH

2.11. TlepedyeHb HOPMATHBHBIX TPABOBBIX aKTOB, PETYIIHPYIOUIHUX
OPEOOCTaB/ICHUE MYHULMIATBHOM YCIYTH (¢ yKa3aHUEeM MX pPeKBH3UTOB U
HCTOYHUKOB O(GHUMANBHOTO ONMYyOJHKOBAHHUS), pa3MelleH Ha OMHLHAILHOM caiite
AJIIMMHHCTpPallMM ropoaa JiaucTel www.gorod-elistaru B ceTH «HaTEpHETY, B
rOCylapCTBEHHOW HH(OPMallMOHHOW cucTteMe «PeecTp TOCYIapCTBEHHBIX U
MYHULIMIAIBHBIX yeayr (dbyuakuuit) Pecnyonuku KanMplkusy U Ha peruoHanbHOM
nopTaje rocy JapCTBEHHBIX U MyHHULMITATbHBIX YCIIYT.

HcuepnbiBaromuii nepeuens 10KyMeHTOB, HEOGXOAHMBIX B COOTBETCTBHH ¢
HOPDMATHBHBIMH NIPABOBBIMH AKTAMH VISl IPEeA0CTABJIEHHS MYHHIIM1AJIbHO¥
YCJIYTH H YCJIYT, KOTOPbIE AABJIAIOTCH HeOOX0AHMbIMH H 00s13aTe/IbHBIMH IS

Npe10CTaBAeHUs] MYHHIHNAJIBHOH YCJIYIH, MOAJIEKALINX NPeICTABICHHIO
3asiBUTe/IeM, CNOCOOBI HX MOJYYEHHS 3asiBHTE/IeM, B TOM YHCJIE B
3/1IeKTPOHHOH (hopMe, NOPSIOK HX NpeacTaBICHHUS

2.12. HcuepnblBalOIMi  mepedyeHb JOKYMEHTOB, HeOOXOIMMBIX B
COOTBCTCTBHM C HOPMAaTUBHBIMH TIDABOBBIMH aKTaMH Ui IPEJOCTABICHHS
MYHHUIIHIAIBHONU YCAYTH, MOIEKALIUX MPEeICTABICHUIO 3asBUTEIeM:

2.13. 3asBrenue (3ampoc) Ha NpeNOCTABIEHHE MYHHLMIATBHOH YCIYTH O
BblJIa4e apXUBHOM CIIPaBKHM, APXWBHOH KOMMH, apXHUBHOH BBIMUCKH, IO dbopwme,
coryacHo npunoxenuro Ne 1, 2, 3 k HacrosiieMy AJIMHHUCTPATHBHOMY perjiamMeHTy,
NOJaHHOE B aApec AIMHUHMCTPALUH ropoja InucThl (Y IOTHOMOYEHHOTO opranHa)




CIEVIOIIAMHE CIIOcOo0aMHu:

1) dopme noxkymeHTa Ha OyMa)KHOM HOCHTEJE - IIOCPEIACTBOM JIMYHOI'O
obpallieHuss B AJMUHUCTPALMIO Topoaa DaucThl (YIIOJHOMOYEHHBIM OpraH), uepes
CTPYKTYPHOE MOApa3ielieHie MHOrohyHKIHMOHAJIBLHOTO IIeHTpa ([ajee - JHMYHOE
obOpallieHue ), MOCPEACTBOM [I0YTOBOIO OTIIPABIEHHS ¢ OOBABICHHONW LIEHHOCTHIO IIPU
€ro IepechlIKe, OMMCHIO BIOKEHHS W YBeJIOMJIEHHEM O BpY4YeHHH (J1anee - IoYTOBoe
OTIIpaBJIeHUE);

2) mOyTeM HampaBlIeHHS OJIEKTPOHHOTO JOKYMEHTa Ha O(QHIMAIBHYIO
3NEKTPOHHYIO TIOYTY AJIMUHUCTPALMH TrOpoAa ODJIMCTHI, JJIEKTPOHHYIO [OYTY
apXMBHOTO oOTAena AIMHHUCTpPALUM TopoAa OIUCThl (Jajiee — IpeAcTaBlIeHHe
[IOCPEACTBOM 3JIEKTPOHHOM IOYTHI);

3) myreM 3anoyiHeHHs GopMmbl  3ampoca  depe3 «JIMuHBIA KaOMHET»
PErHOHANBHOTO [OpTaJia FOCYAApCTBEHHBIX W MYHHUIMIANBHBIX YCIyr (panee -
OTIpaBJIEHHE B JIEKTPOHHOH (hopme).

B 3asBleHMM TakXe YKa3blBaeTCsl OJMH M3 CIEAYIOIIHX CIOC000B
NPeI0CTaBICHUS Pe3YJIbTaTOB MPEJOCTABICHUSA MYHULIMITAIIBHON YCIIYTH:

B BHIE OyYMaXHOro JOKYMEHTa, KOTOPBIH  3asBUTEb  I10JIy4aer
HETOCPEACTBEHHO MIPH JIMYHOM 00palleHHH B AJIMUHUCTPALUIO TOpoaa DIIUCTEL,

B BHIe OyMaXHOTO JOKYMEHTa, KOTOpBIM  3asiBUTE/b  IIOJY4YaeT
HETOCPEICTBEHHO MPH JIMYHOM 00pallleHuH B MHOTO(hYHKIIHOHAIBHOM LIEHTPE;

B BHIE OYyMaXXHOro JIOKYMEHTa, KOTOpPbIM HamNpaBlseTCs 3asBUTEIIIO
MOCPEICTBOM IMOYTOBOI'O OTIPABIEHUS;

B BHIE DJJIEKTPOHHOIO JOKYMEHTa, KOTODBIA HampaBIlIsieTCsS 3asBUTENIO B
«JInuHbId KaOWHET» PEerdHOHAJBFHOTO MOpTaJia rOCYJapPCTBEHHBIX U MYyHHIMIIATBHBIX
yCIIyT;

2.14. B 3asBlIeHHUH YKa3bIBAKOTCH:

JUTA rpax/iad - hbamMuius, UMs, OTYECTBO (TIOCIeaHee MPH HAJWUKWK) U JJaHHbIE
OCHOBHOI'O JIOKYMEHTA, VIOCTOBEPSAIOIIIET0 JUUHOCTDL 3asBUTEI;

U FOPUIMYECKHX JIMI[ - HAaHMEHOBaHHE IOPUAMYECKOro JiMla (3asBIeHHE
odopmisieTcs: Ha OaHKe OpPraHU3aLnH );

KOHTAKTHBIM TeneoH (MpH HaJIWYWM); TOYTOBBIA W/MIIU 3JIEKTPOHHBIN aapec
3asgBUTENS; _

HHTEpECYyIoIlie  3asBUTENs] BOMpoOC, CcoObITHS, (aKT, CBeACHUA MU
XPOHOJIOTHUYECKHE PAMKH 3aMpantuBaeMoi HHhopMaIuy;

- crioco0 TMoJiydyeHUs 3asgBHUTEIEM pe3yjbTaTa MYHUIMIIAIBHOM yCiIyrd (1o
noyre aub0 JTUYHO B AIMHHUCTPAIIMH ropoaa DaucThl (YTOTHOMOUYEHHOM OpraHe),
MHOrOGYHKIMOHAIBHOM LIEHTPE, JTHOO B GOpMe IEKTPOHHOIO JOKYMEHTA);

JTAYHAs TTOJNKCH 3asiBUTEIS,

coriacue Ha 00paboTKy NepCOHANBHBIX JJaHHBIX;

rnevarts (MpH HAJTMYUH [1e4aTH ),

PEKBHM3HMTHI JOKYMEHTA, yIOCTOBEPSIOIIEro MOJHOMOYHS NpecTaBuTeNs (1pu
HEOOXOUMOCTH );

nata oOpallieHus;

B Ciyyae 3asBjleHMs (3ampoca) COLMaJIbHO-NPABOBOIO  Xapakrepa o
MpeIoCTaBICHMH MHPOpManuud O cTaxe padoThl, 3apabOTHOH MUIaTe yKa3blBalOTCA
HaUMEHOBaHWE OpraHM3alliy, BeJOMCTBEHHas IIPUHAIJIEKHOCTh OpraHM3alluH,
nepuon paboTel B JIAHHOW OpraHM3alliM, JOMKHOCTh. K 3asBlIeHHIO TpHiIaraercs
KOIIHS TPYAOBOH KHWKKHU 3a TEPHOJ, KOTOPBIH HEOOXOIUMO TOATBEPAUTH, @ TaKKe




NepBbIA JIUCT, Ie yKa3aHsl (aMuaMs, UMs, OTYECTBO M JaTa poxaeHUst (eciu
HMEETCS B HATTHYUHH ).

JlaHHBIA TlepeyeHb SBISETCS MCYEPNBIBAIOIMM W He npeanoaaraet
MEXKBEJJOMCTBEHHOIO HHPOPMAIIHOHHOTO B3aUMOIeHCTBHS.

2.14.1. Jlnsa uctpeOoBaHUS CBE/EHHUIA, comepIKALIHX NIepCOHAIIbHBIE TaHHBIE O
TPETbUX JIMLAX, MOTOJHUTEIBHO MNPEICTABISAIOTCA NOKYMEHTHI, TOATBEPsKAAOLIHE
NOJIHOMOYHMsl  3asiBUTENs, IIPeJyCMOTPEHHbIE 3aKOHOAATENBCTBOM PoccHiickoii
Deneparyn.

2.14.2. Tlo npocsbe 3asBuTens emy BO3BpAllalOTCs [epelaHHble s
PacCMOTPCHHA 3ampoca JOKYMEHTBI, Marepdansl Ju60 WX Komuu. [IpH 3ToM
apXUBHBIH OTZeN BIpaBe MW3rOTOBHTh KONMHM BO3BPAalAeMbIX JOKYMEHTOB W
MaTepuasos.

2143, JIuro, rnojaroniee 3asiBJIEHHE, MpeabsBISET JTOKYMEHT,
NOATBEPXKIAIOIINH JIHYHOCTh 3aABUTENs, a B Clydae OOpAllleHHs MNpeacTaBUTeNs
FOPHIMYECKOrO Wil (DU3MYECKOTO JIHIEA JOKYMEHT, NMOATBEP K AAIOIINH TOTHOMOYHS
NPEACTABUTEIA FOPUAMYECKOr0 HIH (U3HUYECKOr0 JMIA B COOTBETCTBHU C
3aKOHOZNATENLCTBOM  Poccuiickoii  @enepaimu, Komus KOTOPOro —3aBepsercs
AOJDKHOCTHBIM  JIMLOM ~ AJIMMHHCTPALUMHM Topoja JIIHUCTBl  (YIIOJHOMOYEHHOrO
oprana), IPUHUMAIOIUM 3asiBIIEHHE, U TPUOOLIACTCS K MOJAHHOMY 3asBICHHIO.

2.14.4. B cnyyae HanpaBieHHs 3asBICHUS IMOCPEACTBOM II0YTOBOM CBS3M Ha
OYMa@XHOM HOCHTelle K TaKOMy 3asBICHHIO [IPUJIAraeTcss KOMMS JOKYMEHTa,
NOATBEPKIAIOILEr0 JIMYHOCTE 3asfBUTENsl, a B CJydyae HANpaBieHHs TaKOro
3aABJICHUS MPENCTAaBUTENIEM IOPHAMYECKOTO MM (DHU3UYECKOrO JIMIA - KOIMHS
JAOKYMEHTA, IMOATBEP)KIAOLIErO IMOJTHOMOYMS TIPEACTABUTENS HOPHIHYECKOrO HIH
(p¥3H4ECKOrO JIHIIA B COOTBETCTBUHM C 3aKOHOIATENBCTBOM POCCHIICKOI ®enepanuu.

2.15. Bee mpexcTapisieMble BMECTe ¢ 3alpocoM JIOKYMEHTBI, MaTepraJIbl HJIH
UX KONHH, yKasaHHble B MyHKTax 2.12. — 2.14. HacTosiliero AIMHHMCTPATHBHOIO
PETJIAMEHTA, COCTAaBIICHHbIE HAa HMHOCTPAHHOM SI3bIKE, IOIEXkKAT [EPEeBOAY Ha
PYCCKHH 53bIK B yCTAHOBJIEGHHOM 3aKOHOM MODS/IKE.

HcyepnbiBaomuii nepeveHs 10KyMEHTOB, HeOGXOAHMBIX B COOTBETCTBHH ¢
HOPMATHBHBIMH NMPABOBLIMH AKTAMH 1JIsl IPEI0CTABJICHHS MYHHIMIAIbHOM
YCJIYTH, KOTOPbI€ HAXOAATCSI B PACTIOPSIZKEHHH IOCYIAPCTBEHHbIX OPraHOB,
OPraHoOB MECTHOI'O CaMOYNPABJ/IEHHS H HHBIX OPraHOB, YYaCTBYIOIIHX B
NMPpeJoCTABJIEeHHH rocyIapcTBeHHbLIX HJIH MYHHIUHINAJbLHbBIX YCJOVYI, H KOTOpbIe
3asiBUTEJIb BNPaBe NMPeACTABHTD, a4 TAKKe CMOCO0bI HX MOJYYEeHHS
3ASIBHTE/ISIMH, B TOM YHCJ/Ie B 3JIEKTPOHHOI opme, nopsiaok ux
npeAcTaBICHES

2.16. [IlpenctaBneHne [OKYMEHTOB HEOOXOAMMBIX B COOTBETCTBHH C
HOPMaTHBHbIMU MPABOBLIMHM aKTaMM ISl NIPEIOCTAB/ICHHS MyHUUUNIATBHOR YCIyTH,
KOTOPBIC HAaXOZSTCS B PacnopsHKEHUH IOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTIpAaBICHUS M  MHBIX  OpraHOB, YYaCTBYIOIIHX B  IPeIOCTABICHHM
FOCY/lapCTBEHHBIX WM MYHWLMIAIBHBIX YCJIYT, W KOTOpble 3asBUTENb BIIPABe
NIPEICTaBUTh, HE TIPeIyCMOTPEHO.

2.17. 3asBurens BhpaBe, MO COOCTBEHHONW HHHIMATHBE NpeaCTaBUTh

HNOKYMEHTBl (MIM WX KONMH), COJEp)KAIIHE AOMNOJHUTEIbLHBIE CBEJIeHHS,
OTHOCSIIHECS K TeMe 3arpoca.




Hel'lpeI[CTaBHeHI/Ie 3asiBUTEJIEM JTOKYMCHTOB, KOTOPBIE OH BIPAaBE NPEACTABUTH
no coOcTBeHHON HHHUIIHATHBE, HE ABIIACTCA OCHOBaHHEM JJ1A OTKaz3a
B NNpENOCTaBJICHHUH YCIIYTH.

Ykazanue Ha 3anpeT TPeOOBATH OT 3afIBHTE/IS

2.18. Ilpu mpeaoCTaBIeHUH MYHHLUIIAIBHON YCIyru 3anpeniaercs TpeboBarh
oT 3asiBUTES:

2.19. TlpencraBiieHHss DOKYMEHTOB M MHQOpPMAlMM HIM OCYILIECTBIICHUS
NeHCTBUI, NpeaCTaBlIeHHE WIM OCYLIECTBIIEHHE KOTOPBIX HE MpeayCMOTPEHO
HOPMATHBHBIMH [1PABOBBIMHM aKTaMH, PETYIMPYIOIIMMH OTHOIICHHS, BOSHUKAIOLLIUE B
CBSI3H C MPEA0CTAaBIEHNEM MYHHIIMIIAIBHON YCIYTH,

2.20. IIpeacrasiienus JOKYMEHTOB U HH(OPMALUH, KOTOPLIE B COOTBETCTBHH C
HOPMATUBHBIMM MpaBOBbIMM akTamu Poccuiickoii ®Penepauuu u PecrmyOnnku
KanMpIKusi, MyHHIMNAIbHBIMH IIPAaBOBBIMM aKTaMH HAXOMISTCS B PacCMOpsKEHUH
OpraHoOB, MPENOCTABISIOUIMX MYHHUIMNAIBHYIO YCIYry, HHBIX rocyJapcTBEHHbIX
OpPraHoB, OpPraHOB MECTHOTO CaMOYIpaBIeHHUs MU (MIM) MOABEIOMCTBEHHBIX
rOCYIapCTBEHHBIM OpraHaM M OpraHaM MECTHOIO CaMOYIpaBJIEeHHs OpraHu3allui,
YYaCTBYIOIIUX B MPEJOCTAaBICHHM MYHULUINAIBHON YCIIYI'H, 3a HUCKIIOYeHHEeM
JIOKyMEHTOB, YKa3aHHbIX B yacTd 6 craTei 7 denepanbHOro 3aKoHa oT 27 HIOIS
2010 roga No 210-®3 «0O06 opraHuM3alMd NpPeJOCTaBIEHUS TIOCYIapCTBEHHBIX H
MYHHIHNATLHEIX yeiayr» (nanee — enepanbHeiil 3akoH Ne 210-03);

2.21. TlpexncraBieHuss DOKYMEHTOB W HWH(OpPMALHUM, OTCYTCTBHE M (HIIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIMCh NIPH IIEPBOHAYAIILHOM OTKa3e B MpHEMe
JIOKyMEHTOB, HEOOXOIMMBIX JJIsi MPEIOCTABICHHsT MyHHLUNAIBHOH yciyru, aubo B
MIPEeI0CTABIEHMH MyHULIMITATBHON YCIYTH, 32 HCKIIOYEHHEM CIIEIYFOIINX CIIy4aeB:

W3MeHeHHe TpeOOBaHMWK HOPMAaTHUBHBIX IIPABOBBIX aKTOB, KacaroIIUXCs
Ipe0CTaBIeHHs MYHULUITATBHON YCIIyTH, 1OC/e NepBOHAYABHON MOJayH 3anpoca
0 MPeO0CTaBICHUH MYHHULIMIIAIBHON YCIIYTH; '

Haluuue OIMOOK B 3ampoce O MpelOCTaBIeHUU MYHHLUIAIBHOH YCIyrd M
JOKYMEHTaxX, TOJAHHBIX 3asBUTENeM [0CIE€ IMEPBOHAYAJIBHOIO OTKa3a B IMpHUeMe
JIOKYMEHTOB, HEOOXOIUMEIX Il TIPEIOCTABICHHS! MyHHIIMNATBEHOU YCIIYTH, nubo B
IpeIOCTaBIeHUHH MYHHLMIAIBHOH YCIYTH M HE BKJIOYEHHBIX B TIPEICTABICHHBIN
paHee KOMILIEKT JOKYMEHTOB;

HCTeYEeHHe CPOKa NEMCTBUS JTOKYMEHTOB WM W3MEeHeHHe MHGOpMALMK ocie
IePBOHAYAILHOIO  OTKa3a B  TpHeMe  JOKyMEHTOB, HEOOXONWUMBIX UL
IpeaoCTaBIeHHs MyHULIMIIANBHON YCITyTH, 100 B NPeA0CTaBIEHUH MYHHIIAIATBHON
yCIIYTH;

BBISBJIEHHE  JOKYMEHTAIbHO  MOJATBEPXJEHHOro  (dakra  (IPU3HAKOB)
OIIMOOYHOrO MM IPOTHBOINPABHOTO JeHcTBuUS (Oe3aeicTBUSA) JOKHOCTHOTO JTHIA
AJIMUHHMCTpAllMM TOpoJa DIHUCThl, MYHHMLMMAIBHOTO CIyXKallero, paboTHUKA
MHOro¢YHKIIMOHATIBHOIO LIEHTpa, npeaycMoTpeHHo#t 4wacteto 1.1 craten 16
®denepanbHoro 3akoHa Ne 210-®3, npu nepBoHAYalbHOM OTKasze B TMpHeMe
JIOKYMEHTOB, HEOOXOAMMBIX ISl MPeI0CTaBIeHUS MYHHUIMITAIBHON yclIyry, aubo B
[IpeIOCTABIEHHH MYHHUIMIIAIBHON YCIIYTH, O YeM B MHCbMEHHOM BHUJIE 3a MOIMHCHIO
3aMecTuTeass [ 1aBel  AJIMHHUCTpalliM  Tropoja  ODNHUCThl,  PYKOBOIWTEIS
MHOTO(QYHKIIMOHATBHOIO ILIEHTpa NpU [EPBOHAYAJIBHOM OTKase B [pHEME




AOKYMEHTOB, HEOOXOAMMBIX [JIsi TPEeJOCTaBIICHHS MYHMLIMNIAJBHONH  YCIIYTH,
Mpe1yCMOTPeHHOH dYacTeio 1.1 crathu 16 ®enepanbHoro 3akoHa No 210-@3,
yBeloMIIsgeTCs 3asBUTENIb, A TaKkKe NPHHOCATCS W3BHHEHHS 33 JOCTABJIEHHBIE
Heyno0cTBa.

2.22. Ilpu npefocTaBleHHN MYHHUIMIIAIbHBIX YCIIYT B 3JIEKTPOHHOH (hopMme ¢
HCTIONIb30BAHUEM PErHOHAILHOIO MOpTaia TOCYNapCTBEHHBIX W MYHHLIHMATbHBIX
YCIIYT 3ampeleHo: _

OTKasblBaTk B MPHEME 3allpOCa U HHBIX JOKYMEHTOB, HEOOXOIHUMBIX LIS
IPEAOCTABIICHHA MYHHUMIATBHOH YCIYrH, B Cllydae eClld 3ampoc M JOKYMEHTHI,
HeOOXOOMMBIE /Ul  MPEejOCTaBAeHUs MYHULMIATBHOMN YCIIYI'd, TIOHaHbl B
COOTBETCTBMM ¢ HHAOpPMauuMel O Ccpokax M [OPSAKE MpPeJOCTABICHHS
MYHULMOAIBHOH  yCIYIH,  ONYONHKOBAaHHOW HAa  PerdOHAIbHOM nopraie
rOCYZIapCTBEHHBIX U MYHUITUIAIBHBIX YCIIVT,

OTKa3bIBaThb B NPENOCTABICHHH MYHHIHNAILHOW YCIYyrH B ciy4ae, eciu
3alpoc ¥ AOKYMEHTBI, HEOOXOAUMBIEe IS TIPEAOCTABIICHUS MYHUIUTIAIBHON YCIYTH,
I0Z1aHbI B COOTBETCTBHH C HHOOpPMalMel O CpPOKax M MOPAIKE IpeaoCTaBleHHS
MYHHLMIATBHOH  YCIIyTH,  OMyOIMKOBAaHHOW HA  pPerHoHaIbHOM ropraie
TOCYIapCTBEHHBIX U MYHUILIHITAIBHBIX YCIIVT,

TPeOOBATH OT 3asBUTE/IS COBEPLICHUS MHBIX ICHCTBHH, KPOME MPOXOKICHHS
UICHTU(QHKALMK U ayTeHTHDHUKALMKE B COOTBETCTBUM C HOPMATHBHBIMH MPABOBBIMH
akramu Poccuiickoit Menepaiyiu, yKazaHus ey MpHeMa, a TakKe PeIoCTaBIeHHs
CBE/ICHUH, HEOOXONMMBIX I pacyeTa JJIMTENBHOCTH BPEMEHHOTO UHTEpBaa,
KOTOPbIH HEOOXOIMMO 3a0POHUPOBATE IS IPHEMA;

TpebOBaTh OT 3asBUTENsSI IIPEIOCTABICHHS AOKYMEHTOB, MOATBEPIKIAFOIIHAX
BHECCHHE 3a5BUTEIIEM IIAThI 3a NPEIOCTABIEHHE MyHHULUNIATLHOMN YCITyrHy.

“C'—Iennblﬂﬂlﬂlllﬁﬁ nenevyeHhk OCHORAHWH 119 0TKAa3a
B [IpHeMe JOKYMEHTOB. He0OXO0THMBIX /LI MPeJ0CTABICHHS
MYHHIHNAJLHOH YCJIYIH

2.23. OcHOBaHUS U1 OTKa3za B IIpHeMe JOKYMEHTOB, HeOOXOOHUMBIX JI1g
NPEAOCTABICHUSI MYHHLIMIIAIBHON YCIIYTH, OTCYTCTBYIOT.

2.24. 3asBneHue, TmMOMaHHOE B (hopMe 3JEKTPOHHOTO JOKYMEHTa C
HCII0JIb30BAHUEM PETHOHAIIBHOIO TIOPTajla rOCYAapCTBEHHBIX H MYHHIHUIIATBHBIX
YCIIYT, K PACCMOTPEHHIO He PUHUMAETCS, ECIIH:

HEKOPPCKTHOE 3aMOJIHCHHE 00s3aTeNbHBIX TOJel B hopMe WHTepakTURHOIO
3alIpoca  perMOHAIBPHOrO IOpTajla TOCY/IAPCTBEHHBIX W MYHMIMMAIBHBIX YCIVT
(oTCcyTCTBHE  3amonHeHws, HEJIOCTOBEpPHOE, HEMNOJHOe 100 HenpaBUIbHOE
3aIIOJTHEHUE,

IPEACTABICHNE DJIEKTPOHHBIX KOMMH (3]IEKTPOHHBIX 0OPa30B) JOKYMEHTOB, He
NIO3BOJIAIOIIUX B IOJHOM O0BEME MPOYUTATH TEKCT JOKYMEHTA W/WIH pPaclo3HaTh
PEKBU3UTBI JOKYMEHTA.

HC'lepl'lblBalOlllHﬁ nepevyeHb OCHOBAHHH 115 NMPHOCTAHOBJIEHHH HJIH
OTKa3a B [IPeAOCTABJICHHH MYHHIHIIAJbHOH YCIOYru

2.25. OcHoBaHMH 11 TIPHOCTAHOBJICHHS MIPeJ0CTaBICHUs] MYHHIMIAIbHON
YCIIyTH 3aKOHOATeNbCTBOM Poccriickoii Menepaunn He npexycMOTpeHo.

2.26. MicuepnbiBarouuii nepeyeHb OCHOBAHUIA TS 0TKA3a B NpeIoCTaB/IeHUH
MYHHULIMNATBHON YCITYT]:




OTCYTCTBHE B 3asiBJICHUH (3arpoce) HEOOXONWMBIX CBEIEHHH, YKa3aHHBIX B
nyHkTe 2.14 AIMHHHCTPAaTUBHOI'O PETJIaMEHTA;

TEKCT NMMC5MEHHOTO 3asBJICHUS (3ampoca) He MOANaeTcs MPOYTEHHIO,

eciIM OTBET M0 CYLIECTBY YKa3aHHOH B 3asBIEHHHU (3ampoce) TeMBI (Bompoca)
He MOKeT OBITh JaH 0e3 pasrialleHus CBeIeHUMH, COCTaBISIOIIMUX rOCy/1apCTBEHHYO
WIH MHYI0 OXpaHseMylo (elepalbHBIM 3aKOHOM TalHy (yKa3aHHas MH(OpMAaris
MOXKET OBITH NPEIOCTaBleHa TOJBKO MPU HAIMYUK y 3asBUTENsS JOKYMEHTaJlbHO
MOATBEPIKACHHBIX MPaB Ha IOJNy4YeHHE CBEIEHHWH, COIepIKalliX rocylapCTBEHHYIO
TaiiHy ¥ (MJIH) KOHQHUASHIHATBHYIO HHOOPMALMIO);

eciu 3asBjeHHe (3ampoc) KacaeTcsi TeMbl (BONPOCa), B OTHOLIEHHH KOTOPOW
3asgBUTENIO paHee MHOIOKPATHO J1aBalMCh MMCbMEHHBIE OTBETHI 110 CYLIECTBY, U IPU
5TOM He MPHBOAATCS HOBBIE TOBOJBI WIIM OOCTOATENBCTBA (PYKOBOAUTENH apXvBa
WM YIIOJHOMOUYEHHOE Ha TO JIMLO BIIPaBe NPUHATH PelleHre 0 0e30CHOBATE/IbHOCTH
OYepeTHOr0 3ampoca U NPEeKpallleHWH TEPeNnucKd [0 JAHHOMY BOIPOCY IpH
YCIIOBUH, YTO YKa3aHHBIH 3alpoc M paHee HalpaBlisieMble 3alipOChl HAMPaBIIAINCh B
OIMH U TOT e apxuB). O JTaHHOM pelleHUH yBeIOMIIseTcsl 3asBUTENb, HAIIPABUBIIINA
3amnpoc;

ecJIM B 3asBIEHUHU (3a1poce) COIEPKATCs HelleH3ypHbIe TH00 OCKOPOUTE IbHbBIE
BBIPQYKEHHUS, YIPO3bl KU3HH, 3J0POBbIO0 M MMYLIECTBY JODKHOCTHBIX JIMIL, a TaKXKe
YJIEHOB HUX CeMeEi;

eclidi y 3asBHTENs OTCYTCTBYIOT JOKYMEHTHI, IOJATBEpXAAOIUE €ro
[OJJHOMOYHSI BBICTYMAaTh OT WMEHH TPeTbUX JIML, B OTHOIIEHHWH KOTOPBIX CHACIaH
3anpoc (B clydae, €Cid He MCTEK CPOK OTPaHMYEHMS, YCTAHOBJIEHHBIH 4acTbio 3
cratbu 25 MenepanpHoro 3akoHa N 125-@3).

O mpHYMHAX OCTaBJEHHUs 3asBlieHHUs (3ampoca) 6e3 paccMOTPEHHs CO00IaeTCs
3asBUTEMI0 B CiydasiX, ecod ero (Gavuiusi ¥ TOYTOBBIH (DIEKTPOHHBIA aapec)
MO/IIat0TCs MPOYTEHHUIO.

TMeneyeHhk VEJIVI. KOTODBIE ARIAIOTCS HEOOXONTHMBIMH H
00513aTeTbHLIMH /LISl NDEI0OCTARIEHHS MVHHIIHNAIBHOH VE/IVIU. B
TOM YHCJIEe CREeTeHHH 0 TOKVMEeHTe (moKkvMeHTax). BRITARAEMOM
(BbIIABAEMbIX) OPraHM3aNMAAMH. VUACTRVIONIMMH B MIPE10CTaB/IEHHH
MYHHIIHNAILHOW YCJIYTH

2.27. MyHuuMnanbHas yciyra npegocTaBiseTcs 0e3 MpeaoCTaBlIeHUs YCIYT,
KOTOpBIE SBJAIOTCS HEOOXOOWMBIMH M 0053aTelbHBIMU g IIPEJOCTABICHUS
MYHHMLHMNAIBHON YCIYTH.

IMopsaok, pazmMep H OCHOBAHHS B3HMAHHS roCY1apCTBEHHON MOIIJIHHbI
HJIM HHOM OMJIaThl, B3HMaeMOH 3a Npe10ocTaB/IeHHEe
MYHHIIHNIAIbHOH YCJIYTH

2.28. [IpenocTaBieHne MyHHLHAIBHOH YCIIyTH OCYIECTBISETCS OECTUIaTHO.

MakcHMaJIBLHBIH CPOK OKHAAHHSA B oYepeaH NMPH Mojaaye 3anpoca o
NpeaocTaBIeHHH MYHHIIHNIAJBHOH YCJIYITH H NPH NMOJY4YeHHH pe3y /ibTaTa
NpeI0CTAB/IEHHH MYHHIHNIAILHOH YCJIYIH




2.29. llpuem rpakaaH NpH HAIMYUM TEXHUYECKOH BO3MOXKHOCTH BEJIETCs C
TMOMOLLBIO 3JIEKTPOHHON CHCTEMBI YIPABICHHsS 04EPE/bIO, TIPH ITOM YIHTHIBAIOTCS
SAABHTEIIH, OCYINECTBUBIIME MPEABAPHTENBHYIO 3alUch MO TeledoHy 6O yepes
PErHOHANBHBIN TOPTAN FOCYAPCTBEHHBIX M MYHHIUIIATBHBIX VCITYT.

MaxkcnmanbHeli cpok 0XKHIaHUs B Ouepey He NPEBBIIIAET 15 MUHYT.

Cpok 1 nopsgoK perucTpanuy 3anpoca 3asiBUTENs 0 NpeaocTaB/IeHHH
MYHHUHNAJILHOH YC/IYTH, B TOM 4YHC/Ie B 3J1eKTPOHHOI hopme

2.30. Bce 3asBiieHus 0 IpeioCcTaBIeHUH MYHHUIMIIAIIBHOW YCIYTH, B TOM YHCJIE
IOCTYNUBIIHE B  (OpMe  3JIEKTPOHHOrO  MOKYMEHTa ¢ HCII0JIb30BAaHUEM
PETHOHAJILHOTO MOpTaa rocy1apCTBEHHBIX M MYHHIIMIIANBHBIX YCIYT, TOCPEICTBOM
3JIEKTPOHHOH TO4THl, JH0OO MOJaHHBIE uepes MHOTOQYHKLIMOHATBHBIA LEHTP,
[IPUHATBIC K PACCMOTPEHUIO AMHHHMCTpaIUei ropona aucTsl (Y IOTHOMOYEHHBIM
OpraHOM), NOJJIEKAT PErUCTPALMM B TeueHHe 1 paGodero aus.

TpeGoBanus kK nomMenIeHHsAM, B KOTOPBIX NPe10CTABIsSETCS
MYHHUIHNAJIbHASA YCIyra

2.31. B uensix obecnieyenus GecrnpensTCTBEHHOO IOCTYyIa 3asBUTENIEH, B TOM
1HCJIC MIEPEIBUTAOLIMXCS HAa MHBAJIMAHBIX KOJIACKAX, BXO/ B 3/IaHUE U TIOMEILEHNS, B
KOTOPBIX IPEOCTABIACTCSI MYHHWLMNANBHAS yClyra, o0opyayercs [aHIyCcaMH,
NIOPYYHSMH, TaKTHIBHBIMH (KOHTPAaCTHBIMH) IIPeyPekIAI0OIIUMA 3JIEMEHTAMH,
HUHBIMM  CIICHHAIIbHBIMH  MPHUCIIOCOOIEHHUSIMU,  MO3BOJSIOMIAMU  OOECHeYHTE
OecrpensaTCTBEHHBIH JOCTYN U NEPEJIBUIKEHHUE HHBAIUI0B, B COOTBETCTBUM C
3aKoHOJaTeIbeTBOM Poccutickoit Menepaiiiu o conmanbHOM 3allMTE UHBAJIUIIOB.

[TomelneHus, B KOTOPBIX MpeI0OCTaBIsSeTCS MYHULMNAIbHAA YCIYTra, DOJIKHBI
COOTBETCTBOBATE CAHUTAPHO-31THIEMHOJIOTMYECKMM IIPABUIIAM M HOPMATHBAM.

3an oxkunanus 3asBuTeneit oGopyayercs CTYJIBSIMHU, CKaAMBSIMH, KOJIUYECTBO
KOTOPBIX ONPEAENSETCS HCXOS U3 (haKTHYECKON HAIPY3KH U BOIMOXHOCTEH ISl HX
PasMELICHHUs B IOMCLLEHHH, a TaKXKe HHDOPMAaLMOHHBIMH CTEH/IaMH.

Texkctsl MarepuanoB, pasMmelleHHBIX Ha MHOOPMALIMOHHOM  CTeHJIe,
ne4yaTaroTcs YOOOHBIM Ui 4YTEHUs LpHbTOM, 63 HUCIIPaBJIEHUH, C BbIOEJICHUEM
HanboJjIee Ba)KHBIX MECT ITONTYKUPHBIM HIpHdGTOM.

Mecta nns 3anosnHeHus 3asBICHHIA 00OPYAYIOTCS  CTYIBSIMH, CTOJIAMH
(cTolikamu), 61aHKaMHU 3asBJICHUH, THCBMEHHBIMU TTPUHAUIEKHOCTSIMIA.

Mecra npuema 3asBureneii o6opyayroTcs MH(OPMALIMOHHBIMH TabIHYKaMu
(BBIBECKAMH ) C YKA3aHUEM:

HOMepa KabuHeTa U HaMMEHOBAHHS OTIela:

(bamumuu, ¥MeHH W oOTdecTBa (NociemHee - NpU HaTH4YMH), AOJIKHOCTH
OTBETCTBEHHOTO JIMIIA 3@ IPUEM JOKYMEHTOB;

rpaduka npuema 3asBuTEICI.

JIM1o, OTBETCTBEHHOE 3a IMpueM JIOKYMEHTOB, JIO/ZKHO HMETh HACTOJIBHYIO
TablIM4Ky C yKazaHHeM (DaMMIINM, UMEHH, OTYECTBa (mocnenHee - MpH HaIMYUK) U
JOKHOCTH.

IIpu npenocTaBieHnH MyHUITHTIAILHOIM YCJIYTH HHBAJIHAaM 00eCTIeYMBAOTCS

BO3MOXXHOCTb  O€CNPeNsTCTBEHHOr0  J0CTYyNa K 00BeKTy  (3JaHMUIO,
TIOMEIIEHHIO), B KOTOPOM TPEIOCTABIASTCS MYHULIMTATbHAS yCIyra;

BO3MOXHOCTE CaMOCTOATEIbHOIO NePeABMKEHHS 110 TEPPUTOPUH, HA KOTOPOIi
PACIIOJIOKCHBI 3/aHUA W NIOMELIEHHUS, B KOTOPBIX TIPEIOCTABISETCS MYHULMIATHHAS
yclyra, a TaK)ke BXO/1a B TaKHe OOBEKTHI U BBIXO/1a M3 HUX, TOCAIKH B TPaHCIOPTHOE




CpeICTBO U BBICATKH U3 HETO, B TOM YHCIIE C HCIOIb30BAaHHEM KPECiIa-KOJIACKH; ,

COMPOBOXICHHE WHBAIUIOB, UMEIOIIMX CTOHKHE pacCTpOHCTBA (QYHKIUH
3peHMS U CaMOCTOSTEIEHOTO NMEePEABHIKEHUS ]

HajUlexaliee pasMelieHde oOOpyIOBaHHMS M HOCHTenedl uHGbOpMaLHH,
HeOOXOMUMBIX [UIg o0ecrnedyeHuss OeCHpensaTCTBEHHOIo JOCTYyIIa HHBaJIHJIOB K
3MaHUSIM M TTIOMEILEHHUAM, B KOTOPBIX MPEeAOCTaB/IsAETC MYHHUIIUIIAIbHAS YCJIyra, U K
MYHHLUIATBHOH yCilyre ¢ y4eTOM OrpaHHYeHHH UX KHU3HEACATSIbHOCTH;

AyOIMpOBaHWE HEOOXOAMMOM JUIs MHBAJIMIOB 3BYKOBOM W 3pHUTEIBLHOM
wHbOPMALIMK, a TAKKe HAANUCEH, 3HAKOB M HMHOM TEKCTOBOW U TIpadUYecKoi
HH(GOPMALMK 3HAKAMHU, BBITIOJTHEHHBIMH PETbe(HO-TOUEYHbIM wpudroM bpaiins;

JIOMYCK CYPIOTNEPEROIUUKA U THMIOCYPI0TIEPEBOIUNKA;

OMYCK COOAKU-ITPOBOIHUKA HAa OOBEKTHI (3MaHHs, MOMEIIEHUs), B KOTOpBIX
IIPeI0CTaBIISIOTCS YCIYTH;

OKazaHHe WHBAJIMAAM I[IOMOILIM B IIPEOJOJIEHHH OapbepoB, MEIIAIIHX
MOJIYYEHUIO MU YCIIyT HapaBHE C JIPYTHMMHU JIMLIAMH.

IMoka3aTe/ i JOCTYNHOCTH H Ka4ecTBa MYHHUHNAJIBLHOH yCJIyTH

2.32. OcHOBHBIMH  TOKa3aTe/lssMH  JOCTYIIHOCTH  TIPEIOCTaBJICHUS
MYHULMITAJIBHON YCIIYT'H ABJIAIOTCS:

PacnonokeHuie TIOMEIIeHWH, MpeJHa3HAaYeHHBIX Ui  IPEIOCTaBIICHHSA
MYHHULHNAIBHOH yCIyrd, B 30HE JOCTYIHOCTH K OCHOBHBIM TPAaHCIIOPTHBIM
MarucTpaismM, B [peJieNax MeeXoaHoH JOCTYTHOCTH [JIsl 3asiBUTEIEH.

Hanuune monHOM W NOHATHOH HWHGOpPMaUMM O MOPSIAKE, CPOKAX M XOJe
IPe10CTaBIICHUS MYHHULMNATBHON yCIyTU B nHpOpPMALMOHHO-
TeJeKOMMYHHKALIMOHHBIX CeTIX OOILIero I0Nb30BaHUA (B TOM YHCIEe B CETH
«HTEpHeT» ), CpeacTBax MaccoBOi HHGOPMAIUH.

Bo3MmoxHOCTE BeIOOpa 3asBUTelleM (OpMBI 0OpallleHHs 3a MPeI0oCTaBICHUEM
MYHHLUIANBHON YCIYTH HETOCPEACTBEHHO B AIMHHMCTpPALMIO TOpoaa DJIHCTBI
(YnonHoMoueHHBIH opraH) aubo B (QopMe BIEeKTPOHHBIX JOKYMEHTOB C
HCIIOJIE30BAaHMEM PErMOHAlbHOTO MOpTaja roCyIapCTBEHHBIX W MYHHWIMNAIbHbBIX
yCIyT, TH00 Yepe3 MHOro()yHKIMOHAIBHBIN LIEHTP.

BO3MOKHOCTE TOJNyYeHHs 3asBUTENEM YBEIOMIIEHHH O TMIPEIOCTABICHUH
MYHHLHTATBHOH YCIYIU ¢ INOMOLIBIO PETMOHAIBHOIO MopTalia rocy1apCTBEHHbIX U
MYHHIIMIAJIBHBIX YCIIYT.

Bo3MOKHOCTE  IONy4eHHss WHGOpMAIMM O  XOJe  IPelOoCTaBlIeHHUs
MyHULMIAIBHOM YCIyrd, B TOM YMCIe C MHCMOJb30BaHWEM WH()OPMALIMOHHO-
KOMMYHHKALIMOHHBIX TEXHOIOTHH.

OCHOBHBIMM ~TOKa3aTeIIMM KayecTBa NpEJOCTABIEHUS MYHHUIUIATILHON
YCIIYTH SIBISIFOTCS:

CBOEBPEMEHHOCTD PEJOCTABIEHUs] MyHHMILIMIIANBHOW YCIIyTH B COOTBETCTBUU
co CTaHapTOM ee MpeIOoCTaBIeHHUs, YCTaHOBJIEHHBIM HACTOSILLIAM
AIMHHHCTPATUBHBIM PETTIAMEHTOM. '

MUHUMAIBEHO BO3MOXKHOE KOJIMYECTBO B3aMMOJEHCTBMM 3asABHUTENs C
JOKHOCTHBIMM  JIMIIAMM, YYaCTBYIOIIMMH B TPEJOCTaBICHUH MYHHUMIIAIbHOM
YCIIyTH.

OrcyTcTBHe 00OCHOBAHHBIX Kalo0 Ha JieicTBUs (Oe3nelcTBUE) COTPYIHHUKOB
¥ UX HEKOPPEKTHOE (HEBHUMATEIbHOE) OTHOLICHHE K 3aABUTEIIAM.




OTtcyTcTBHE HapyIlIeHUH yCTaHOBIEHHBIX CPOKOB B IIpOLIECCE MPETOCTABICHUS
MYHULIMITAJIGHON YCITYTH.

OtcyTeTBHe 3asiBieHuii 06 ocmapuBaHUHM pelieHuit, nercreuii (Oe3meiicTus)
AZMUHHCTpaMH ropoaa Dnucthl (YIOIHOMOYEHHOTO Oprasa), ero JOKHOCTHBIX
JHLL, IPUHUMAEMBIX (COBEPIUEHHBIX) IPH MPEAOCTABICHHH MyHHUMNATBHON YCIIyTH,
o~ MTOram pacCMOTPEHHsl KOTOPBIX BBIHECEHBI pelIeHHS 00 yIOBIETBOPEHHH
(4aCTHYHOM yIOBIETBOPEHHH) TpeGOBaHMil 3asBHTECIL.

WHrie TneGoRaHNS. B TOM YHCIe VIHTRHIRAIONINE 0COBEHHOCTH
MDETOCTARTEHHA MVHHITHTIAJILHOH VCIIVIH B MHOTODVHKITHOHATLHRIX TIeHTNAX
NPETOCTARTEHHS TOCVIADCTREHHBLIX H MVHHITHTIAJIBHBIX VEIVE. 0COOEHHOCTH
NDETOCTARIEHHUSI MVHHITHNIAThHOH VCJIVIH 10 AKCTENDHTONHATRHOMY
NPHHUHITY H 0COOEHHOCTH NNeNOCTARIEHHA MYHHLHNAIbLHOM VCJIYTH B
3JIEKTPOHHOH (popme

2.33. IlpueM JOKYMEHTOB ® Bblgaya pe3ynbpTara  IIpelOCTABIICHUS
MYHUIMOANBHOR YCIYTM MOTYT OBITh OCYILECTBIEHBI B MHOTO(DYHKIMOHATBLHOM
LIEHTpeE. ‘

OcoOeHHOCTH TOaun 3asBUTEEM 3asBICHHS (3ampoca) o mpeaocTaBIeHHH
MYHHLUNATBHON YCIYIH U NPUIOKEHHEIX K HEMY JJOKYMEHTOB B hopMe NTOKYMEHTOB
Ha OyMaKkHOM HOCHTEJIE MOCPEeICTBOM JTHYHOTO oOpaleHus B
MHOTOGYHKIIMOHAIBHBIH LEHTP YCTAHOBIEHbl COLIALICHHEM O B3aUMO/EHCTBUH,
34KIFOYCHHBIM  MEKIY YIOJHOMOYEHHBIM OPr4aHOM U MHOrO(MYHKIMOHAIBHBIM
LUCHTPOM B TIOPSIAKE, YTBEPKIAECHHOM INocTaHoBIeHHeM [IpaButenscrBa Poccuiickoii
®enepauuu or 27 centsiops 2009 r. Ne 797 «O B3aUMOJCUCTBUU MEXKITY
MHOIOQYHKIMOHAILHBIMH  LIEHTPAMHU MIPEJ0CTAaBIEHHUSI TOCYNAPCTBEHHBIX W
MYHULMIATBHBIX YCIYT U deaepalbHbIMH OpPraHaMH HCIOTHUTEILHOM BJIACTH,
OpraHaMH rocyIapCTBeHHBIX BHEOMOMIKETHBIX (DOHJI0B, OPraHaMH rOCyapCTBEHHOM
BJIACTH, OpraHaMy MECTHOI'O camoymnpasieHus» (nanee - [Toctanosnenue No 797).

IlpenocraBnenre  MyHHIHNANBHOMN YCIyTH MO  3KCTEPPUTOPUATEHOMY
NPUHLIMITY HE OCYIIECTRIISETCS.

3agBUTENsIM  00ECHIEYMBAETCS  BO3MOKHOCTE IIPEACTABICHUSI 3asBIICHUS
(3anpoca) 0 mNpefOCTaBIEHHH MYHHLHNATLHOMN YCIYTH ¥ MPHUIIAraéMbIX K HEMy
JAOKYMEHTOB B (hOopMe 37IeKTPOHHOTO JIOKYMEHTA.

IIpn nonavye buzMyeckuM ITULOM 3asBICHHS (3ampoca) o npegocTaBICHHU
MYHULMIIATBHOM YCIYTH B 3JIEKTPOHHOH (opMe mMocpeacTBoM PETHOHAJIBHOIO
fiopTana rocy1apCTBEHHBIX M MYHHLMIAIBHBIX YCIYI MCHONB3YeTCs MpOCTas
JJICKTPOHHAS MOANKCH NPH YCIIOBUH, YTO MPHU BblJadye K/II0Ya MPOCTOM 3J1eKTPOHHOM
MONIMCH THYHOCTh (DU3UYECKOro JIMLA YCTAHOBIEHA IPH JTMYHOM npueMme. B uHOM
Cllyqae 3ajBlICHHE WM NpUIaraemMble NOKYMEHTBI MOTYT OBITH NPEICTABIEHBI C
MCTIOJIb30BAHUEM  PEIrHOHAJIbHOTO [0pTala TOCYAapCTBEHHBIX YCIYr B dbopme
JJIEKTPOHHBIX OKYMEHTOB, MOAMHCAHHBIX 3/EKTPOHHOM MOAMKMCHIO, BUJ KOTOPOH
NMPeayCMOTPEH 3aKOHO/1aTeIbCTBOM PoCCHICKOL Denepaumu, npu 3TOM JOKYMEHT,
VIOCTOBEDSKOIINHA JIMYHOCTD
3asiBUTENIs, HEe Tpedyercs.

[lpy  nopmave  ropuAMYECKMM  JMIOM  WIH GbU3MYECKUM  JTHIIOM,
3apEerHCTPUPOBAHHBIM B Ka4€CTBE WH/MBHIYAJIbHOTO MPeANPUHUMATENS, 3aSBICHUS
O NPENOCTaBICHUH MYHULUMNATBHON YCIYTH B 3JIEKTPOHHOH (DOpME MOCPeacTBOM
PErMOHATIEHOTO MOPTasia rOCYAapCTBEHHBIX M MYHHUMNATBHBIX YCIYT HCIOMb3YeTCs
JJICKTPOHHAs  MOANHKCh, BHUI  KOTOPOH  MpEXyCMOTPEH  3aKOHOIATENbCTBOM
Poccuiickoii ®enepanun.




[Ipu nojaue 3asBJIeHMs (3ampoca) O MOJATOTOBKE U Bblaye apXMBHOMU CIIPABKH,
ApXWBHOM BBIIIMCKH, AapXWBHOW KONMM apXHBHOIO JOKYMEHTa, TOJAHEOro B
2JIEKTPOHHOM (opMe ¢ MCITONIB30BAaHUEM PETMOHAIBHOIO MOpTajia rocy1apCTBEHHBIX
W MYHULHMIAQIBHBIX  YCIYL, HCIOJIB3YETCS  yCHICHHas KBaTu(ULIMPOBaHHAas
3NIEKTPOHHAs MOMIHUCE.

3asBUTENISIM o0OecreunBaeTCsl BbIAaya pe3y/IbTaTa MYHHLHMITAJIBHOW YCIYIH B
bopMe 3JeKTPOHHOTO JOKYMEHTa, 33aBEePEeHHOr0 YCHJIEHHOH KBalM(UIMPOBAHHOM
3NIEKTPOHHOU MOAMUCHIO AJIMHUHHCTPALIUK ropoia DnucThl (MPH HATUYUH).

II1. CocraB, moc/1e10BaTeIbHOCTh H CPOKH BbINOJTHEHHS
aJIMHHHCTPATHBHBIX Npoueayp (1elicTBuii), TpeGoBaHHs K MOPSIKY HX
BBITIOJIHEHHsI, B TOM YHCJie 0COOeHHOCTH BBINOJIHEHHS aJIMHHHCTPAaTHBHbIX
npouenyp B 3J1eKTPOHHOH dopme

HcuepnbiBaomuii nepedeHb aIMHHHCTPATHBHBIX NPOLELyP

3.1. TlpenocTaBieHue MyHHIUTATBHON YCIyrd BKIIFOYAET B ce0s Clie/lyrolne
a/IMUHUCTPaTHBHBIE IPOLEAYPHI:

IpHEM M PErMCTpalys 3ampoca 3asBUTENs W [PUJIaraeMbIX TOKYMEHTOB JUls
npeaoCTaBIeHns MyHULIMIIATbHON YCIIYTH;

nepeiava 3asBIeHHs Ha UCTIOTHEHHE;

aHaIIU3 TEMATHKH 3asBIICHHUS;

BbIZlaya 3asBUTENIO ApPXHMBHBIX CHPAaBOK, apXUBHBIX BBIITHCOK, apXHMBHbLIX
KOMui, MHGOPMAIMOHHOrO MHChbMa, OTKa3a B MPENOCTAaBIEHWH MYHHLIUNAIbHOU
YCIIYTH;

Ilpuem U perucTpauus 3asB/JAeHHs 3asBHTE/SA U NPHIAraeMbIX JOKYMEHTOB
VISl IPeI0CTABACHHS! MYHHIHNIAJIBbHOH yCJIyIH

3.2. OcuHoBanMeM IS Hadajga aIMHUHHCTPATHBHOM MPOLEAYPBI SBISETCS
NMOCTYIUJIEHWe  3asBjieHus  (3ampoca) W IpWilaraéMelX  JOKYMEHTOB  AJid
[OpeIoCTaB/IeHHss MYHHLUNAABHOM YCIyTH B AIMHHHCTPALHIO TOpojAa JIUCTHI
(YmonHOMOYEeHHBIH OpraH):

HAa OVMa)XKHOM HOCHUTENIE HEIOCPEICTBEHHO B AJIMHHUCTpPALMIO Tropoaa
AnucTsl (YIoJIHOMOYEeHHBIM opraH) nnbo yepe3s MOIL;

B GopMe DJIEKTPOHHOIO JOKYMEHTA C MCIIOJb30BAaHHEM PErHOHAILHOIO
IOpTajia rocy1apCTBEHHBIX U MyHHUIIMNANbHBIX YCIIYT.

3.2.1. 3asBnenue (3ampoc), MOAAHHBIA B AIMHHHCTPALUMIO ropoia JJIUCThI
(YOJIHOMOYEHHBIH Oprad) Mpv JHYHOM OOpallleHHH, MPOBEPSAETCs CIEUHATHCTOM
AJMHMHHCTpAM| ropoaa DiaucThl (YIOITHOMOYEHHOro OpraHa) Ha Haludue
OCHOBaHUH IS 0OTKa3a B NpUeMe TOKYMEHTOB.

[lpy HanmuuW¥ OCHOBAHWH, YKa3aHHBIX B MNyHKTe 2.14 HacTOsLIEro
AJZIMMHMCTPATHBHOIO pErJiaMeHTa, CHelUanucT AJMHHHCTPAlMM IOpoia DIHCTHI
(YonHOMOYEHHOTO OpraHa) OTKa3blBaeT B IPHEME JOKYMEHTOB, C Pa3bsiCHEHHEM
OPUYMH OTKa3a.

B cnydae oOTCyTCTBHSI OCHOBAaHMH [Uisi OTKasa B IpUeME [OKYMEHTOB,
3asBJieHHe B TedeHHe | pabouero [HA C MOMEHTA IMOJa4d PErUCTPUpPYETCs




OTBETCTBEHHBIM CIIELIMATMCTOM B XKYpHAJe PerMCTPALUU MOCTYMHUBIITUX JIOKyMEHTOB
H/WJIK B 3IEKTPOHHOI 6a3e JaHHBIX 110 Y4eTy JOKyMeHTOB (1aiee - CDJ).

3.2.2. 3asBieHue, TMOJAaHHOE B AIIMUHACTpALIMIO ropoga  DIHCTHI
(YnonHOMOYeHHEI# OpraH) NOCPeaCTBOM PerHOHATBHOIO nopTajia rocy/1apCTBEHHbIX
1 MyHHUMIAIBHBIX yClyr, B TeuyeHue | paboyero aHs ¢ MOMEHTa MOJa4Yud Ha
PETHOHANBHBIH MOPTal TOCYAaPCTBEHHBIX YCIyT PErucTpUpyeTCst CIeLHaTHCTOM
AZIMHHHCTpAllMH  ropofa IHCTHI (YnonHomoyeHHOTO oOprana) B KypHaie
PErHCTPALUK NMOCTYMHUBILKMX TOKYMeHTOB u/umu B COJI.

B ciyyae noctymnenns saserenms B (opme 3JIEKTPOHHOIO JOKYMEHTa C
HCTIONb30BAHHEM  PErHOHANBLHOTO I0pTaia IOCYAAPCTBEHHBIX M MYHHLMNATIBHBIX
YCIyr B HepaOO4YMH WM Mpa3IHUYHBIN JEeHE, ero PerucTpanus OCyLIeCTBJISIETCS Ha
CIIEIYIOLIMH 338 HUM IePBbIi pabo4uii neHs.

CrienuanicT AIMHHUCTPAlMH ropoa DIMCTh (Y1osiHOMOUYeHHOTO OpraHa)
OCYLIECTBIIACT MPOBEPKY 3asABICHMS, MNOCTYNMBIIETO B (opme 3JIEKTPOHHOIO
AOKYMEHTA C HCHO/IB30BAaHMEM pErHOHAILHOTO II0PTala TOCYNAPCTBEHHBIX U
MYHULMIAIBHBIX yCIyT, W HalpaBlisieT 3asBUTENI0 S]IEKTPOHHOE COODIIEHHE O
[IPHEME 3aABJICHHS K PAaCCMOTPEHHUIO C MCIIOJIb30BAHUEM PErHOHAIBHOIO noprana
FOCYNApCTBEHHBIX YCIyr HE MO3AHee pabodero AHs, CJeAYIOLIEro 3a JHeM MOAayu
3asiBICHHUS.

DJIeKTPOHHOE COOOLIEHHE O MpHEMe 3asBICHUS K PacCMOTPEHHUIO HOJI¥KHO
cozepKaTh MHPOPMAlMIO 00 OCHOBAaHMSNX OTKA3a B NPEeOCTAaBIEHUN YCIYTH U O
CPOKax pacCMOTPEHHUS 3asIBIICHUS.

3.2.3. Tlpu oGpamennu 3SasBuTens B CTPYKTypHOe mnonpasaenenrne MOI]
IpUeM NI0KyMEHTOB, HEOOXOAUMBIX MUl MPENOCTABICHHS YCIyrH, bukcupyercs B
ABTOMAaTH3UPOBAHHOW MHGOPMAMOHHONW cucTeMe FEauHBIIH LEHTP YCIyr, O YeM
3asgBUTENIO BBIJAETCH paCHHCKa C PETrUCTPallHOHHBIM HOMepoMm. Crenuanucr
AZIMMHHCTpallMH  ropoma  DIMCTHI (YnonHoMmodenHoro oprasa) npuHHMaeT
AOKyMEHTBl 0T M®ILI, peructpupyer B Teuenue 1 paboyero aHs ¢ MoOMeHTa
MOCTYIUICHHS B AIMHHHMCTPALMIO ropoga nucThl (YNOJTHOMOYEHHbII OpraH) B
’KypHaJIe peruCTpaliy NOCTYMUBIIMX JOKYMEHTOB W/uan B C/I.

Kpurepuem perrenns o npueme u PETHCTPALMK 3asBIEHUS W TPHIATaEMbIX
AIOKYMCHTOB ~ SBJIS€TCA MX COOTBETCTBHE TpeOGOBaHHsM, IPEeLyCMOTPEHHBIM
nyHkTamu 2.12-2.14 HacTosiero A IMHHUCTPATHBHOTO perinamMeHTa.

3.2.4. Pe3ynpTaToM BBIMTOJIHEHHS AAMUHHCTPATUBHOHN MPOLEIYpPhl U CIOCOOOM
(uKcauMu sBiIsSeTCS CHOPMUPOBAHHBIH KOMILIEKT JOKYMEHTOB, MpPEICTaBIEHHbIX
3asBUTENEM W  perHCTpalusi  3asBICHUS (3ampoca) ¢ mpuCBoeHHEM  emy
PEruCTPalMOHHOrO HOMEpA.

3.2.5. MakcuManbHblil CPOK BBINOTHEHUS AIIMMHUCTPATUBHOU MPOIIE/yPhI
cocTtaBisieT | pabounii 1eHp.

Hepeﬂaqa 3asiBJICHHS HA HCNOJIHEeHHe

3.3. OcHOBaHHeM ISl OCYLIECTBIICHHS aAMHUHHCTPATUBHOH MIPOLIEAYPbI

ABIIACTCA PErucTpalusa 3asBICHUS M nepenayda OTBCTCTBEHHOMY HCIIOJIHHUTEIIIO Ha
HCIIOJTHEHHE.

OTBeTcTBeHHBIM cHermuanueT nocie PerucTpalliy TOCTYNHBIIErO 3asiBJICHUS
(3ampoca) HampasisieT ero AOTKHOCTHOMY JHLY AJMHHUCTPALUKM TOPOAa DIHUCTHI
(YnonHoMouenHoro opraxa), YTIOJTHOMOYEHHOMY Ha IpeaoCTaBIeHHE




MYHMIMMAIBHOW YCIyrH, Ul Ha3HAueHHs MCIIONHUTENs, OTBETCTBEHHOIO 32
paccMOTpeHHe 3arpoca M MPeJCTaBICHHBIX JOKYMEHTOB (manmee - OTBETCTBEHHBIM
HCTIOTHUTEb). '

3.3.1. JIOKHOCTHO® ~ JMIO  AJIMUHHMCTPAlluM  ropoja  DJIMCTBI
(YoTHOMO4YEHHOI 0 oprasHa), yIOJTHOMOYEHHOE Ha peoCTaBICHUE
MyHHLUITATBHOM YCIyrH, Ha3Ha4aeT OTBETCTBEHHOTO UCIIOJIHUTEIS.

[Tocne ompeneaeHus! TOIDKHOCTHBIM JIMLOM AJIMHHUCTpPALMK ropoia DIIHUCTBI
(YnoJlTHOMOYEHHOI O oprasa), YIIOJTHOMOYEHHBIM Ha npeaocTaBlIeHHE
rocyJapcTBEHHOM  yCIYTH,  OTBETCTBEHHOIO  HCTOJIHHTENS,  3asfBleHHE U
Npe/CTaBlIeHHbIE JOKYMEHThI EPEIA0TCsl OTBETCTBEHHOMY CTICLIMATHCTY.

[Tociie OTMEeTKM OTBETCTBEHHBIH CHELUHAIUCT [epelaeT 3asBJIIEHHE U
NpeacTaBIeHHbIE TOKYMEHTEl OTBETCTBEHHOMY HCTIOJIHATEIIO.

3.3.2. MakcHMaJbHbBIi CPOK BBIIIOJHEHUS aJMUHHCTPAaTHBHOM MPOLEAYPEI
cocTapnsger 3 paboumx JAHS ¢ MOMEHTA IOCTYIUIEHHS] JOKyMEHTOB B ATMHUHHCTPAIIHIO
ropoza DnucTsl (YII0THOMOUEHHBIH OpraH).

PesynbraToM — @AMHHHCTPATHBHOM  MpOLEAYpBl  ABJISETCS — nepelada
3aperyCTPUPOBAHHOIO 3asiBIE€HMS (3ampoca) Ha MCIOJHEHME OTBETCTBEHHOMY
HCIIOJIHUTEIIIO.

AHAJIH3 TEeMATHKH MOCTYNHBILHKX 3aNpoCOB

3.4. OcHOBaHWEM s Hadyala aAMHHHCTPATMBHON [POLEIYpHl SBIAETCS
MOJy4EHHE OTBETCTBEHHbBIM MCIIOIHUTENIEM 3aperUCTPUPOBAHHOTO 3aITpoca.

3.4.1. OTBeTCTBEHHBIH HCIIOJIHUTENAb OCYLIECTBJISET aHaIu3 TEMaTHKH
NOCTYTHMBILIETO 3aMpoca ¢ y4eTOM HeoOXOIMMBIX MpPO(eCCHOHANIBHBIX HABBIKOB U
MMEIOLIerocsl Hay4HO-CIPABOYHOrO ammapaTta ¥ MH(QOpMalHOHHEIX MaTepHajos, a
TaKke TpOBepseT 3ampoc M JOKYMEHTH Ha COOTBETCTBHE TPeOOBAHMAM,
YCTAHOBJIEHHBIM AZIMUHMCTPATHBHBIM PETJIAMEHTOM.

[Tpu 3TOM ONpenensoTCs:

- IpaBo 3asBUTENS HA OJyYeHHe 3aNpalIiBaeMoi HHPOPMaIUH;

- [ONHOMO4YMS TIPEACTaBMTENs 3asBuTeNss B Clydae oOpauieHus 3a
[peJ0CTaBIeHHeM MyHHULUMITAIBHON yCIyTH IPEeACTaBUTelIst 3asBUTEs;

- CTEIeHb MOJHOTHI CBEJCHHUIl, COMEPIKAILUXCS B 3aMpoCce, HEOOXOAUMBIX s
npeaoCcTaBIeHHs] MyHHIMIIAIBHON YCIYTH;

- MECTOHAXOKICHHE apXUBHBIX JOKYMEHTOB, HEOOXOAMMBIX sl UCTIONHEHHS
3ampoca 3asiBUTEJI.

[To wWroraM aHamW3a TEMATHKH MOCTYIMBIIAX 3allpOCOB OTBETCTBEHHbIH
WCTIOJIHUTEb:

- OCYIIIECTBIISET NOUCK APXUBHBIX JIOKYMEHTOB;

- HampapJseT 3alpoc Ha UCIIOJHEHME IO MPHUHAIKHOCTH B apXHBbBI, WHBIC
Opranbl W OpraHM3alliM, UMEIOIMe HAa XPaHEHMH COOTBETCTBYIOIIHE apXHBHBIC
JOKYMEHTBI, M THChMEHHO HH(popMmupyeT 00 3ToM 3asiBHUTENs B TEHYCHHE 5
KaJeHJapHbIX JHEH ¢ MOMEHTa PErUCTPallvy 3a1poca;

- NpH HeoGXOAMMOCTH 3ampamMBaeT y 3asBuTells B MUCHMEHHOH (opme
JIOTIOTHUTENbHbIE CBEJCHHA, HeOOXOMMMBIE Ui MPeJOCTaBIeHHsl MyHHIHITAIbHOH
YCIIYTH;

- B clydyae eCIM MMEIOTCs OCHOBAaHMS JUld OTKasa B IPEeJOCTaBICHHUH

MYHMIMNAIBHOM  ycnyrd,  yKasaHHele B MyHKTe  2.26  HACTOALIEro




AJIMHHHUCTPaTUBHOIO PErNIAMEHTA, OTBETCTBEHHbII MCIIONHUTE/ b FOTOBHT IIUCBMO 00
0TKa3¢ B NPEIOCTAaBICHUH MYHHLIUITANBHOM YCITyTH.

3.42. B cuyyae HampapieHus 3alpoca O [JOIOJIHUTENBHBIX CBEICHUIX
OTBETCTBEHHBIH HCIIONHUTENb FOTOBUT CIy)XeOHYIO 3alliCKy HA MMS JOIKHOCTHOIO
TMua AIMHHUCTPAlMU ropoga DiaucTH (Y IOMHOMOYEHHOro Oprasa) o HpojJIeHHH
CpOKa NperocTaBIeHUs: MYHHLMIIAIBHOM yCIIyry He Oojiee yem Ha 30 KaJleHJapHBIX
JTHEH.

Jlo/DkHOCTHOE THLO AIMMHUCTpaLuu ropona OuucThl (YTOJIHOMOYEHHOTO
OpraHa) BIpaBe NPOJUTHThL CPOK TPeOCTABIEHHUS] IOCYIapCTBEHHOM yCIIyTru He Gojiee
4yeM Ha 30 KalleHJapHbIX JHE.

OTBETCTBEHHBII HCNONHUTEND YBEIOMIISET O NPOIJIEHUH CPOKA PACCMOTPEHHS
3ampoca 3asiBUTeNs B TeUCHHE 3 KaJleHJApHBIX AHel ¢ MOMEHTA NIPOJUIEHUS] CPOKa
NPEI0CTABIICHHSI My HHIHITAIBHOM YCIIyTH.

3.4.3. Pe3ynbTaToM BBIIONHEHHS aJIMHHHCTPAaTHBHOM MpPOLENyphl ABIISIOTCS
NoJTy4eHHe HHOPMALIMH 110 CYIIECTBY 3anpoca 3asBUTels, HalpasJIeHUe 3ampoca Ha
HCTIONHEHUE M0 NPUHAUIEKHOCTH B APXMBbI, HHbIE OpPraHbl M OPraHU3AlMH,
NPUHSATHE PELICHUs 00 OTKa3e B PENOCTABIEHHH MYHHLMITATBHOI YCIIyTH.

MakcuManbHbIl  CpOK  BBINONHEHUS aIMUHUCTPATHBHON Ipoueaypsl - 30
KaJeHIAPHBIX THEH CO JIHs PerHCTPAaLHH 3a1Ipoca.

IloaroroBka u BbIgaua (nanpaBnenne) 3asiBuTE IO pe3yJabTara
Mpe10CTABIeHHSI MyHHIHNAILHOM YCJAYTH

3.5. OcHoBaHWeM s Hauana aIMHHUCTPAaTUBHON TNpOLENYPhl SBIIsIETCS
MOJYHCHUE OTBETCTBCHHBIM HCIIOJIHMTENEM HH(GOPMALMH MO CYILIECTBY 3anpoca
3asiBuTens 16O 06 OTCYTCTBUM YKa3aHHOH B 3ampoce HH(OPMALMHU, HAIWYHE
OCHOBaHMH IUIi MOTHBHUPOBaHHOIO OTKa3a B [IPEIOCTABICHUH MYHULHOATBHOR
YCIYTH, yKa3aHHBIX B IyHKTe 2.26 HACTOSIIEero A IMHHUCTPATHBHOTO periaMeHTa.

OTBETCTBEHHBIH WCIONHMTENh 110 WTOraM  BbIABICHHUS 3anpaluBaeMou
MHpOPMallMM 10 3ampocy TOTOBUT APXUBHBIC CIPaBKH, apXUBHBIE BBITUCKH,
APXMBHBIC KOMHH, HH(OPMALMOHHBIE I[KChMa, YBEIOMJIEHHME 06 OTCYTCTBUHU
3anpalMBaeMol  MHpOpMamuu 1uO0 MHCEMO O MOTHBHPOBAaHHOM OTKase B
MPEOCTaBICHUH MYHHUILIMIIAIBHON YCITyTH.

3.5.1. JIOJJKHOCTHBIM ~ JTHIIOM, OTBETCTBEHHBIM 34 MOJAMHCAHUE apPXUBHBIE
CHPaBKH, apXWBHbBIC BBIMUCKH, ApXWUBHbIE KONHMH, WH(MOPMALKMOHHOIO MHCHMa,
YBEZIOMIICHHS 00 OTCYTCTBHH 3ampallnBaeMoil HHGOPMAIHH U HalpaBJIeHHH 3aIpoca
10 MECTy XpaHEHHS apXMBHBIX JOKYMEHTOB, JIMOO ITUCHMO O MOTHBHUPOBAHHOM
OTKa3€ B NPEIOCTABICHUH MYHULIUNIATBHON YCIYIU SBASETCS HAYaIbHUK apXHUBHOTO
OTAena AJMMHHUCTPAllMM Topoja JJHCTBL, B ero OTCYTCTBHHM HCHOJHSIOILMIHA
00S3aHHOCTH HaYaJIbHUKA APXHBHOTO OTIeNa AJIMUHHMCTpPa|K TOpo1a DITHCTHI.

3.5.2. OrTBeTCTBeHHBIH HCIONHUTENL OOECIeYHBAET BBIZIa4yy 3asBHTEIIO
Pe3y/bTaTa MyHULMNATBHOH YCIYTH CHOCOOAaMH, yKa3aHHBIMHM B 3anpoce, B TOM
qucne:

a) B dopme IOKymMeHTa Ha GymakHOM HOCHUTEJIE, KOTOpBIA 3asgBuUTEllb
MOTYHaeT HEMOCPECTBEHHO MpPH JIXYHOM OOpalleHHH B AIMHHUCTPALMIO ropoaa
Omuethl (YNOMHOMOYEHHBIH OpraH) uiu MHOTO(QYHKIMOHANBHBIA LEHTp, 1160
MOCPE/ICTBOM MMOYTOBOTO OTIPABICHHS;




6) B GopMe DJNEKTPOHHOTO JOKYMEHTa, 3aBEPEHHOTO  YCHJICHHOH
KBATU(PUIMPOBAHHON 3TEKTPOHHON TMOAMKMCHIO YNOTHOMOYEHHOIrO MOJKHOCTHOTO
nuna AJIMUHHCTPALMIO ropoia DIMcThl, depes EnuHbiil mopran U pernoHanbHBIA
[Mopran - 3a HCKIFOYEHHEM CJIy4aeB, IMPeIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM
Poccuiickoii ®eiepau HIM HOPMATHBHBIMH TPaBOBBIMM akramu PecryOnmku
KanMmbikus;

B) B BHJE JIEKTPOHHOIO TOKYMEHTa, KOTOPBIH HanpasiseTcs 3asBUTEMO Ha
ajipec dNEeKTPOHHON MOYTHI.

B ciyuae mopmadd 3ampoca O MpelocTaBleHMd AJIMHUHHMCTPALMIO Topoa
JMUCTHL ycnyr mnocpeacTBom EnnHOro moprana W pernoHaisHoro Iloprana u
BeibOpa  3asBuTelneM  cnocoba  MONy4YeHWS — pe3ynbraTa  MPENOoCTaBICHHS
rOCYJapCTBEHHOH YCIyrM uepe3 MHOTrOMYHKUHOHATBHBIH LEHTP OTBETCTBEHHBIH
MCIIOJHUTEb HATIPaBIseT 3asBUTENIO 3EKTPOHHOE cooblienre Ha ExuHbIi mopTan
U pervoHanbHbi [lopranm o HampaBjieHHHM —pe3ylbTara  IMPENOCTaBICHUSA
AIIMUHHCTpPALMIO TOPOAA ODIMCTHI YCIYyrM B MHOTO(YHKIMOHAIIBHBIA LEHTP, C
yKa3aHWeM J1aThl UX MOIIy4YEeHHS.

3.5.3. PesyapraroM aIMHHHMCTPATHBHOW MPOLEAYPbI ABIACTCA HalpaBieHUE
3asBUTENIO APXMBHOM CHpaBKH, APXMBHOM  BBIMMCKH, aApXMBHOH  KOMMH,
MH(QOPMAIIMOHHOTO ~ MHCbMa, yBeJOMIEHHs 00 OTCYTCTBMM 3alpalivBaeMoi
uHpopmarmu nubO IMUChMa O MOTHBHPOBAaHHOM OTKa3e B IPETOCTABICHUH
MYHHIIMIIAIBHON YCTYTH.

Crioco6 (HKcaluy pe3yibTaTa BHITIOJIHEHHS aJIMUHUCTPATHBHON NMPOLEIYPhI:
OTMETKa O Bbljia4e pe3y/1bTaTOB MyHHIHIAIBHOH YCIyrd MO0 3aperHCTPHPOBAHHOE
COMPOBOAUTEIHHOE MHUCHMO O HANPABICHUM PE3yJbTaTOB MYyHWLHUIIAIBHOH YCIYTH,
WM yBEIOMJIEHMEe 00 OTCYTCTBMHM 3ampalmBaeModl HHpOpMauuy, NHCbMO O
MOTHBHUPOBAHHOM OTKa3e B [IPEIOCTABIEHUH MYHUIMIIAIBHON YCIIyTH.

Cpok aJIMHHHCTPATHBHOM MNpoLelypsl - He Oonee 3 KaleHIApHBIX JHEH C
MOMEHTa TOJyYeHHs] OTBETCTBEHHBIM HCIOJHUTENEM MH(OPMAlUH 10 CYLIECTBY
3ampoca.

3.5.4. JloKyMeHTBI, MpeJoCTaBIeHHbIE 3asBUTENEM JUls IMPEIOCTaBICHUS
MyHULHMOAIGHOM yCIyrd, (OpMHUPYIOTCA B OTHENbHBIC J€lla M XpaHiTcs B
AnvurrcTpanuu ropojga dnuctsl (VIOTHOMOYEHHOM OpraHe) B COOTBETCTBUH C
3akoHOaTe)IbecTBOM Poccuiickoit Penepanmy.

Iepeyenb aAMHHUCTPATHBHBIX NpoLeayP (1eHCTBHII) NPH NPEJ0CTABIEHHH
MYHHIHNAJLHOM YCIYTH B 2JIEKTPOHHOH opme

3.6. OcoGeHHOCTH MpeI0CTABIEHHS YCIYTU B SJIEKTPOHHOH (hopMe.

3.6.1. Tlpu mpemocTaBlIeHHH MYHUIIMIIAIBLHON YCIYTH B 3JEKTPOHHOH q)opMe
3asgBUTEIO 00ECTIeYnBaOTCA:

nonydyeHue HWHbDOpManMH O TOpAJKE M CpOKax  IPedOoCTaBJICHHS
MYHHITUAIBHON YCIYTH;

3amMuch HA NMpHeM B AJMHUHHUCTPALUIO ropojaa IMHUCThl (Y TOJIHOMOYEHHBIA
opral), MHOTO(GYHKIIMOHAJIBHBIM IIEHTP IS INOJA4YM 3ampoca O MpeAOCTaBICHHUH
MYHMLMIATBHOM YCIIyTH (ajee - 3anpoc);

dbopMIpOBaHKE 3anpoca;

IIpUeM H perrcrpanus AIMUHHCTpaLuueit ropoaa DnucTel (YIIOJIHOMOYEHHBIM
OpraHoM) 3ampoca ¥ WHBIX JOKYMEHTOB, HEOOXOAMMBIX [l TNPEAOCTaBIEHHUA




MYHULIUIIAJIBHOM YCITYTH;

[I0JTyHeHHE pe3yibTaTa MPeOCTaBICHHS MyHHLUNIATBHON YCIyTH;

MOJTy4EHHE CBEJICHHH O XOJI€¢ BBITIOJIHEHHS 3aMpoca;

OCYLIECTBICHNE OLICHKH Ka4eCTBa MPEOCTABICHHS MYHULUNAIBHOM VCIYIU:

nocynebHoe  (BHecymeOHoe)  06kaloBaHue PELIEHUH ©  JIeHCTBUIA
(Ge3neiicTBHS) AIMMHHUCTPALIMM TOPOIA DIIUCTE (YnonHoMoueHHOTo oprana) nu6o
nercTBus (Oe3meiicTBHE) NOMKHOCTHBIX JIMII AJIMMHHCTPaLMA TOpPOOa DIHUCTHI
(YonHoMoueHHOro oprasa), NpegoCTaBIsIONIEro MYHHULHIAIBHYIO YCIYTy, JTUM00
MYHHLHUNAIBHOTO CJIYkKAallero.

3.6.2. 3amuce Ha mpHemM B AIMHHUCTPALMIO TOpOAa  DIUCTHI
(YnonHOMOYeHHBIH OpraH) MM MHOTOQYHKIMOHAILHEIH UEeHTp I I10Ja4M
3amnpoca.

Ilpu opranmsauuu 3anucu Ha NpUeM B AIMHHHUCTPALMIO TOpoAa DIUCTbI
(YnonHoMoueHHblll oprad) wuiu MHOTO(MYHKIMOHAIbHbIH LEHTP 3asBUTEIIO
o0ecrneynBaeTcs BO3MOKHOCTD: '

a) O3HAKOMJIEHUS C PaclHCaHUeM paboThl AIMHHHCTPALUH ropoaa IHCThI
(YIIOMTHOMOUYEHHOrO OpraHa) WM MHOrOhYHKIHOHATEHOI'O LIEHTpa, a TaKxe ¢
AOCTYMHBIMH IUIS 3aNMCH Ha IIPHEM JaTaMHU U HHTEPBATaMH BPEMEHHU MTPHEMa:

0) 3anucu B moOble cBOGOIHBIE TS npveMa JaTy U BpeMms B Ipeneax
YCTaHOBJIEHHOTO B AIMHHHCTPALMU Topofa DiucTsl (YIIOTHOMOYEHHOM oprase)
WM MHOrO(YHKIHOHAIBHOM LieHTpe rpaduka rpyueMa 3asgBUTeNeit.

AIMUHHUCTpALMS ropoaa  DIHCTHI (YnonHoMouenHslii  opran) umH
MHOTOMYHKIIMOHAIILHBIA 1IEHTP He BIIpaBe TPeDOBaTh OT 3aABUTENS COBEPILEHHS
UHBIX [EMCTBHUH, KPOME MPOXOKICHHUS HIEHTHDUKAUMM W ayTeHTHDUKAUU B
COOTBETCTBHM C HOPMAaTHBHBIMU IIPABOBBIMM aKTaMU PocCCHiicKOii Denepannu,
YKa3saHHd LelH INPpUEMa, a TaKXKe MNPENOCTABICHUsS CBEJCHUH, HEOOXOIMMBIX LTSt
pacu€ra  JUIMTEIBHOCTH  BPEMEHHOrO UHTEpBalld, KOTOPBIH  HEoOXOaUMO
3a0pOHUPOBATH 17IS TPHEMa.

3amuch Ha NPUEM MOXKET OCYIIECTBISITHCS IIOCPEICTBOM HHMOPMALIMOHHOI
CUCTeMbl AJIMHMHHUCTPALMU TOpPOAA ITHCTHI (YnonromouenHoro oprana) wuam
MHOTrO(YHKLMOHAILHOTO LIEHTPa, KOTOpas 00eclieunBaeT BO3MOKHOCTH WUHTErpaluu
C PErMOHAJIbHBIM NIOPTAIIOM FOCYJAPCTBEHHBIX YCIIYT.

3.6.3. ®opmupoBanue 3ampoca.

DQopMUpOBaHHE  3ampoca  OCYIECTBISETCS MOCPEACTBOM  3allOJHEHUS
3JIEKTPOHHOM (hOpMBbI 3ampoca Ha PErHOHAIBHOM noprajie rocyaapcTBEHHBIX VCIIyT
0€e3 HeOOXOAUMOCTH OMOJIHUTELHOMN TI0J1a4yH 3ampoca B KakoH-11b0 uHol dhopme.

Ha pervonansHOM noprane rocyaapcTBeHHBIX YCIYT pa3melnaroTcsi 00pasiibl
3aM0JIHEHUS DJIEKTPOHHOM (hOPMBI 3ampoca.

CdhopmupoBannblii ¥ moaNHMCAHHBI 3aMpoC W HHBIE  JOKYMEHTHI,
HEOOXOMUMbIE Ui TMPEeNOCTABICHHS MYHHMIHIIAIBHON YCIYIU, HAIpaBiIfioTCs B
AJZIMMHHCTPALIHIO Topoaa DIHUCTHI (YnosHoMo4eHHBIH OpraH) HOCpPEACTBOM
PErHOHANIBHOIO MOPTAajia FOCYIaPCTBEHHBIX YCIIYT.

3.6.4. AnmuHHCTpauus ropoxa DIHCTHI (YnonnomodeHHsI  opraH)
obecrieyuBaer: '

a) MpHUeM JOKyMEHTOB, HEOOXOIUMBIX JULA IPEIOCTABICHUS] MYHHUIUNATBHOMN
YCIYTH;

0) HampaBieHHe 3asBUTEIO JJIEKTPOHHBIX COOOILIEHHM O TOCTYIUIEHUH
3alipoca, o mpueme 3anpoca 1Mo 00 OTKase B MpHEMe K PACCMOTPEHHIO B CPOK He
nosaHee 1 pabouyero JHS ¢ MOMEHTAa WX NOJIaYul Ha PEruoHaJbHBIH MOPTAT
TOCYNapCTBCHHBIX YCIYI, @ B Clly4ae MX T[OCTYILICHHS B Hepabouuit  wWiu
Npa3sIHUYHBIA I€Hb, - B CIIEAYIOLIHIi 32 HUM NEPBBIM pabouuii qeHb;




B) pericTpaluio 3amnpoca B TedeHre | pabodero JHsA ¢ MOMEHTA HalpaBlIeHUs
3aSIBUTEIIO JIEKTPOHHOIO COOOIIEHHs O MOCTYIIIEHHH 3armpoca 0e3 HeoOX0AUMOCTH
MIOBTOPHOTO TPEACTABICHUS 3asBUTENEM TaKUX JIOKYMEHTOB Ha OyMaXHOM
HOCHTeEJE, €C/Id WHOE HEe YCTaHOBIIEHO (enepallbHbIMH 3aKOHAMH W ITPUHUMAEMBIMHU
B COOTBETCTBHMH ¢ HUMHU akTamu IIpasutenscTBa Poccuiickoii @enepauuy, 3aKOHAMHA
Pecriyonuku KanMblkus, HOPMATHUBHBIMH IIPABOBBIMH  AKTaMH PecrniyOGnuku
KanMpikus, MYHHLUIIAIBHBIMA IPABOBBIMH aKTaMHU.

[MpenocTaBieHre MYHHLMIAIBHOM YCIYrM HAa4MHAETCS CO JHS HAIpPaBIICHHS
3aBUTEIIIO AJIEKTPOHHOTO COOOIIEHHUs O TpUeMe 3asiBIIEHHUS.

3.6.5. DIeKTpOHHOE 3asBIIEHHE CTAHOBHUTCS AOCTYMHBIM IS JOJKHOCTHOTO
adna AJMHUHHCTpalMU ropoaa  DJHCTBI (YIo1HOMOYEHHOT'O oprasa),
OTBETCTBEHHOIO 3a IIPWEM W PErucTpalMio 3asBleHHs (lanee - OTBETCTBEHHBIN
CIIeIIMATUCT), B HMHMOPMAIMOHHOW CHCTEME MEXBEIOMCTBEHHOIO 3IIEKTPOHHOIO
B3auMoyieiicteus (nanee - CMDB).

OrBeTCTBEHHBIH CHEIUAIUCT:

[IpOBepSeT  HAJIW4YWe  JJIEKTPOHHBIX  3asBII€EHHWHM,  MOCTYNHMBIIUX  C
PErHoHAJIBHOrO MOpTajia FOCYJapCTBEHHBIX YCIYr, ¢ NMEPUOJIOM HE pexe 2 pa3 B
JI€Hb;

W3y4aeT IOCTYNMBIIAE 3asBJICHUS U TPUIOKECHHBIE o0pa3bl J0OKYMEHTOB
(ITOKYMEHTBI ):

[IPOM3BOIMT OEHCTBUA B COOTBETCTBMM C IYHKTOM 3.5.7 HaCTOSILIETO
AIMHUHUCTPATHBHOIO perjiaMeHTa.

3.6.6. 3asBUTEII0 B KauyecTBe pe3yjbTaTa IMPeNOCTaBICHUS MYHHUIMIIAIBHON
yCIIyru obecrieqrBaeTcs 1Mo ero BbIOOPY BO3MOXKHOCTD IOTYYESHHUSL:

a) DIEeKTPOHHOTO JIOKYMEHTA, [IO/{ITHCAaHHOI'O VIIOJTHOMOYEHHBIM
JOKHOCTHBIM  JTMIOM AJIMMHHCTpaldd Tropoja NUCTel  (YIOJIHOMOYEHHOTO
opraHa) ¢ HCIONb30BAHHEM YCHJIEHHOW KBalU(DUUUPOBAHHOW  3JIEKTPOHHOM
TIOITTHCH;

6) noKymMeHTa Ha OyMa)KHOM HocuTele B AIMHMHHMCTpALMU TOpoaa IIIHUCTHI
(VTIOJTHOMOYEHHOM Oprase ), MHOroMyHKIIHOHAIbHOM LIEHTPE.

3.6.7. TlonyuyeHwe wHbOPMAIMH O XOJE€ PAacCMOTPEHHs 3asBJIEHHS H O
pe3yabpTaTe TPeIOCTABICHHsS MYHMIMIAILHON YCIYTH NPOM3BOAUTCA B «JIMUHOM
xabWHeTe» HAa PErHOHAIBHOM [OpTale IOCYJApCTBEHHbIX YCIYr TIpH YCIOBHA
aBTOPH3ALIUH.

[Ipy [peNOCTaBlICHHH YCIyTH B 3JIEKTPOHHOWH  (opMe  3asBUTEO
HaIpaBJIseTCs:

a) VBeJIOMIIEHHe O 3aliCH Ha IpueM B AJMHHHCTPALUIO Topofa DJIUCTHI
(YIIOTHOMOYEHHBIH OpraH) HIH MHOTOGMYHKUHOHANBHBIA [EHTp, COAepiKallee
CBEJIEHUS O JaTe, BPEeMEHH U MeCTe MpUeMa;

6) yBeIOMJIEHHE O IIPHEME M PEeTrHCTpaluy 3alpoca W HHBIX JOKYMEHTOB,
HEOOXOMMMBIX Ul TMPEeNOCTABICHMS MYHMIMIAIBHON YCIyrd, CoJAepiKallee
cBemeHMs O (akTe TMpueMma 3ampoca W JOKYMEHTOB, HEOOXOMMMBIX I
MIpeaOoCTaBIIeHUs YCIYTH, W Hadalle IpOLEeaypbl MPEIOCTAaBICHUA YCIYTH, a TaKKe
CBEIeHHS O Jare W BpeMeHH OKOHYAHWs M[pPedOCTaBlIeHUs YCIYId 1100
MOTHBMPOBAHHBIN OTKa3 B IPUEME 3a1Ipoca U HHBIX JOKYMEHTOB, HEOOXOMMMBIX 715
NpeaoCTaBIICHNS YCIYTH;

B) VBEeIOMJIEHHE O PEe3yIbTaTax PACCMOTPEHHS JOKYMEHTOB, HEOOXOIHUMBIX
JUTSL TIPEOCTABIEHUSI MYHHMIIMIIAIBHON YCIIYIH, coAepiKallee CBeIeHUs O IPUHATHH
[OJIOKUTEIBLHOTO pelleHus O TMPEeIOoCTaBJIeHWH MYHULMIAIBHON YCIYrH H
BO3MOYKHOCTH MOJIYYHTH PE3YIbTAT MPEIOCTABICHUS MYHUIMITATBHON yCIyrH 100
MOTHBHMPOBAHHBIN OTKa3 B IPEIOCTABICHUH MyHHULIMITIAIBHON YCIYTH.




3.6.8. 3asBuTem0 obecreumMBaeTCs BO3MOIKHOCTE HalpaBJIeHUS Xaj00bl Ha
pelieHus, JeUCTBUS MM  Oe3jeiicTBHe AIMUHUCTPAILMH  TrOpojaa  IIHCTHI
(YTo1HOMOYEHHOro Oprana), T0JKHOCTHOTO Juua AJMUHHCTPALIMU ropoaa JIHCTEI
(YmosHOMOYeHHOro opraia) 1160 MYHHIUIAIBHOTO CITYKaIIETO B COOTBETCTBHUH CO
crateedl 11.2 DenepanpHoro 3axkona Ne 210-®3 u B MOPSJIKE, YCTAHOBJICHHOM
nocra”HoBieHueM IIpaBurenscrra Poccuiickoii Denepannu ot 20 HosA6ps 2012 rona
Ne 1198 «O denepanbHOlf rocyzapcTBeHHOMN UHGMOOPMAIHOHHONH  CHCTEMe,
olecnequBarolLieii Tporecc 10cyneGHOrO, (BHeCy1e0HOr0) 06anoBaHus pelIeH il 1
neficTBuil (Oe31eHCTBHA), COBEPLICHHBIX TIPH IIPENOCTABICHHH rOCYTapCTBEHHBIX U
MYHHIUNAIbHBIX ycnyr»].

Ileneyenkh A AMHHHCTDATHBHBIX MDOEIVD (neHcTRUIH) NDU NMDETOCTARICHUH
MYHHUHNATBHOW VCJIVIH. BRINOJTHAEMBIX MHOTOBVHKITHOHATEHRIMHI HeHTpaMHu
NPe10CTABJIEHHH roOCyJapCTBEHHbIX H MYHHLIHNIAAbHBIX ycayr

3.7. llpu nmonaye 3asBOeHHS © NPUIATAEMBIX JOKYMEHTOB Yepes
MHOTO(DYHKIIMOHAJLHEIA  [EHTP CPOK  OKa3aHHs MYHHLUIAIBHOW  YCIYTH
HCYHCIACTCS €  MOMEHTa TIOJIYY€HUS AIMUHUCTpaLUed ropoaa  DIHCTHI
(YNIOTHOMOYEHHBIM OPraHOM) MO 3AIMIIEHHBIM KAHAIAM CBSI3M 3asBJIECHUS O
[IPEIOCTaBICHHH MYHHUMIATBHON YCIYTH W IPHIIAraeMbIX JIOKYMEHTOB B tbopme
SJICKTPOHHOIO IOKYMEHTA U (HJIM) 3JIeKTPOHHBIX 00pa30B JOKYMEHTOB. :

3.8. 3asBieHde, TOCTYIHBIIEE OT MHOTO(QYHKIMOHAJIBHOIO LIEHTpa B
AIMHHUCTPAIMIO ropojaa aucThl (Y IOTHOMOYECHHEIN oprai) B dopme
3JCKTPOHHOr0 ~ NOKYMEHTAa M (WJIM) D3JIEKTPOHHBIX 00pa3oB JIOKYMEHTOB,
PETHCTPUPYETCsl C YKa3aHHeM [aThl MU BPEMEHH MOJIYYEHHMS TaKUX IOKYMEHTOB C
[IOC/IEAYIOIIUM  BHECEHHEM MHAMOPMAUM O JaTe MOCTYILIEHHS 3asBICHHS U
[IPUJIaraéMeIX K HEMY JOKYMEHTOB B (hOpME JOKYMEHTOB Ha OYMAaKHOM HOCHUTEe
(IpH HEOOXOAMMOCTH TpPENCTABICHHUS JIOKYMEHTOB Ha OyMaXXHOM HOCHUTEJIE).

3.9. Ilp¥ HaNIMYUKU B 3a9BIEHUH O IIPEAOCTABIIEHUN MYHULHUNATLHOW yCIyru
YKa3aHHA O BbIJA4€ PE3yJIbTaTOB OKAa3aHHUs YCIYTH 4epe3 MHOrodhyHKLHOHAIbHbIH
HEHTP AIMMHHCTpAlUs ropoua IUCTbI (YnonHoMoveHHBIH opraH) mnepenaer
AOKYMCHTBl B CTPYKTYpPHOE NOJpasieseHne MHOrOMYHKIHOHANIBHOIO IEHTPa I
NOCNenyIOmeH BbI/JaYu  3as4BUTENIO (Er0 IPEICTABHTENIO). [lopsimoxk u cpoku
nepefayu AJMMHHCTpanued ropoga nuctsl (Y IIOJHOMOYEHHbIH OpraH) Takux
AOKYMEHTOB B MHOIO(YHKLMOHAIBHBIA LEHTP ONPENEeNsSIOTCS COralleHHeM o

B3aHMOJEHUCTBHH, 3aK/IFOUYEHHLIM UMHU B nopsjake, ycradHoBjieHHOM [locTaHoBnenuem
Ne 707.

Ilopsizok ucnpasiieHHs 1ONYLMIEHHBIX ONEYATOK M OMHGOK B BHIIAHHBIX
B pe3y/ibTaTe Npe10CTAB/IeHHS] MyHHUHMNIAJIbHON YCJIYTH J10OKYMeHTaxX

3.10. B cny4ae BbIsiBIeHHSs OneyaToK U OMMOOK 3asBHTEND BIIpaBe 00OpaTUThCH
B AJZIMHHMCTpAIMIO ropona dnucthl (YIIONHOMOYEHHBIH OpraH) ¢ 3asiBJIEHHEM 00
MCIIPaB/ICHHH JIONYLICHHBIX OMEYaTOK Mo (opMe COrfacHO NpUIoKeHHI0 Ne 4 k
AIIMHHUCTPaTHBHOMY PEraMeHTy.

B 3asiBieHHH 06 MCIIPaBIeHNM OMEYaTOK M OMUOOK B 0GS3aTETLHOM IopsifiKe
YKa3bIBAIOTCS:

1) HavmeHOBaHWe AJIMHHHCTpALUH ropoaga OaucTel (Y IIOJHOMOYEHHOTO
Oprasa), B KOTOPBIii 10aeTcs 3asiBieHue 06 UCIIpaBIIEHHE OTMEYaTOK;




2) BMA, 1aTa, HOMEp BblAaud (PErucTpallMk) [IOKYMEHTa, BbIJIaHHOTO B
pe3yJibTaTe Mpea0CTaBIeHHs MyHHLUNANbHON YCITyTH;

3) s IOPUAMYECKMX JIMI — Ha3BaHHE, OpraHM3alMOHHO-NPaBOBas (opMma,
WHH, OI'PH, agpec mecra HaxoxeHus, (aKTHUECKHH ajapec HaxoXkmeHus (mpu
HAIM4YMH), aJpec OJEKTPOHHOW MOYThl (IPH HAJIMYKM), HOMEp KOHTAKTHOIO
tenedoHa;

4) Ans MHIMBULYAIbHBIX MPEANpPUHAMATENEH - GaMUIIus, UMS, OTIECTBO (MPH
ganuunn), WMUHH, OI'PH, naHHBle OCHOBHOIO [JOKYMEHTa, YAOCTOBEPSIOLLEro
JIMYHOCT, aJpec MecTa HaxokIeHHs, (aKTHIecKHil aapec HaxoxaeHus (IpH
HANM4YMHM), aJpec J3JEKTPOHHOW TMOYThl (NMPY HAJIHYMM), HOMEp KOHTaKTHOIO
tenedona;

5) mns GusMueckuX JUI — (GamuiIds, UMs, OTYeCTBO (NP HAIMYWM), aapec
MecTa JKUTeNbCTBa (MeCTa MpedblBaHus), afpec IEKTPOHHOM MOUThI (IPU HATUYKH),
HOMEpP KOHTAKTHOro TeiaedoHa, JaHHBIE OCHOBHOIO TOKYMEHTA, Y/I0CTOBEPSIOUICIO
JTUYHOCTb.

6) PeKBH3MThI JOKYMEHTa (-0B), OOOCHOBBIBAIOIIETO JOBOABI 3aABUTENA O
HaJIM4MM ONEeYaTKH, a TaK)Ke COACPKALLErO IIPaBUJIbHbIE CBEICHHUS.

3.11. K 3ahBieHHI0O [OJJKeH OBITh IIPUJIOKEH OpUIHHAll JIOKYMEHTa,
BBIJJAHHOI'O 110 Pe3YJIbTaTaM IPEAOCTABIEHHs My HUIIUITATBHON YCIyTH.

B ciydae ecav OT WMEHHU 3asBHTENS NEHUCTBYET JIMLO, SBIAIOLICECH €TO
NpeCTaBUTENleM B COOTBETCTBHH C 3aKOHOjaTenbcTBoM Poccumiickoit Denepanuu,
TaKKe MPEICTABISETCS JOKYMEHT, YIOCTOBEPSAIOIIMN JIHYHOCTh NPEACTaBHTEINA, U
JOKYMEHT, TTOATBEPK/IAIOLHIA COOTBETCTBYIOIIHE TOJTHOMOYHSL.

3.12. 3asBneHue 00 HCIpaBIEHHMHM OINEYaTOK M OLIMOOK IPENCTaBIIAHTCA
CIIEIYIOIIMMHU CIIOCOOaMu:

JTIHYHO B AJIMUHUCTpALuUIO roposia DmucTs! (Y 10IHOMOYEHHbIH OpraH);

MTOYTOBBIM OTIPABIEHUEM;

myTeM  3amoiHeHWs  GopMel  3anpoca  deped  «JIMYHBIA  KaOMHET»
PETHOHATIBHOIO MOpTalla FOCy AapCTBEHHBIX YCIIYT;

yepe3 MHOTO(YHKIMOHAJIBHBIN LEHTD.

3.13. OcHOBaHWSMM AN OTKaza B IpHeMe 3asBleHUs 00 HCIpaBIeHUH
OreyaToK U OITMOOK SBASIOTCS:

1) npeacTaBneHHbIE JOKYMEHTBI IO COCTaBY M COAEPKAHUIO HE COOTBETCTBYIOT
TpeGoBanusam myHKTOB 3.10 u 3.11 HacTosIIero AIMHUHUCTPATHBHOTO PEIJIAMEHTA; .

2) 3asBUTENL HE SBIAETCS MOMydaTeleM MyHUIUIAIBHON YCIyTH.

3.14. Orka3 B mpueMe 3asiBieHUst 00 MCIPABIEHUH ONEYaTOK M OLIMOOK IO
MHBLIM OCHOBAaHHUSM He JJOMYCKaeTcs.

3asiBUTEIb MMEET IIPAaBO MOBTOPHO OOPATUTHCS C 3asBIEHHEM 00 UCTIPABICHHUH
OMeyaToK U OIIMOOK IOoCiie YCTpPaHEHHsl OCHOBAHUHM [UIs OTKasa B MCIPABICHUU
OIeYaToK, MpedyCMOTPEHHBIX MyHKTOM 3.15 HacTosmero AJMHHHCTPaTHBHOIO
periiaMeHTa.

3.15. OcHoBaHMSIMH /I OTKa3a B WCIPABIEHWH OMNEYaTOK M OIIMOOK
SIBJISIFOTCSL:

OTCYTCTBHE HECOOTBETCTBUI MEXIY COAEPKaHUEM JIOKYMEHTA, BbIIAHHOI'O 110
pesy/ibTaraM — [peNOCTAaBIeHHS  MYHMUMNANbHOH  yCIoyrd, ©  COAepiKaHHeM
JIOKYMEHTOB, ~TIPEJCTABJCHHBIX 3asBHTENIEM CaMOCTOATENBHO M (WiM) IO
coOCTBEHHON  MHMIIMATHBE, A TaKKe  HaxoJdlMXcs B  PaClOpsKEHHUH




AznMuHMCTPauMK  ropoga  DnucThl  (YIONHOMOYEHHOTO opraHa) u (W)
3alpOLICHHBIX B paMKaX MEXBEJIOMCTBEHHOI0 MH(OPMALMOHHOIO B3aMMO/IEiCTBUS
TP NPEJOCTABICHUH 3aIBUTENH0 MyHHIMIANBHON YCITYTH;

AOKYMECHTBI, INPE/CTABIEHHbIC 3asABUTENIEM B COOTBETCTBHHM C IYHKTOM 3.10
HAaCTOALIEr0  AIMUHMCTPATUBHOTO — perjaMeHTa, He MpeCTaB/IAINCh paHee
SaSABUTENIEM NpH II0[1a4€ 3adBJICHHA O MPENOCTABICHMH MyHWLMIATBHON YCIyTH,
MpOTUBOPEYAT NaHHBIM, HAXOAALIMMCs B PACTOPSKEHHH AIMHHHCTPALMH Tropoja
Omuctel  (YHOJHOMOYEHHOTO OpraHa) u (MIM) 3ampOIIEHHBIX B  paMKax
MEKBEJOMCTBEHHOI0  MH(MOPMALMOHHOIO B3aMMOJEHCTBUS MPH TIPeLOCTABIEHUH
3a8BUTEJIF0 MyHULIMNIATBHON YCITYTH;

AOKYMEHTOB, yKa3aHHbIX B MOANMyHKTe 6 mnydkra 3.10 Hacrosimero
AZIMMHUCTPAaTHBHOIO ~ perJaMeHTa HeZOCTATOYHO Juisi  Hadaia IPOLEYPHI
UCTIPABIIEHUs ONIEYATOK M OILIMOOK.

3.16. 3asBneHMe 00 WCIPaBIEHWM OIEYATOK H OLIHGOK pPErHCTpHpYyeTCs
AnmunucTpanueii ropoaa Dauctsl (YII0IHOMOYEHHbBIM OpraHOM) B TE€YEHHE OIHOTO
paboyero mHA C MOMEHTa MONy4YeHHs 3asBIEHHS 0O UCTIPABIIEHUH ONE4YaTOK M
OILIHOOK, U JIOKYMEHTOB, IIPHIIOKEHHBIX K HEMY.

3.17. 3asBnenne 06 HCIpPaBNEHHH OMEYaTOK M OMMOOK B TeYeHHe MSTH
pabounx [HeH ¢ MOMEHTa perucTpauuy B AIIMUHUCTpPaLIUK Tropoaa DIHCTHI
(YnonHOMOUYEHHBIM OpraHoM) TaKoro 3asiBJICHMUS, paccmaTpuBaeTcs
AnvunucTpanueit ropoma Dnmucthl (Y HIOJTHOMOYEHHBIM OpraHoM) Ha NpeaMer
COOTBETCTBUS TPEOOBAHMSM, IPE/YCMOTPEHHBIM HACTOAIIMM AJIMUHHUCTPAaTHBHBIM
perjaMeHToM. :

3.18. I'lo pe3ynbTataM paccMOTpeHHs 3asiBlIeHUS 06 WCTIPABJIEHWH OIEYaTOK U
OMOOK AIMMHHCTpPaUMs ropoja DIHCTHI (YTIONHOMOYeHHBIM OpraHoM) B CpOK
IIPEyCMOTPEHHBIH MyHKTOM 3.17 HaCTOALIEro A IMUHHCTPATHBHOIO perinamMeHTa:

1) B ciydae oTcyTCTBMS OCHOBaHHi /IS OTKa3a B UCIIPaBJIEHUU ONEYaTOK M
OLIMOOK, MpPEeayCMOTPEHHBIX MyHKTOM 3.13 HacTosero AJIMAHHCTPATHBHOIO
PelIaMeHTa, MPUHUMAET pelleHre 00 UCIIPaBICHWH OTIEYATOK U OLIHOOK;

2) B cmyyae Hanuuus XOTS Obl ONHOrO M3 OCHOBAHMIL VIS OTKasa B
UCTIDAaBJICHWHM  OMEYaTOK, IMPEAYyCMOTPEHHBIX MyHKTOM 3.13  HacTosiiero
AJZIMHHMCTPAaTHBHOTO  periiaMeHTa, NPUHUMAET  pellleHHe 00  OTCYTCTBUM
HEOOXOIMMOCTH HCIIPaBIIeHHs OIIeYaTOK U OLIHGOK.

3.19. B cayyae npuHsTMS pelweHus 06 OTCYTCTBHHM HEOOXOIHMMOCTH
HCIpPaBICHUA  OMEYaToK M owuOOK  AJMHHHCTpamuwel ropoma  DJIHCTHI
(Y1IonHOMOUECHHBIM OpraHoMm), B TeueHue 3 pabounx nHelf ¢ MOMeHTa MpPHHATUS
pelmenns oQOpMISETCs MUCBMO 00 OTCYTCTBUM HEOOXOIHMOCTH UCIIpaBIIEHHUS
OMEYaTOK M OLIMOOK ¢ yKa3aHUEM MPHUYMH OTCYTCTBUA HEOOXOIHMOCTH.

K nucemy 06 otcyrerBum HeobxomumocTH HUCTIPaBIIEHMS] OTIeYaTOK M OLIUOOK
MPHKJI/bIBACTCA  OpPUIMHAN — JOKYMEHTAa,  BBIJAHHOTO O  pe3yasTaram
MPCAOCTABICHUA MYHUUMNIAIBHOM YCIyrH, 3a MCKIHOYEHHEM ciyyas [0Jauk
325B/ICHUs 00 WCIPABIEHUH ONEYATOK B 3JIEKTPOHHOM (opme Hepe3 pernoHasbHbII
NopTall rocy 1apCTBEHHBIX YCIYT.

3.20. McnpaBnenue onevatox W ommbOK OCYILIECTBIIAETCS AIMHHHUCTpALIUEN
ropojia SNMUCThl (YIIONHOMOYEHHBIM OPraHOM) B TeueHHe Tpex paboyux aHel ¢
MOMECHTA TpPUHATHSA DPCLICHHS, NPEAYCMOTPEHHOrO MOANYHKTOM | myHkra 3.18
HaCTOAIIET0 AIMUHHCTPATHBHOIO perjiaMeHTa.




Pe3ynbTaToM MCTIpaBieHHs ONeYaToOK H OLIMOOK SIBISETCS MOArOTOBICHHBIH B
2-X 3K3eMIUIIpax JOKYMEHT O NIPef0CTaBIeHUH MyHUIMIAIbHOH yCITyTH.

3.21. Ilpu ucnpaBieHHH ONEYaTOK U OIIMOOK HE JOIMyCKAETCs:

U3MEHEHHE  COMep)KaHWus  JOKYMEHTOB,  ABJIAIOLIMXCA  Pe3yIbTaToM
Ipe0CTaBIeHNs MyHULIMNIAIBHOH YCITyTH;

BHECEHHE HOBOH MH(OpPMALUH, CBEIEHUI U3 BHOBb IOIy4Y€HHBIX ,[[OKyMeHTOB
KOTOpble He OBUIM TMpeJACTaBIeHbl NpH NOJa4ye 3asBJI€HUS O MPeNOCTaBICHUH
MYHHULMIAIBHOU YCIIYTH.

3.22. JIOKyMeHTBI, HpedyCMOTpeHHble MyHKTOM 3.19 u ab3alem BTOPBIM
nyukra 3.20 wHacrosimero AJMWHHUCTPATHBHOTO periiaMeHTa, HanpaBlIstOTCH
3asBUTENIO 110 [IOYTE MJIM BPY4YarOTCs JHYHO B TedeHHe 1 pabouero AHs ¢ MOMEHTa
UX MOANHACAHMS.

B ciayyae nopauM 3asBieHHs 00 HCIIPAaBIEHHWM OIEYaTOK B 3JIEKTPOHHOHU
(hopMe yepe3 perHoHaIbHbIM MOPTaAN FOCY 1apCTBEHHBIX YCIYT, 3asBUTENb B TEUCHUC
1 paGoyero mHA ¢ MOMEHTA IIPHUHSTHS PELICHUS, TIPElyCMOTPEHHOTO MOAMYHKTOM |
myHkTa 3.18 Hacrosuiero AJIMHUHHCTPATHBHOTO pErJIaMeHTa, HH(QOpMHUpYEeTcs O
NPUHSATHU TAKOTO PEIEHHs ¥ HeOOXOAMMOCTH MpECTaBieHusi B AIMHHHCTPALMIO
ropoza 2aucThl (YTOIHOMOUEHHBIH OpraH) OPMrHHAJIBHOTO 3K3eMIULAPa JIOKyMEHTa
0 MPe/IOCTABIEHUH MyHHILMITAIBHOM YCIIyTH, COJepKaIlUi ONeYaTK! U OLIMOKH, '

IV. ®opMbI KOHTPOJISI MCINOJHEHHs AIMHHUCTPATHBHOIO perjiaMenTa

Mopsaok ocyliecTBIEHHS TEKYIero KOHTPOJIs 32 co0JII0ieHHeM
H MCNOJIHEHHEM OTBeTCTBEHHBIMH J0/KHOCTHBIMH JTHIAMH NOJIOKEHHH
perjlaMeHTa H HHbIX HOPMATHBHBIX NIPABOBBIX AKTOB,
yCTAaHAB/IMBAIOIAX TPeOOBAHUS K MPEIOCTABIEHHI0 MYHHIHTIAIbHOH
YCJYTH, 2 TAKKe NPHHATHEM HMH peleHHi

4.1. Texywuii KOHTPOIb 3a COOJIIOJEHHEM M HCIOJTHEHHEM HACTOALIEro
AIMUHUCTPATUBHOTO pErjlaMeHTa, WHBIX HOPMATHBHBIX IPABOBBIX  AKTOB,
VCTAHABIMBAIOMUX TpeOOBaHKMs K MPEIOCTaBIEHHIO MYHHUILMIAIBHOM VCIVTH,
OCYILIECTBIISETCS HA MOCTOSHHOM OCHOBE IODKHOCTHBIMM JHMLAMH AIMHHHCTPALMH
ropoga  dnucthl  (YIOJHOMOYEHHOTO  OpraHa),  YIOJHOMOYEHHBIMM  Ha
OCYIIIeCTBJIEHHE KOHTPOJIA 38 NPel0CTaBIeHHeM MYHHUIIUIIATBHON YCIYTH.

Tekymiuii KOHTPOJb  OCYIIECTBISETCS  IIyTeM  MPOBEAEHHs  IPOBEPOK
YIIONTHOMOYEHHBIM JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 33 OpPraHu3aLuio paboTsl
0 TPeNOCTABIEHHIO MYHHIMIIAIBHON YCIYTH, NPOBEPOK COOMIOJICHHS |
Npe10CTaBIICHUS COTPYAHUKAMH AJTMUHUCTPALIUA ropojaa DIUCTEI
(VIIOTHOMOYEHHOTO OpraHa) MpH OKa3aHWM Ha3BaHHOW yciyru TpeboBaHHM
AIMUHUCTPATUBHOIO periamMeHTa.

IMopsinoK U MepPHOAHYHOCTD OCYLIECTB/ICHHS MJIAHOBBIX H BHEIJIAHOBbIX
IPOBEPOK MOJHOTHI H KA4eCTBA MPeJ0CTaABIeHHs MYHHIHNIAIbHOH
YCJIYTH, B TOM YHC/I€ MOPSIA0K H (hOpMbI KOHTPOJIA 32 MOJTHOTOH
M KA4Ye€CTBOM MpPeaoCcTaBJIeHHSI MYHHIHIIAJIBHOH yCayrd

4.2. KoHTpO/Ib 3a TMOJHOTOM M KauyecTBOM IPENOCTABIEHMS MYHMIMIIATbHON




YCJIYTH BKIIFOYaeT B ce0s poBeieHHe IITaHOBBIX H BHEIUIAHOBBIX TPOBEPOK.

4.3. ITnaHOBBIE TPOBEPKH OCYILECTBISIOTCS HA OCHOBAHHMH FOJOBBIX ILJIAHOB
paboTbl  AIMHHHMCTPALMH  ropoma  DIHUCTEI (YnomHomoueHHOro  opraxa),
YTBEPKIaEMBIX PYKOBOJUTENEM AJIMUHHCTpAIUA roponaa DIUCTEI
(YnonHomouennoro oprana). [IpH mIaHOBOIM IIPOBEPKE IIOJHOTHEI M KayecTBa
NPENOCTABICHUS MYHHULUIIAIBHON YCIYTH KOHTPOIIO TIOIIEKAT:

COOJIIO/IeHH e CPOKOB MIPEIOCTABICHUS MYHULIUTATBHOM YCIIYTH;

COOIIIOIeHHE NOIOKEHUIM HACTOSIIEro A IMHUHHCTPATHBHOLO perjlaMeHTa;

MPaBUIBHOCTh M OOOCHOBAaHHOCTH IPHHSATOIO pemieHuss 00 OTKasze B
NIpeI0CTaBIIEHUH MYHUIIMIIATBEHON YCIYTH.

OcHoBaHHEM U1 IIPOBEACHUS BHEILIAHOBBIX IIPOBEPOK SIBIIAFOTCH

MOTY4YCHHUE OT roCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CAMOYIPaBICHH
HHOOPMALMH O MPEeANoiIaraeMbiX HJIH BBISBICHHBIX HApYILIEHUSIX HOPMATHUBHBIX
IpaBOBbIX aKTOB Poccuiickoit ®enepanuu, HOPMATUBHBIX IPaBOBBLIX AaKTOB
Pecnybnuku KanMmeikus u HOpMaTHBHBIX [IPABOBBIX AKTOB OPraHOB MECTHOT
caMoYyIIpaBIeHUs '

o0OpallleHHsl rPaKAaH U FOPUIMYECKHX JIML HA HAPYIIeHHS 3aKOHOJATE/ILCTBA, B
TOM YHCJIE Ha Ka4eCTBO MPEOCTABICHUS MYHULMNAIBHOH YCIYTH.

4.4.]Ins mpoBeneHUs TPOBEPKH CO3MAETCS KOMHUCCHS, B COCTaB KOTOPOH
BK/TIOHAIOTCS NOJDKHOCTHBIE JIMUA U CTIELMATHCTB A IMHHUCTPALMH TOPOAa JITHCTHI
(YnonnomoueHnoro oprana).

IIpoBepka ocyiecTBAsSeTCS HA OCHOBAHHU NpUKasa AIMMHHCTPALUK Tropoja
OnucThl (YII0IHOMOYEHHOro opraHa).

4.5.Pe3ynbTaThl MPOBEPKH OGOPMISIOTCS B BHAE aKTa (crpaBKH), B KOTOPOM
OTPaXKatoTCsl BBISABIEHHBIC HEIOCTATKH M YKa3blBAOTCS CPOKHM MX YCTPaHEHHs. AKT
(cpaBKa)  MOANMCHIBAETCS  MOKHOCTHBIMU JIUAaMM M CleNuaJuCcTaMH
AJIMUHHMCTPAlHA TOPOAA JJIUCTHI (YnomHoMoueHHOro opraHsa), ITPOBOIUBIITUMH
IIPOBEPKY.

OTBeTCTBEHHOCTD JO/IKHOCTHBIX JIHII 32 PELICHHH U AeHCTBHS
(Oe3neiicTBue), NPHHHMaeMble (OCYIIIeCTBAsSIEMbIE) HMH B X0J1e
NpeaoCcTaB/IeHHS] MyHHIHNIAABHOH YCIyru

4.6. Ilo pesynapTaTaM MPOBEIEHHBIX MPOBEPOK B CIIy4yae BBISBIEHUS
HapVIIEHHH MONOXKEHUH  HAcTOAWero  AJMHHHCTPAaTHBHOIO  perilaMeHTa,
HOPMAaTHBHBIX MPaBOBbIX akTOB Poccuiickoit ®enepanuu, Pecry6mmku KanMbikus u
OPTaHOB MCCTHOrO CaMOYNPaB/I€HUs] OCYILUECTBIISETCS MPHUBIIEYEHHE BUHOBHBIX JIHI]
K OTBETCTBCHHOCTH B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit ®enepanmu.

IlepcoHanpHasi OTBETCTBEHHOCTh JOJKHOCTHBIX JIUL 3@ MpPaBHIBHOCTH H
CBOCBPEMCHHOCTb  MPHHATHA PELIEHHs O TNpenocTaBleHUH (00 oTkase B
IPEJIOCTABIEHHH) MYHULUMANBHOM VCIYIH 3aKpensieTcsi B KX JTOKHOCTHBIX
periaMeHTax B COOTBETCTBUHU C TPeOOBaHUSIMH 3aKOHOIATE/ILCTBA.

TpebGoBanns k nopsiAKy U hopMaM KOHTPOJIS 32 NIPEIOCTABICHHEM
MYHHUHNAIBHOH YCJIYIH, B TOM YHCJIE CO CTOPOHBI FPajKIaH,
HX 00beIHHeHHIl M OpraHH3aLMii

4.7.T'paxiade, ux oObeIHHEHUS U OpraHM3alliid UMEKT MPaBO OCYILECTRISTH
KOHTPOE 32 MPENOCTABICHHEM MYHMLHUNAIBHON YCIYTM IyTeM [OJyYeHUS
MH(OPMAIIMM O XOI€ MPEeJOCTABICHHS MYHHIMIAIbLHOMN YCIIYTH, B TOM 4YHCJIIE O
CpOKaxX 3aBEPIUEHHs aAMHHHCTPATUBHAIX TIpoLENyp (aeicTBuiL).




[paxkpane, UX 00beIMHEHHMS U OPraHU3alyy TaKKe HMET MpaBo:

HANPaBIsATh 3aMEYaHUsA M NPEAIOKEHHS MO0 YIAYYLICHUIO IOCTYIIHOCTH M
KauecTBa IIPeNOCTaBICHHSI MyHHIIUIAIbHOW YCIYTH;

BHOCUTBH IMPENJIOKEHHs O MepaX M0 YCTPAaHEHUIO HApyIIeHWH HacTOsIIEro
AIMHHHUCTPATUBHOIO perjaMeHTa.

4.8. JIomKHOCTHBIE JUlla AIMUHHACTPALIMK ropoaa DIUCThI (Y IOJIHOMOUYEHHOIO
opraHa) MPUHUMAOT MEPHI K NPEeKpalleHHI0 JOMYLIEHHbIX HApPYIIEHHH, YCTPaHsIOT
IPUYUHBI U YCIIOBUS, CITOCOOCTBYIOIIME COBEPILICHHUIO HapyIIeHUH.

UndopMmardss 0 pe3ynbTaTax pacCMOTPEHHs 3aMeYaHWid W MpeJIOKeHHH
rpakaaH, Ux OObeIWHEHWH W OpraHu3alydil JOBOJMTCS N0 CBEACHHUS JIMLI,
HANpaBUBIINX TH 3aMEUYaHUA U TTPEITOKCHHUS.

V. JlocyneOublii (BHeCy1e0HbII) MOPATIOK 00:Ka10BAHHS PeIeHHH H
nelcTBuii (0e3aeiicTBHsI) OpraHa, NpeoCTAB/ISIOIIEr0 MYHHIIHNIAJIBHYIO YCJIYIY,
a TaK’Ke X J0/IKHOCTHBIX JIHIL

Nudopmanus 115 3aABHTENS O €ro MpaBe NOAATh #KaJ100y

5.1.3asgBUTenb MMEET IPAaBO Ha 00XaloBaHHWE pelleHHs W (MiIu) NeHCTBHH
(GezneitcTBHsA) AIMMHHCTpAUMH ropoxa DaucTel (YIOJHOMOYEHHOro OpraHa),
NODKHOCTHBIX JIHI] AIMUHUCTPALMKU ropoja DmucTsl (Y IIOJHOMOYEHHOTO OpraHa) B
nocynebHoM (BHeCYy1eGHOM) mopsiKe (Janee - xanoda).

IIpeamer ka100b1

5.2.Ilpeamerom mocyaeGHOro (BHecyneOHOro) 0O0XKalOBaHUS —SBISIOTCS
pelueHus M nedctsus  (OesmeiicTBHe) AIMMHHCTpalMM  ropoia  DJMCTBI
(YIOJIHOMOUYEHHOTO OpraHa), MpeIOCTaBIsIoLel(ero) MyHHIUITATbHYIO YCIyTy, a
TaKxke ee(ero) JOKHOCTHBIX JIMIl, MyHHLMNAIBHBIX CIIy)KalluX. 3asBHTEIb MOKET
06paTUTHCA ¢ XKao6OoM MO OCHOBAaHMSIM U B IOPSIIKE, YCTAHOBICHHBIM cTaThaMu 11.1
u 11.2 @enepanbhoro 3akoHa Ne 210-D3, B ToM YKcIIe B CAEAYIOUIMX CTydasx:

HapylleHHe CPOKa PErrCTpPaLdK 3arpoca O MPe0CTaBICHHH MYHHIHIATbHON
YCIIYTH, KOMILIEKCHOTO 3arpoca, yKa3aHHoTo B cTaThe 15.1 deaepanbHOro 3akoHa Ne
210-93;

HapyllleHHEe CPOKA [PeIOCTaBICHNs MyHULUIIAIbHOM yCIIyTH;

TpeboBaHMe y  3asBHTENs [OOKyMEHTOB Wid  MHboOpMmauuu 40O
OCYILECTBIIEHUsl JEHCTBUN, IPeNOCTaBI€HHE HIH OCYLIECTBIEHHE KOTOPBIX HE
IPeyCMOTPEHO HOPMATHBHBIMU TPaBOBBIMH akTamu Poccuiickoit ®enepanuy,
HOPMATHBHBIMH TMpaBoBbIMH akTamMu PecnyOnukmu KanMmeikus, MyHHIHNATbHBIMH
PABOBBIMH aKTaMH TSI IPEAOCTAB/ICHHS MyHUIIUIIAIBHOR YCIIYTH;

OTKa3 B IMpHEeMEe JOKYMEHTOB, MpeJOCTaBlIeHHE KOTOPBIX TMPENYyCMOTPEHO
HOPMAaTHBHBIMH NpaBOBbBIMH akTamu Poccuiickoit ®enepaiiid, HOPMATHBHBIMH
npaBoBeIMK akTaMu PecryOnuku KanMbIkus, MyHUIMOATbHBIMHU TPABOBBIMU aKTaMH
IUIS TIpeIOCTABICHUs MyHUIIMITATIbHOM YCIyTH, Y 3asBUTENS;

OTKa3 B I[IPEAO0CTaBIIEHHH MYHHLIHHaJ"[bHOﬁ YCIIyTH, €CITKH OCHOBaHHA OTKas3a HE
npeaycMOTpeHbl (eaepaibHbIMA 3aKOHAMHM U MPUHATHIMUA B COOTBETCTBUU C HMUMHU
MHBIMM  HOPMATHBHBIMH  [PaBOBBIMH  akramu  PecnyOnuku — Kanmbikus,
MYHULATIATBHBIMY [TPABOBBIMH AKTaMM;

TpeOOBaHWE BHECEHHs 3asBUTENeM IPH IPEJOCTABIEHHH MYHHIHUIIATbHON
YCIAYTH IUIaThl, HE TMPEIyCMOTPEHHOW HOPMATUBHBIMM IPABOBBIMH  aKTaMH




Poccuiickoii  ®enepauun, HOpMAaTHBHBIMHE IIpaBOBbIMU  aKTamMu Pecnybnuku
KasnMbIkusi, MyHHIIMIIATBHBIMU IPABOBBIMU AKTAMH;

OTKa3 AIMHHUCTpamMH ropoia JmucTbl (YIIOJHOMOYEHHOro oprasa),
AOJKHOCTHOTO JiHIa AAMHHUCTPAlMU ropoaa daucThl (YIoNIHOMOYEHHOro oprasa)
B MCIIpaBJICHUH JOMYIICHHBIX ONEYaTOK W OWMOOK B BBIAAHHBIX B Pe3ylIbTare
TMPE/IOCTABICHUA  MYHMLMIANBHOH — yCIyrM —JIOKyMeHTaX Jub0  HapylueHue
YCTaHOBJICHHOT'O CPOKa TaKHUX HCIpPaBIeHHIA;

HapylUICHHe CpOKa WM TMOpsAAKAa BbIa4M JOKYMEHTOB 10 pe3yJbTaram
MPENOCTABICHHS MyHULIUNIATBHON YCIYIH;

IPHOCTaHOBICHHE MMPEIOCTaBICHUS] MyHULIHIAIBHOM YCIYIH, €CIIH OCHOBAHUS
PHOCTAHOBJICHUA HE MPEAYCMOTPEHbI (hefepalbHBIMKM 3aKOHAMH M MPUHSTHIMU B
COOTBETCTBMM C HHMM MHBIMH HOPMAaTMBHBIMH MPaBOBBIMH aKTaMu PoccHifckoii
Denepauuy, 3aKOHAMH W MHBIMH HOPMAaTHBHBIMH NPaBOBbIMH aKTaMH PecriyGnuku
Kanmpikus, MyHULMNATBEHBIME TPABOBEIME aKTaMH;

TpeOOBaHHE y 3afBUTENS NPH NPEIOCTABICHHUH MYHHLHIATBHONH YCIYIH
AOKYMEHTOB WJIM MH(OPMALMH, OTCYTCTBHE M (MIIH) HE/I0CTOBEPHOCTh KOTOPLIX HE
YKa3bIBATIHCh [IPH NEPBOHAYATIBHOM OTKa3e B NPHEMe JOKYMEHTOB, HEOOXOIMMBIX
JULA  TIPENIOCTABNICHUST  MYHHMUMIIANBHOM  yclyrd, mnub0 B NpegoCTaBIeHHH
MYHHUHUMATbHON YCIIyTH, 33 MCKITIOYEHHEM CITy4aes, NpeIyCMOTPEHHBIX MYHKTOM 4
4acTu 1 craten 7 @enepanbHoro 3akona Ne 210-D3.

0pram.l MECTHOI0o caMoOVINARJIEHHS. ODIrAaHWIANIHH. TOIXKHOCTHBIE JHIAa,
KOTOPBIM MOKeT ObITh HaNpaBJ/IeHA KaJ1002

5.3. Xanoba Ha peuieHHs W gelcTBUS (Ge3neiicTBrE) AIMUHHCTPALIMK
ropozaa S1ucthl (Y IOTHOMOYEHHOrO Oprana), J0KHOCTHOMO nIiua AIMHHUCTPAITUU
ropoga OaucTel  (YIOIHOMOYEHHOro OpraHa), MYHHUIMIAIBHOTO CJTYKALIEero
NOJaeTCst PYKOBOAMTETI0 AIMHHHUCTPAILIMK [OPOAA DIIUCTHI (YnonHomoyeHHoro
oprasa).

Kanoba wHa pemends u  jgeiicTBus (Oe3neiicTBHE) pyKoBOIMTENS
AJIMUHHCTpaIuH ropoja DJIUCTHI paccMaTpHUBaeTcs HEIMOCPEeICTBEHHO
PYKOBOAUTEIEM AJIMUHHCTPALMHU JTU60 TOKHOCTHBIM JIUIIOM, YVIIOJIJHOMOYEHHBIM Ha
paccMOTpeHHE XKall00.

Kanoba Ha pemesus u AeucTBUs  (Oe3uelCTBHE) PYKOBOIMTENS
YIOTHOMOYEHHOIO OpraHa MoJaeTcsi B COOTBETCTBYIOIIIMH OpPraH MeCTHOI'O
CaMOYIpaB/ICHHs, ABJAIOLINNACA yupeauTeNleM AJIMHHHCTPALUH ropoga DJIMCTHI
(Ynonnomo4ennoro oprana) nu6o B clydae €ro OTCYTCTBHS paccMaTpHBAETCs
HEINOCPEICTBEHHO PYKOBOJUTENEM YIIOIHOMOUYEHHOTO OpraHa.

Kanober wHa pemenus u nercTBus  (GesneiictBHe)  pabGoTHMKA
MHOTO(MYHKLIMOHAIEHOTO LIEHTpa rnogaeTcs PYKOBOIHUTEITIO 3TOro
MHOTOGYHKLIMOHAILHOTO LEeHTpa. JKano6sl ma pelleHust U aercTBUs (Oe3zeiicTBue)
MHOTOQYHKLHOHAIBHOIO LIEHTPa MOarTes YUPEIUTEIF0 MHOTOMYHKI[HOHAIBHOIO
LEeHTpa.

B AnmuHMCTpanuu ropoma  DIHCTEI (YnonHomo4eHHOM  oprame),
TIPEIOCTABIISIOMEM MYHULUIIATBHYIO YCIYTY, ONpeaesioTCs YIIOJIHOMOYEHHBIE Ha
PaccMOTpeHHUe anod TOKHOCTHBIE JTHILA.

Hopsinok nogayu n PaccMOTpeHH KaJI00bI

5.4.XKanoba nogaercs B MUCbMEHHOL hopMe Ha GYMaKHOM HOCHTENEe, B TOM
HHUCJIC TI0 TIOYTE, a TAKXKe NP JIMYHOM [PHEME 3asiBUTEIISI, UK B 3JIEKTPOHHOM BH/IE.




JKanoba momxHa conepkarh:

HAWMEHOBAHHE OpraHa, IPEeIOCTABISIIONIET0 MYHHUIMIAIBHYIO VCIYIY, €ro
JIOJDKHOCTHOTO ~ JIMLA, €ro  pPYKOBOIUTENS, MYHHUIUIIAIBHOTO  CIIYKallEero,
MHOTrO(QVHKIIMOHAIGHOTO LEeHTpa, €ero pykoBoauTens W (uWiu) paboOTHHKA,
IPHBJIEKAeMBIX OpPraHU3all|i, UX PYKOBOaUTeleH ¥ (1) paOOTHUKOB, PELIEHUS U
neticTBug (0e31eiCcTBHE) KOTOPBIX 00KaTYHOTCS;

dbaMuUIHIO, MM, OTYECTBO (IIOCiIeaHee - MPU HAIWYWH), CBEJEHUS O MecTe
JKUTENbCTBA 3asBUTENS - (DU3HMUYECKOro JIMIlA, CBEJECHHUS O MECTe€ HaxOXKICHHS
3agBUTENS - IOPUINIECKOTO LA, a TaKkKe HoMep (HoMepa) KOHTAaKTHOTO TenedoHa,
aapec (agpeca) JIEKTPOHHOM MOYTHI (ITPU HAJTUYMH) U TIOYTOBBIH aJIpeC, IO KOTOPBIM
JIOJKEH ObITh HAIIPABJIEH OTBET 3asiBUTEIIO;

cBelleHHs 00 00KaTyeMbIX DelIeHHMsX M JelcTBUAX (Oe3melicTBMM) oprasa,
MPEIOCTABISIIOIEr0  MYHHMIMIIAIBHYIO  YCIYry, €ro  JO/DKHOCTHOroO  JIMLa,
MYHHIHATATBHOTO  CIY’Kallero, MHOIOMYHKIMOHAILHOTO LIEHTpa, PabOTHHKA
MHOrOGYHKIIMOHAIBHOIO LIEHTPA, IPHBJIEKAEMEIX OPraHW3aluil, X paOOTHUKOB;

JIOBOIBI, HA OCHOBAaHWM KOTOPBIX 3asABHTE]Ib HE COIJIACEH C PELIEHUEM H
neicteueM (Oe3nmeiicTBMEM) opraHa, MpeIOCTaBISIOILEr0 MYHHLUIIAIBHYIO YCIIVTY,
ero JIOJKHOCTHOI'O JIHLA oo MYHUIAIAIBHOTO CITYIKalIlero,
MHOrOMYHKIIMOHATBHOTO LIEHTPa, pPabOTHHKAa MHOro(hyHKUMOHAIBHOIO LIEHTPA,
[pUBJIEKAEMbIX OpraHu3aliii, UX paOOTHHKOB. 3asgBHTEleM MOTYT OBbITh
peACTaBlIeHbl JOKYMEHThI (IPY HAJWYMHU), MOATBEPXKIAOLIME TOBOBI 3asBUTEIs,
JIM00 MX KOITHH.

B cayuae, eciad Kajnoba MmojJaeTcs  4epe3  MPEJICTaBUTENs, TaKke
npencTaBageTcs JAOKYMEHT, IOATBEPKAAOIUMA TMOJTHOMOYMS Ha OCYIIECTBIICHHE
NeMCTBUHA OT WMEHH 3asBuUTed. B KauecTBe [OKYMEHTa, MOATBEPKIAIOIIETO
[IOJTHOMOYMSI Ha OCYILIECTBJIEHWE JeHCTBHH OT WMEHHM 3asBHMTENs, MOKET ObITh
npecTaBieHa:

a) ohopMieHHas B COOTBETCTBHM C 3aKOHOJATEIbCTBOM PoOCCHICKOM
denepaluy 10BEPEHHOCTD (Ui GU3MYIECKUX THIL); '

0) odbopMieHHas B COOTBETCTBHH C 3aKOHOHATeIbCTBOM Poccuiickoit
defepalny JOBEPEHHOCTD, 3aBEPEHHAs M€YaThI0 3asSBUTES (TIPY HAJIMYUY N1€9aTH) U
MOJAMUCAHHAS  PYKOBOJMTENEM  3asBUTEJsA WM  YIIOJHOMOYEHHBIM  3THM
PYKOBOJIHUTENEM JIUIIOM (15l FOPHIHUECKUX JIHLL);

B) KOIKS pelleHWs O Ha3HAuYeHMH Wid 00 u3dbpaHuu TuOO mNpuKaza o
Ha3HaA4YC€HHH d)HBquCKOFO JHUIAa HA JOIDKHOCTh, B COOTBETCTBUH C KOTOPBIM Taxkoe
dbusnyeckoe MO 00TagaeT NpPaBOM [eHCTBOBATH OT WMEHH 3asBUTens 0Oe3

TOBEPEHHOCTH.
5.5. IlpueM xanod B NUCbMEHHOH hopMe OCYILIECTBISETCA:
5.5.1. Anvmusuctpaumedi  (YIIOIHOMOYEHHBIM  OpPraHoM) B MECTe

MpeI0CTaBICHUS MYHUIIMITAIBLHON YCIYTH (B MECTe, TAE 3asgBUTENb [10/1aBall 3ampoc
Ha MOJYYeHHe MYHUILIMIATBHOM YCJIYTH, HapylIeHHe MopsjiKa KOTopoi obkanyercs,
b0 B MecTe, e 3asgBUTE]EM IMOJY4YeH pe3ylbTaT yKa3aHHOM MyHHUIMMIAILHOM
YCIIYTH). ,
Bpems npuema xajo0 IO/DKHO COBIaJaTh CO BPEMEHEM IIpeJOCTaBICHHS
MYHULIMOAIBHON YCIYTH.

JKanoba B nucbMeHHOM (hOpMe MOKET ObITh TaKXKe HampaBjieHa 110 [10YTe.

B cayyae momauy xaioObl MpH JIMYHOM MpHEME 3asiBUTENIb IPEJICTABISET
IOKYMEHT, YIOCTOBEPSIOLIUNA ero JHIHOCTh, B COOTBETCTBUU C 3aKOHOAATE/IbCTBOM
Poccuiickon Menepaiuu;

5.5.2. MHOrodbyHKIIMOHAIBHBIM LIEHTPOM WX IIPHBJIEKAEMON OpraHu3alue.

[Ipu mocTynieHuy *xamoOsl Ha perueHus W (WiaM) JeficTBus (OesnercTBus)




Anvunuctpanun  (YNoaHOMOYeHHOro opraHa), ee(ero) mOMKHOCTHOIO IMua,
MYHHIMIATBHOTO CIY/Kaller0 MHOTOQYHKIHMOHATbHBIA LIEHTP WM MpHBIeKaeMas
OpraHu3alus 00ecHeYrBalOT ce [epeaavyy B AJIMUHHCTPALUIO TOpOoma DJIUCTHI
(YrnonHOMO4YeHHBIH opran) B mopsake wu CPOKHM, KOTOpBIE VCTAHOBJICHBI
COrIallICHUEM O B3aUMOJEHCTBHH MeXKAY MHOTOMYHKIIHOHAIbHEIM LIEHTPOM U
AIIMUHHCTpaLMeit ropojaa DIIMCTBI (YmonHoMo4YeHHBIM OpIraHoMm),
MPEeIOCTABIAIOLINM MYHHUIMIATBHYIO YCIIYTY, HO HE MO3IHee craenyroulero padboyero
JIHS CO IHA TOCTYIUIEHUS KAT0ObL.

IIpu 3TOM CPOK paccMOTpeHHS KajnoObl UCUHCIAETCS CO JIHSL PerucTpaluu
’ano0b! B A IMHHHMCTPALIUHE rOpPoaa DIHCTEI (YnomHomo4eHHOM oprawe).

5.6. B 3neKTpoHHOM BHE 3Ka106a MOKET OBITH TIOZlaHA 3aSBHTEJIEM
MOCPEICTBOM:

5.6.1. opuumanbHOrO caiita A IMUHHCTpaLHH ropoza JITUCTHI
(YnonnomoueHHoro opranxa)

(HaMMEHOBaHHe MYHHULMIAIBHOIO oOpasoBaHus ).

5.6.2. PeruonamsHOro moprana FOCYyJJTapCTBEHHBIX  yCIyr, a TakKke
DejiepanbHON  rOCY1apCTBEHHOIM MH(OPMALIMOHHON CHCTEMBI, 06eCcTIeYnBarOLIHIi
npouecc  nocynebHoro (BHecyneGHOro) 06KanoBaHUS pelleHnid u aelcTBUi
(6e3neticTBus), COBCPILCHHBIX ~ NpH  TNPEJOCTABIEHHH TOCYJApCTBEHHBIX U
MyHULUMNANBHBIX yeayr (https://do.gosuslugi.ru/).

IIpu monadve xano6bl B 37€KTPOHHOM BHIIE JIOKYMEHTEI, YKa3aHHbIE B ITYHKTE
5.4 HacrosEero AJIMWHHCTPaTHBHOLO periiaMeHTa, MOTYT OBITH NpeaCTaBICHBLI B
(hopMe 3TeKTPOHHBIX JTOKYMEHTOB, ITOATIMCAHHBIX 3JIEKTPOHHOH IMOIIIHCHI0, BHII
KOTOPOH NpeayCMOTPEH 3aKOHONATEIBCTBOM PoOCCHIicKoii Denepaunu, MpU 3TOM
AOKYMEHT, YIOCTOBEPSIOIINH TMYHOCTE 3asiBUTENIS, HE TPeGyeTcs.

B caydae, ecim B KommereHuuio AIMUHHCTPAIllMM Tropoaa DJIHUCTbI
(YnonHomoueHHoro oprana), MHOTOMOYHKIMOHAIBHOIO ~ LIEHTPA,  YUPeIHUTes
MHOTO(YHKIHOHAILHOTO IEHTPA, [IPUBICKAEMO OpraHu3aluM, He BXOAUT MPUHSATHE
PEIICHUS 10 MOJAHHOW 3asiBUTEIEM XKanobe, B TedeHHe 3 pabouux IHEH CO IHS ee
PETUCTPALIMM  AJIMHUHHCTPALUS TOPOIa DIUCTEI (YnoaHOMOuYeHHBIH  opran)
HampaBligeT XKajlo0y B YIOIHOMOYEHHBIHI Ha ee pPacCMOTpPEHHE OpraH U B
MUCEMEHHOM (hopme HHPOPMHUpPYET 3asBUTENS O IIepeHanpaBIeHUH KaJI00bI.

Cpoku pacemoTpenns xano6ni

5.7. Kanoba. mocrynuRmAas B AJMUHHCTPAIHIO (Ynonnomouenusiit opran),
MHOTOMYHKLMOHAIBHBIH LIEHTD, YUPeTUTEIO MHOTO(DYHKIITHOHAIBHOIO 1IEHTPa WIIH
IIPUBJICKAEMYIO OPraHU3alluIO, MOJIEKHUT PACCMOTPEHMIO B TEYeHHe MSTHAIIATH
paboYMX AHEH CO JHS ee perucTpaLuy. '

B cnydae o6GxanoBanus oTkaza Anmunuctpaiuu  (VII0JIHOMOYEHHOTO
opraHa), ee(ero) HOMKHOCTHOTO JHIA JHOO MYHHUIIUIIAIBHOTO  CJIYKalllero,
MHOTO(MYHKIIHOHAILHOTO 1I€HTPa, pPabGOTHHKOB MHOTO(MYHKIIHOHATILHOIO IEHTPA,
[IPUBJICKACMBIX OPraHu3alMil, HX PabOTHHUKOB B NPHEMe JOKYMEHTOB V 3asBHTENs
MO0 B HCTIPABIEHHMHU JOMYLIEHHBIX OMEYATOK H OLIHGOK HJIH B Clly4ae 00KalloBaHUS
3QABHMTCIIEM HApYIICHUS YCTAHOBJIGHHOTO CPOKAa TaKWX MCIOPABICHUH kago6a
pacCMaTpUBALTCs B TeYCHUE 5 pabOYMX AHEH CO JHS ee PerucTPalMu.

5.8. OcHOBaHUiT 115 NIPUOCTAHOBIEHMS PacCMOTpPEHHS KalloOBlI HE UMeeTcsl.

PesyabTaT pacemorpenns xano6ni

5.9. Ilo pesynbTatam PacCMOTpeHHUst  Kajgo0bl  JAOJDKHOCTHBIM  JIMIIOM




AIMHHUCTpAUMK ropoaa iaucTel (YIIOJHOMOUYEHHOTO OpraHa), HaJelIeHHBIM
MOJIHOMOYHSMHU II0 PAaCCMOTPEHHWIO JKajlod, NPUHUMAETCS OJHO H3 CIIEAYFOIINX
pELIeHWN]:

xanoba yIOBIETBOpPAETCs, B TOM dYHClIe B (opMe OTMEHBl IIPHHATOIO
pellleHusi, WCIIPABIEHUS JONMYIIEHHBIX ONEYaTOK W OHmMOOK B BbIJAHHBIX B
pe3yapTaTe MpPEJOCTaBIEHHS MYHHMIMINAIBHOM YCIyrH JIOKYMEHTax, BO3Bpara
3aSBUTEII0 JICHEXKHBIX CPENCTB, B3WMaHHME KOTOPbIX HE IMPEeAYCMOTPEHO
HOPMATHBHBIMH TMpPaBoOBbBIMH akTamMud Poccuiickoii Denepaunu, HOPMATHBHBIMU
npaBoBbIMH akTamH PecrnyOnuku KanMbIkus, MyHMIMIIATBHBIMH [PaBOBBIMU
aKTaMHU,

B YIOBJIETBOPEHHH KaII0OBI OTKa3bIBaeTCS. _

Ilpy  VIOBIETBOPEHHUM  Kajgo0bl  AIMHHHUCTpAlMs Tropoja  DJIUCTHI
(Y11o1HOMOYEHHBIH OpraH) MPUHUMAaeT HCYEPIIbIBAIOIIME MEPhl MO YCTPaHEHMIO
BEISBJICHHBIX HApyLUEHW, B TOM 4YHCJe TIO0 BblJa4e 3asBUTENIO pe3yJibTara
MYHHLMNAJIBHONW YCIYrd, HE IO3[Hee NATH pabouux [AHEH €O AHSA TPUHATHS
peIIeHus], ecJIi MHOE He YCTAHOBJIEHO 3aKoHoIaTenhcTBOM Poccuiickoit ®enepanun
1 PecriyOnuku KanMbikus.

IMopsaok nHGOPMHPOBAHHS 3aSRUTENY O Pe3yJIbTAaTaX pacCMOTPeHHS
KAJT00bI

5.10.He no3aHee aHs, CIEAVIOMIErO 3a JHEM INPHUHATHS PELIeHHs, YKAa3aHHOTrO
B TnyHKTEe 5.9 Hacrtosimero AJMWHHACTPAaTUBHOIO pErilaMeHTa, 3asiBUTCII0O B
IHCHMEHHOH opMe M MO0 KEJAHHIO 3adBUTENA B (hopMe IIEKTPOHHOIO J1OKYMEHTA,
MOAMUCAHHOTO 3JIEKTPOHHON LM(bPOBOil MOAMUCEI0 HAMPABISAETCS MOTHBHPOBAHHbIH
OTBET O Pe3ylbTaTax PACCMOTPEHHS KaloOblL.

5.11. B oTBeTe 1o pe3yJbTaTaM PacCMOTPEHHS JKal00bl YKa3bIBalOTCS:

HauMeHOBaHWe AJMMHUCTPALMA ropojaa DIUCThl  (YTIOJTHOMOYEHHOTO
oprasa), MHOTOMYHKIIMOHAIBHOIO IEHTPa, y4YpeauTens MHOTo(YHKIMOHAIBEHOTO
[IeHTpa, TPUBIEKaeMOH OpraHM3alMH, pPacCMOTPEBIIEro JKajxody, AOIKHOCTS,
baMuIMs, UMs, OTYeCTBO (IOCje]Hee - MPU HAIMYMU), €ro JAOJKHOCTHOIO JIMLA,
IPUHSABIIETO PeLIeHue 10 XKalobe;

HOMED, J1aTa, MEeCTO IMPHHATHS PelleHUs, BKIII0Yas CBEJACHHS O JOKHOCTHOM
NHLE, pelIeHre WK AeiicTBre (6e31eiicTBIEe) KOTOPOTO 00XKayeTCs;

damMunus, uMs, OT4YeCTBO (mOciieqHee - TpPUH HAJIWYMH) HIH

HaMMEHOBaHWE 3asiBUTENST; OCHOBAHMS JUIS TIPUHATHSA peLIEHHUA 110

ano0e; MPUHATOE 110 Kajnobe pelleHne;

B ciydae, €CJIM Jxamoba Ipu3HaHa OOOCHOBAaHHOM, - CPOKHM YCTPaHEHHUs
BBISIBICHHBIX HApYUIEHHH, B TOM 4YMC/I€ CpPOK IIpedOCTaBlIeHUs pe3yjbTara
MYHMIMIIAIBHOM YCIIYyTH; CBEJICHHsl O MOpsiike 00XKanoBaHusl IPUHITOTO MO Kajode
pelIeHus. '

5.12. B cnyuae npu3HaHUs Kajao0sl, Moajexalleid yIOBIETBOPEHHUIO, B OTBETE
3agBHTENI0, VKazaHHOM B 1nyHkre 5.11 Hacrosmero AJIMHHHCTPATHBHOTO
periaMenTa, qaetcs HHMGOPMaUs O JEHCTBHUSIX, OCYIIECTBIsAEMbIX AJIMUHHCTPALIUEH
ropoaa DaucTbl (YIIOTHOMOUYEHHBIM OPraHOM), MHOTOGMYHKLUHOHAIBHBIM LIEHTPOM
aubo opraumsanueit, npeaycMoTrpeHHol uyacteio 1.1 crarem 16 @enepanbHOro
3akoHa Ne 210-®@3, B uensx He3aMeUIMTEeJIbHOr0 YCTPaHEHHsS BBIABICHHBIX
HApVILIEHWIA NpM OKa3aHWM MYHULHMNAIbHOW VCIYrM, a TakKe VYKa3bIBaceTCH
undbopmanusi o JanbHEHIIMX JeHCTBHAX, KOTOPhIE HEOOXOAHMMO COBEPLIHTH
3asBUTEIIO B LIEJISX [TOJTYYEHHUS MYHHLMIAIBHONW YCIIYTH.

5.13.B cinyuae mpusHaHMs KaloObl, He MOAJEKaAUIeH YIOBIETBOPCHHIO, B




OTBETE 3asABUTEIIIO, YKa3aHHOM B MYyHKTe J5.11 Hacrosgimero AIMHHHCTPATHBHOIO
perilaMeHTa, JNalTCsd apryMEHTHPOBAaHHbIE Pa3bsACHEHHS O IMPUYUHAX NPHHSITOIO
PelIeHHMS, a TaK:Ke HHMOPMAIHUS O MOPsIAKe 00KaIOBAaHUS IPUHSATOIO PEILIEHHS.

5.14.B ciny4ae yCTaHOBJIIEHHS B XOHE€ WM MO PE3yJIbLTATAM paccMOTpEeHHUs
KajoObl  NPU3HAKOB  COCTaBa  AIMMHUCTPATUBHOTO  TIPABOHAPYLIEHHS WU
NPECTYIJIEHUS  NO/DKHOCTHOE  JIMIO  AJMHHHUCTPALMM  ropoia  DJIUCTBI
(YTIOJIHOMOYEHHOTO ~ OpraHa), MHOrO(MYHKLHOHAIBHOIO [EHTPa, Yy4peauTes
MHOrO(YHKLIMOHAILHOTO  LIEHTPa, NPHUBIEKAeMON OpraHM3aly, HaJeleHHOe
[IOJITHOMOYMUSIMA 110 PACCMOTPEHHMIO Kalo0 B COOTBETCTBHM C TMYVHKIOM 5.3
HACTOSAIEro AJMHHHCTPATHBHOIO pPeErNIaMEHTa, He3aMeIHTeIbHO HarpagsJseT
MUMEIOLIMeCs] MaTePHalbl B OpraHbl MPOKYPaTyphl.

Ilopsinok o6:xa/10BaHus pelIeHUs N0 kKa1006e

5.15 3asgBHTENM MMEIOT NMpaBo Ha 00XKANOBAHHE HENPABOMEPHBIX DEIEHHI,
NeUCcTBUH (0e3nelcTBHA) MOMKHOCTHBIX JIHI] AJMUHUCTpAIIMU TrOpoAa DJIHUCTHI
(Y1o1HOMOUYEHHOTO OpraHa) B cy/1e0HOM MOpSIKe.

IInaro 3aarurens Ha nonvaenue nudonmanuu u TOKVMEHTOB,
HEeOOXO0MMBIX /It 000CHOBAHHS H PACCMOTPEHHS KAJT00bI

5.16. 3asBuTeNs MMEET NPaBO Ha MoJy4YeHHe HHPOPMALMU H TOKYMEHTOB UIst
000CHOBaHHS U PACCMOTPEHHS KATO0bI.

JIOJOKHOCTHBIE M@ AIMHHHMCTpaLMM ropofa dnucthbl (YIOJIHOMOYEHHOro
opraia), MHOrOGYHKLIMOHAIBHOIO LEHTPA, YYPEmuTeNs MHOrO(MYHKIHOHATEHOIO
LUEHTpPA, IIPUBJIEKAEMOM OpraHu3aIiii 00s3aHbL:

obecrieunTh 3asBUTENs HHGMOPMALKEH, HENOCPeJCTBEHHO 3aTPAarHBaIOLIE
[IpaBa U 3aKOHHBIE HHTEPECHL, €CIIM HHOE HE IIPENYCMOTPEHO 3aKOHOM:

obecrieunTh OOBEKTHBHOE, BCECTOPOHHEE H CBOEBPEMEHHOE paccMoTpeHHe
KaoOHkl; :

HalpaBHThb MUCbMEHHBIM OTBET 100 B (JOPME BIEKTPOHHOIO JOKYMEHTA 110
CYIIECTBY IOCTaBICHHBIX B JKajo0e BOMPOCOB, 3a HWCKIIOYEHUEM Cllydaes,
YKa3aHHBIX B MyHKTe 5.18 HacTosIero A IMUHUCTPATHBHOIO PerjaMeHTa.

Croco6bl undopmunoranus IasruTeneii o nopsaKe NOJA4H H
pPaccMOTpeHHS KaT100bI

5.17.  AnmuHucTpauus ropoja DnHCTH  (VIIOJIHOMOYEHHbIH opras),
MHOTO(YHKUHMOHABHBIM LEHTP, MPUBIeKaeMas opraHu3aius o0ecrieyuBaeT:

OCHAIIIEHUE MECT ITpHeEMa Kall00;

MH(OPMHUpPOBaHHE 3asgBUTENIEH O MOPSIKe 00KaTOBAHUS pEeIeHHN U JIeUCTBHU
(Ge3neficTBUs) OpPraHoB, MpPeIOCTABISIOIINAX MYHULMIIAJIbHBIE  YCIVIH, HX
JOJIKHOCTHBIX JIUL JINOO MYHULIMIIATBHEIX CIIYKAIIHX, MHOTO(MYVHKIHOHAIBHOTO
LeHTPa, Pa0OTHUKOB MHOTOGhYHKIHOHAIBLHOTO LIEHTPa, MPHUBIEKAEMBIX OPraHU3allMil
WIH UX pabOTHUKOB MOCPEACTBOM pa3MellleHHs HH(BOPMAIMK Ha CTEHAaX B MECTax

IIPECAOCTABICHHA MYHULIUIIAJIBHBIX VYCIYI, Ha HUX 0(1)HHH3J'[BHI—;IX caitax M Ha
PETHOHAJILHOM ITOPTaJie TOCYIapCTBEHHBIX YCIIVT,

KOHCYJIBTHPOBAHHE 3adBHUTEIICH O MOpsIKe 00XaJTOBaHUS PelIeHuH u
AeUCTBUH (Oe3eHCTBUsI) OPraHoOB, NMPEAOCTABISIIONIMX MYHULIMIAIbHbIE YCIIYTH, HUX
JAOJKHOCTHBIX JIML TM00 MYHHIMIATLHBIXCITYKAIIHX, MHOTO(hYHKIIMOHAIBHOTO
LIeHTPa, PA0OTHUKOB MHOTOGYHKLMOHAJILHOTO IEHTPA, MPHBIEKAEMBIX OPraHu3aLuii
WM UX pabOTHUKOB, B TOM YHUCJIE MO TeledoHny, 9JIEKTPOHHOMH MOYTe, MPH JIHYHOM




npueme;

3aK/IIOYEHHE COIVIALIEHUHM O B3aUMOJEHCTBHMM B YacTH OCYLIECTBIEHUS
MHOTOOYHKIIMOHAIBHBIMUH LEHTPAMUA WM  YIIOJHOMOYEHHBIMH OpPraHU3alUsIMU
npuema xanod ¥ BbIIAUH 3aBUTENISIM Pe3y/IbTaTOB PACCMOTPEHHS Kalo0.

VI. OcoGeHHOCTH BbINOJIHEHHsI A IMHHHCTPATHBHBIX NpoUeayp (aeicreuii) B
MHOro()YHKIHOHA/IbHBIX LIEHTPAX NMPeI0CTaB/JIeHHsI TOCYAaPCTBEHHBIX H
MYHHIHOAJTbHBIX YCJAYT

HcyepnpiBalomuii nepedeHb aIMHHHCTPATHBHBIX NPoLeayp (AeicTBHIH)
NpH NpeJocTaB/JIeHHH MYHHIHNIAJIbHOH VCIAVIH, BbINOJHAEMbIX
MHOIOYHKIHOHAJIbHbIMH HEHTPAMH NPeI0CTABIeHHS
rocyJapcTBeHHbIX H MYHHIHNAJbHBIX YCJIYT

6.1 MHOro®yHKIIMOHAIBHBIN LIEHTP OCYIIECTRIISET:

HHGOPMUPOBAHHE 3agBHTEIEH O IMOPSAKE MPEAOCTABICHUS MYHULMUNATIBHOMN
VCAYTH B MHOroMYHKIHOHAJIBLHOM ILEHTPE, O XOIEe BBIMOJHEHHS 3ampoca o
[IPEIOCTABIIEHUH MYHMUMIAIBHOM VYCIYTH, MO HHBIM BOIPOCAM, CBS3aHHLIM C
[IPEIOCTABIIEHUEM MYHHIIMIIATBHOR YCIIYTH, a TaK)Ke KOHCYJIbTUPOBAHUE 3asBUTEIICH
O MOpsJKE MPeIOoCTaBlIeHHs MYHHLUMUIAIbHOM YCIYrM B MHOrO(QYHKIMOHAIBHOM
LEHTpE;

IIPUEM 3alPOCOB 3asBUTENIEH O MPEIOCTABICHHH MYHUIIMNAJIBHOW VCIYTHU H
MHBIX IOKYMEHTOB, HEOOXOIUMBIX [UIs NIPEIOCTABICHUS MYHUIIMIANBHOH YCIYTH;

dhopMHUpOBaHHEe M  HalpaBle€HHE  MHOMOMYHKLUMOHAIBHBIM  IIEHTPOM
[IPEIOCTABICHUS MEXBEIOMCTBEHHOI'0 3alpoca B OpraHbl, [IPeIOCTABISIOLIUE
rOCYJapCTBEHHBIE YCJIYIH, B HMHBIE OPraHbl T'OCYIApPCTBEHHOM BJIACTH, OPraHbI
MECTHOIO CaMOVIIPaBJI€HHS W OpPraHM3alud, Y4YacTBYIOIME B MpPeI0CTaBICHHH
MYHHULIMNATBHON YCITYTH;

BBIJIAUY 3asBUTEJIIO Pe3yJbTaTa IPeIOoCTABICHHS MYHHULMITAJILHON YCIIYIH, B
TOM 4MCJIe BbIJaya JOKYMEHTOB Ha OYMa)XHOM HOCHTEJE, [OJATBEP IAFOIIAX
COIEpKaHUE BJIEKTPOHHBIX JOKYMEHTOB, HAIlPaBJIEHHbIX B MHOTOMYHKIIMOHAIbHBIN
LIEHTP IO pe3vibTaraM I[IPEeJOCTaBICHHS TOCYIAapCTBEHHBIX VCIYT OpraHamu,
NIPEOCTABIAOIIMMH TOCYJIapPCTBEHHBIE YCIYTH, a Takke BbIJa4Ya JOKYMEHTOB,
BKJIIOYasi COCTaBJieHHE Ha OYMa)XHOM HOCHTENE M 3aBEPEHHE BBIIMCOK U3
UHGOPMAITMOHHBIX CUCTEM OPraHOR, MPEIOCTABIISIONINX IOCY AapPCTBEHHBIE VCITYIH;

UHBIE MPOLEAYPHI U JEHCTBUS, NpeycMoTpeHHble DetepaibHbIM 3aKOHOM No
210-03.

B coorBeTcTBHH ¢ yacTeiO 1.1 crathu 16 @enepanbHoro 3akoHa Ne 210-®3

AN peanu3alid  CBOMX (YHKIMH MHOrodyHKIMOHAIbHbIE IIEHTPHI BIIpaBe
NIpPUBJIEKaTh HHbIE OPTaHU3AIHH.

HUudopmupoBanue 3asaBUTEIECH

6.2. HudbopmupoBaHue 3asBUTEIs] MHOTOQYHKIMOHATLHBIMH LEHTPAMH
OCYIIIECTBIIAETCS CIAEAYIOLUMHU CIIOCOOaMM:

a) MOCPeICTBOM NPUBIIEYEHHUS CPENCTB MacCOBOH HHMOPMALMH, a TaKxke
IyTeEM pasMelleHUs UHOOpMalWhH Ha OobHUIHUAILHOM caiite ABTOHOMHOIO
Vupexaenuss  Pecniyoamku  Kanmbeikus — «MHOTOOYHKIMOHAIBHEIR — LEHTP
MNpeAOCTABIICHHA TI'OCYIApPCTBEHHBIX W MYHUILMIIAJIBHBIX YCIYI» B CETH HHTeDHeT
(https://mfc.rk08.ru) u  uHOOPMALMOHHBIX CTEHIAX MHOrO(YHKIMOHATBHBIX
LIEHTPOB;




0) mpu oOpalleHuH 3asBUTENSS B MHOTO(DYHKIUOHAILHBIA LEHTP JHYHO, IO
TenedoHy, TOCPECTBOM IIOYTOBBIX OTIIPABIEHHI, JTMOO MO NEeKTPOHHOI OYTe.

IIpu nuvuyHOM oOOpalleHWH CHEeHATHCT MHOTO(MYHKLIHAOHATBHOIO [EHTPa
noapoOHO WHGMOPMHPYET 3agBUTENEH [0 HHTEPECYIOUMM WX  BOIMPOCAM.
PexomeHnyemoe BpeMst IpeoCcTaBIeHHs KOHCYIbTALMH - He 6onee 15 MUHYT, BpeMs
OXHJIQHUSA B OYEPENH B CEKTOPe MHMOPMHPOBAHUS IS MOJyYeHHUs HHOOPMAIHH O
MYHHLHUIIAIBbHBIX YCIYrax He MOXET IIPEBLIILIATEL 15 MUHVT.

OtBer Ha TenedOHHBIM 3BOHOK [OJKEH HAUMHATBCS C MHOOPMALUKM O
HAaMMEHOBaHUU OpraHu3auvu, GaMHIAH, WMEHH, OT4YeCTBE U JIOJIKHOCTHU
CIelMaINCTa MHOTO(DYHKIMOHANLHOTO LIEHTPA, NPUHSBLIETO TenehOHHBIH 3BOHOK.
HMupuBuayanbHOEe YCTHOE KOHCYJIBTHPOBAHME NPU OOpaIlleHUH 3asBUTENS 110
TenedOoHy CclelMaNuCcT MHOrO(YHKIIHOHAILHOTO LEHTPa ocylecTBiseT He O6onee 10
MUHYT.

B cnyuae, ecnu s moAroToBkH oTBeTa TpebyeTcs Ooliee NMpOa0IKUTEILHOE
BpeMs,  CHEHUATHMCT  MHOTOMYHKIIMOHAJIBHOTO  ILIEHTPA,  OCYILUECTBISIOIIMH
VHMBUIIYAJIbHOE YCTHOE KOHCYJIbTUPOBaHWE M0 TenedOoHY, MOXKET IMPeIOKHUTh
3asiBUTEJIIO:

H3JI0KUTh OOpalleHHe B MICbMeHHOM hopMe (0TBET HampasJiseTcs 3asBUTENIO
B COOTBETCTBHH CO CIIOCOOOM, YKa3aHHBIM B 00pallleHHH);

Ha3HA4YUTh JIPYTOe BpeMs [JIsi KOHCYJIbTallUIA.

[Ipy KOHCYNIBTHPOBAHMH I10 ITMCHLMEHHBIM OOpallleHUsSIM 3asBUTENIeH OTBET
HalpaB/IseTCd B IMUMCbMEHHOM BHJIE B CPOK He nosaHee 30 KaleHOapHBIX OHeEl ¢
MOMEHTa PEerucTpauuMu obdpalieHus B (GopMme 3JIEKTPOHHOro JOKYMEHTAa IO aJapecy
JJIEKTPOHHOM  MOYTHI, YKa3aHHOMY B  OOpalleHWH, TIOCTYNHUBIIEM B
MHOTO(YHKIIMOHAIBHBIH LEHTP B (hOPME 1EKTPOHHOTO JOKYMEHTA, U B TUCHMEHHOM
dbopMe MO TMOYTOBOMY ajapecy, YKa3aHHOMY B oOpalleHuH, TOCTYIHMBIIEM B
MHOTO(QYHKLIMOHABbHBIH LIEHTP B MUCHMEHHOM (hopMe.

IIpueM 3anpocoB 3asiBUTEJIEH O NPEIOCTABICHHH
MYHHUHNAJIbHOH YCJIYIH H HHBIX 1IOKYMEHTOB, HEOOXOAMMBIX /151
npeaocTaBJeHHs MYHHLUHIAJIBHON yCayrd

6.3. Ilpuem 3asBuTenedi [uUis TNOJAY4YEeHHS MYHUUMNATIBHOM  YCIYTH
OCYUIECTBIAETCS CHELHATUCTAMM MHOrMOMYHKIMOHAJIBHOTO LEHTPA NPU JHUYHOM
NPUCYTCTBUHU 3asBUTENs (IIPEACTaBUTENs 3asABUTENS) B IOPSIAKE OUYEPEIHOCTH IPU

IIOJYYCHHH  HOMEPHOTO  TajoHAa M3 TePMHHAla dJJIeKTPOHHOH  ouepenw,
COOTBETCTBYHOLIEIO LETH 00pallleHUs, TU00 TI0 NTPpeABapUTEILHON 3aIIHCH.

[Tpu obpalienun 3a npeocTaBieHreM JBYX U 6oJiee rocy1apcTBEHHbBIX
(MYHHLUMNANBHBIX) YCIYr 3asiBUTENIO [peiiaraercs MOAyYHTh MYJIbTHTAIOH
3NIEKTPOHHOM OYepe/Iu.

B ciyyae, ecnu KOMM4ecTBO HEOOXOAMMBIX YCIYT COCTAaBIISET GoJiee yeThIpex,
[IPHEM OCYLUECTBIISETCSA TOJILKO MO TMPEeABAPUTEIbHON 3amucH. TajoH 2JeKTPOHHOMN
Oo4YepenH 3asBUTE]b I10JIy4aeT JHYHO B MHOTOMYHKI[MOHAJILHOM LEHTPE TNpH
oOpallleHMH 3a TIPEJIOCTaBIEHHEM yciayrd. He nomyckaercs mnonydedie TaloHa
DJIEKTPOHHOH OYEepeaH Il TPEThUX JIMII,

Crenuanuct MHOrO(YHKIHOHAIBHOIO LIEHTPA OCYINECTBISET CIeIYIOIIHe
NEeWCTBHMA: YCTaHABIUBAeT JIMYHOCTH 3asBUTENS HA OCHOBAHHM JIOKYMEHTA,
YIOCTOBEPSAOLIEr0 JIMYHOCTh B COOTBETCTBHH € 3aKOHOAATeNbCTBOM Poccuiickoi
®Denepanuu;

NpoBepsieT MNOJHOMOYHS IPeACTaBHTeNA 3asiBUTeNs (B ciy4ae oOpalleHus
MpEeICTaBUTENS 3aBUTENS);




IIPUHUMAET OT 3asABUTEIIeH 3asiBJIeHHE Ha MIPEeJIOCTABIEHHE MYHHUIMIIAIBHOM
YCIIYTH; IPUHUMAET OT 3asBUTEJIEN JOKYMEHTBI, HEOOXOIUMBbIE JUIS TIOTyYeHUS
MYHHULIMIIAIBHOU YCITYTH;

npoBepsieT  MPaBUJIBHOCTL  OMOPMIIEHHS  3a9BICHHMSA,  COOTBETCTBHE
[IPECTABIICHHBIX 3asiBUTEJIEM JOKYMEHTOB, HEOOXOOWMBIX ISl MPEAOCTABICHUS
MYHHIIMIIAJIBHOH  YCIyrW, TpeOOBaHUSIM  HAcTosllero AIMHHHCTPATHBHOLO
periiameHTa;

CHHUMaeT KCEpPOKOINHWH C OpUTHHAJIOB JOKYMEHTOB, IIPEACTaBICHHBIX
3asiBUTEJIEM, 3aBEPSAET CBOEH MOIIHUCHI0 C YKa3aHWeM JaThl, JODKHOCTH U haMUITHH,
[OCJie 4Yero BO3BpalllaeT OpUTHHAJBI JOKYMEHTOB 3aABUTEIIIO; .

B Clly4yae MpelCTaBJIEHUS 3asgBUTEJeM COOCTBEHHOPYUYHO CHSITBIX KCEPOKOITUM
JIOKYMEHTOB, B 00s3aTeJIbHOM IOPSJAKE CBEPSET IOJIYUYEHHYIO KOIUIO C OPUTHHAIOM
JOKYMEHTA, MPeACTaBICHHOIO 3assBUTEJIEM, 3aBEPSIET CBOEH MOANUCHIO C VKa3aHUEM
JNOJDKHOCTH M (aMWJIMM, II0C/Ie Yero BO3BpAIlaeT OPUTHHAIBI JIOKYMEHTOB
3asIBUTEJIO;

B CJIy4yae OTCYTCTBHS HEOOXOIHUMEBIX JOKYMEHTOB, JIMOO MX HECOOTBETCTBUS
YCTAHOBJIEHHBIM (hopMaM U O1aHKaM, COOOIIaeT 0 JaHHbIX (haKTax 3asiBUTEIIO;

B CJIy4yae OTCYTCTBHS BO3MOXKHOCTH YCTPAHHUThL BBISIBIIEHHBIE HENOCTATKU B
MOMEHT NIePBHYHOTO obpareHus npejjiaraeT 3asIBUTEIIIO IIOCETHThH
MHOTO(YHKIIHOHAIBHBIN HEHTP ell¢ pa3 B yIoOHOE IUIsi 3asiBUTENS] BPEMS C MOJHBIM
MMaKeTOM JJOKYMEHTOB;

B ciydae TpeOOBaHUS 3agBUTENS HAIIPABUTHL HEIOJHBIN MAKET JOKYMEHTOB B
AnMuHHCTpaUu0 ropoaa aucThl (YIIOJTHOMOYEHHBIH opraH) HHOOPMUPYET
3adBUTENA O BO3MOJKHOCTH IOJIYU€HHS OTKa3za B MPEIOCTABICHHH MYHHLMITAIBLHOMN
YCIYTH, O 4Ye€M JelaeTcs COOTBETCTBYIOINAS 3allMCh B PACIHCKe B TpHEME
JIOKYMEHTOB;

PETHCTPUPYET TMPEACTABICHHLIE 3asgBHTEEM 3asBJIEHHE, a TakKkKe WHbIE
JOKYMEHTbl B aBTOMAaTH3WPOBAaHHON MHGMOPMALMOHHOH cucTeMe «EIWHBIA LIEHTD
yenyr» (panee - AMC ELLY), ecnu nHOe HE MpeayCMOTPEHO COTJIAMIEHHSIMU O
B3aUMO/JICHCTBHH,

BBIIAET PpAclOUCKyY (OMHCh), COAEPKAILIYI0O HHOOPMALMIO O 3aABUTEIIE,
PETUCTPALlMOHHOM HOMEpE Jena, NepeuHe JOKYMEHTOB, JaTe IIPUHATHS JOKYMEHTOB
U OPHUEHTUPOBOYHOHN JaTe BBIJAYM pe3yabTaTa IMPEeIOCTaABICHHS MYHHULMUIAILHOM
yciyrd. JlomoJIHUTENbHO B PACIMCKe YKA3bIBA€TCS CIIOCOO IMOJIVYEHHUS 3asBUTEIEM
JOKYMEHTOB (JIMYHO, [0 TNO4YTe, B OpraHe, MPEJOCTABHBIIEM TOCYAaPCTBEHHYIO
YCIAYTY), a Tak)Ke TMNPUMEPHBIH CPOK XpaHEHHs pe3yabTara VYCIYTH B
MHOTOGYHKIIMOHAILHOM lLieHTpe (eciu BEIOpaH cnoco® NoydeHUs pe3ylbTara
YCIYTH JHYHO B MHOTrohYHKIMOHAJIBHOM IIEHTPE), PEXKHUM paboTel U HOMEpP
TenedoHa eAMHOro0 KOHTAaKT-IIEHTpa MHOTO(GYHKIIHOHAJIBLHOIO LEeHTpa. lloiaydeHue
3ajBUTEIEM YKa3aHHOI'O JOKyMEHTA MOATBEPXKIAeT (akT MPUHSTHS JTOKYMEHTOB OT
3asBUTEA.

6.4. Cnenmamuct MHOTOGYHKLMOHAIBLHOIO LIEHTpa HE BIpaBe TPeOOBaTh OT
3asiBUTENA: IIPENOCTABICHUS [JOKYMEHTOB M HMHOOPMALMM MM OCYLIECTBJICHUS
JNEUCTBUH, NpeJOoCTaBlIeHHe WM OCYILECTBIEHUE KOTOPBIX HE MPeayCMOTPEHO
HOPMATHBHBIMH TIPaBOBBIMH aKTaMH, PEryJIHPYIOIIIHMMH OTHOLUCHHS, BOBHHKAKOIIHUE B
CBSI3M C MpeJOoCTaBIeHHEM MYHUILIUIIAIIBHON VCIIYTH,

Npe/CTaBlIeHUsl JJOKYMEHTOB B HH(MOPMAIIUH, B TOM YMCIE MOTBEPKIAFOIINX
BHECEHHE 3aiABUTEJIEM IJIAThI 3@ MPEIOCTABICHUE MYHULIMIIAIBHON YCIYTH, KOTOPhIE
HaxXOoJATCS B pPACIOPSIKEHUM OPraHoB, IIPENOCTABISIIOIIMX TIOCYAapCTBEHHBIE U
MYHUIIMIANBHBIE YCIIYTH, HWHBIX TOCYHAPCTBEHHbIX OpPraHOB, OPTraHOB MECTHOIO



caMoOyInpaBjieHHs1 JH00 IIOABEIOMCTBEHHBIX T'OCYIAapPCTBEHHBIM OpraHaM WM
OpraHaM MECTHOro caMOVIIpaBJIEeHHs OpraHu3alliii B  COOTBETCTBHU C
HOPMAaTHUBHBIMH IIPaBOBBIMM akTamMu Poccuiickoit Penepanun, HOPMaTUBHBIMH
npaBoBbIMH akTamMu PecnyOnuku KaiMbikusg, MYyHHIUOAIGHBIMHA [IPAaBOBBIMH
aKTaMM, 3a  HCKJIIOYEeHHMEeM  JIOKYMEHTOB, [OUIeXalluX  00s83aTelbHOMY
MIPEACTABICHUIO 3asBUTEIEeM B COOTBETCTBHMH C 4acThio 6 ctatbu 7 PenepanbHOro
3akoHa Ne 210-®3. 3agBurens BhpaBe MPeACTaBUTh YKa3aHHbIE NOKYMEHThI U
HH(OPMALIHIO 110 COOCTBEHHON HHHUIIHATHBE;

OCYILIECTBICHUS IEHCTBHM, B TOM YHCJIE COIJIAaCOBAaHUM, HEOOXOIUMBIX IS
[OJIyYeHHS MYHHULUINAIbHOW YCIYTM M CBSI3aHHBIX C OOpalleHHeM B WHBIE
rOCYapCTBEHHBIE OPraHbl, OpPraHbl MECTHOI'O CaMOYIIpaBJIEHHs, OpraHu3alllH, 3a
UCKJIIOYEHUEM  TIONIYYEeHMS VYCIYI, KOTOpbLIE SBJISIOTCS HEOOXOOUMBIMH H
00s13aTENBbHBIMU  JJI TIPEJOCTABIEHUS MYHHUIUNAIBHON YCIAYrM, U TMOJY4YEeHUSs
JOKYMEHTOB M HH(OpPMaLMH, MPEeIOoCTaBISEMBIX B pe3yjibTaTe IPeIOCTABIEHHUS
TaKHX YCJVT.

6.5. llpencraBieHHBle 3asgBUTEIEM B (GopMe JOKYMEHTOB Ha OyMa)KHOM
HOCUTENle 3asBJeHHe M [pHjIaraeMble K HEMY JOKYMEHTBHI [epeBOIAATCS
CIIeLHAIMCTOM MHOTIO(MYHKIIMOHAJIBHOIO LIEHTPa B (POPMY JIEKTPOHHOrO JOKYMEHTA
U (WIH) DJIEKTPOHHBIX 00Pa30B JIOKYMEHTOB. JJIEKTPOHHBIE JOKYMEHTHI W (WIH)
3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB 3aBEPSIOTCH YCHIEHHOM KBaTMGMOULIMPOBAHHOMN
3JIEKTPOHHOM MOJAMNHMCBHIO JOJKHOCTHOIO JIMIIA MHOIO(QYHKIMOHAJIBHOIO I1IEHTPA,
HalpaBISAKOTCS B AJIMMHHCTPALHUIO ropoaa JnucTbl (YIIOJHOMOYEHHBIM OpraH) ¢
ucnone3oBanieM AMC ELLY u 3amMIieHHBIX KaHAJIOB CBS3M, 00ECneduMBaroILnX
3alIMTY IepeaaBaeMoil MHOOPMALMH H CBEIEHHH OT HENPaBOMEPHOTO A0CTYMa,
YHHYTOXEHHUS, MOAU(UKAUUK, OJIOKMpPOBaHMs, KOMUPOBAHHS, pPaCIpPOCTPAHEHHS,
UHBIX HEIIPAaBOMEPHBIX JeHCTBHH.

Cpok nepenayu MHOroGyHKIHOHAIBHBIM [IEHTPOM IIPUHSATHIX UM 3asBIICHUN U
IIPUAJIaraeMbIX JTJOKYMEHTOB B (hOpMe 3JIeKTPOHHOI'O JOKYMEHTA U (HUJIH) 3JIEKTPOHHBIX
00pa30B JOKYMEHTOB B AIMHHHCTPAlHMKO ropojga aucTel (YI0oJIHOMOYEHHBIN
OpraH) He JOJIKEH MPeBIaTh OUH pabo4nii 1eHb.

[Topsimok 1 cpoku nepenauu MHOrOMYHKIMOHAIBHBIM LIEHTPOM MPUHATHIX UM
3a8BJICHUMHA M MpUJIaraeMbIX JOKYMEHTOB B (OpMe [JOKYMEHTOB Ha OyMaXKHOM
HOcUTele B AIMHHHCTpanui0 (YIOJTHOMOYEHHBIH Oprad) OIpeaeNsoTCs
COTJIALLIEHWEM O B3aUMOJIEHCTBHH, 3aKIIOYEHHBIM MEXIY MHOTO(MYHKIMOHAJIbHBIM
LEHTPOM W AJIMHHHMCTpalMed B IMOPAAKE, YCTAHOBJIEHHOM [IOCTAHOBJICHHUEM
IIparuTtensctra Poccuiickoii @Menepaunuu or 27 ceutsops 2011 roma Ne 797 «O
B3aUMOJEHCTBUH MEXKIY MHOIOMYHKIHOHAIBHBIMA LEHTPAMH NPEAOCTABICHUS
FOCYIapCTBEHHbIX W MYHHMLMNOAIBHBIX VCIYT MW denepajibHbIMH  OpraHaMu
VCIIOJIHUTEIIBHOM BJIACTH, OPraHaMHM TOCYIapCTBEHHBIX BHEOHKETHBIX (HOHIOB,
OpraHamMH rocyIapCTBEHHOH BiacTH cyObekToB Poccuiickoit @enepauuu, opraHaMm
MeCTHOro camoynpasieHus» (aaiee [locranoBnenue Ne 797).

@®opMHpOBaHHE H HANPaBJIeHHe MHOTO(DYHKIHOHAIBHBIM HEHTPOM
NpeaocTaBJIeHHs MeKBE1OMCTBEHHOI0 3anpoca

6.6. B ciyyae, ecaM JOKYMEHTBHI, IPEIyCMOTpPeHHble TMYHKTOM 2.9
AIMMHHUCTPATHBHOIO perjaMeHTa, He MPEICTABIEHbl 3asgBUTEIEM IO COOCTBEHHOMN
WHULIMATHBE, TaKWe JIOKYMEHTHl B MopsAake, onpeneneHHoM CoriamieHueM o
B3aUMOIEHCTBUH MHOTO(MYHKIIHOHAJIBHOTO LIeHTpa 51 AIMUHHCTpALIUA
(YTIOJTHOMOYEHHBIM OPraHOM), 3alpalIHBAIOTCS MHOTO(YHKIMOHAIBHBIM LIEHTPOM




CaMOCTOATENIBHO B ITOPAAKE MEXKBEIOMCTBEHHOI'O JJIEKTPOHHOT'O B3aUMO/ICHCTBHUS.
Bbl}]‘d‘lﬂ 3asiBHTE/IO pe3yJibTaTa NnpeaocraBjIeHH MyHHHHHﬂﬂbHOﬁ yYaiayru

6.7. Ilpu Hanu4YuK B 3asBIEHHH O IIPENOCTABIEHMH MYHULMNAIBLHON YCIYTH
YKa3aHus O BbIJAye Pe3yJIbTATOB OKa3aHMUS YCIYTH uUepe3 MHOro)yHKUHOHATBHBIN
HeHTp, AaMmuHUCTpanus (YTOJHOMOYEHHBIH OpraH) IMepegaeT AOKYMEHTHI B
CTPYKTYPHOE TOJpa3/elieHie MHOTO(MYHKLHOHAIBHOTO IIEHTPa Ul TMOCIENYIOLIei
BBIJIa4H 3asIBUTEITIO (TIPEACTABUTEIIO).

[lopsmok w cpoku nepeaadd AJMHUHHCTpaUMed ropoga  DJIMCTHI
(Y1oJ1HOMOUEHHBIM OPraHOM) TaKMX JOKYMEHTOB B MHOTIO(MYHKIMOHAIBHBIA LEHTD
OIIPEJIENISIFOTCS COTNIAIEHHEM O B3aMMOJEHCTBHUHM, 3aKIIOYEHHBIM HUMH B IOPSKE,
YCTaHOBJIEHHOM I1ocTaHOBIeHHeM Ne 797,

6.8. Ilpuem 3asBUTeNel I BBIAAYH JJOKYMEHTOB, SIBIIIIOLIHUXCS PE3YJIbTATOM
MYHHIIMIIAJIBHON YCIYTH, B TOPSIKE OYEPEJAHOCTH IPH MOIYYEHHH HOMEPHOTO
TaJlOHa U3 TePMHHAJA 3JIEKTPOHHOH O4Yepeln, COOTBETCTBYIOIIETO LK oOpallieHus,
Tu0O0 110 NPeIBAPUTEINBLHOM 3aIUCH.

Crnenuanuct MHOTOMYHKIHOHAILHOIO IEHTPA OCYLIECTBISET CJEIVIOIIHE
NEHCTBUSA: YCTAHABIMBAET JIMYHOCTh 3asBHTENS HA OCHOBAaHMM JOKYMEHTa,
YAOCTOBEPSIIOLIEI0 JUYHOCTE B COOTBETCTBHHM C 3aKOHOATEIbCTBOM Poccuiickoii
Denepanmu; '

OpoBepsieT TOTHOMOUMS INPEACTABUTENS 3asBUTeNsd (B ciydae oOpalleHHs
MIpEeACTABUTEIS 3asBUTENS ),

OIIpeJIeNIAeT CTaTyC UCIIOHEHUs 3anpoca 3asBuTenss B AUC ELLY;

BbIAET JIOKYMEHTBI 3asBHTENIO, NPH HEOOXOOUMOCTH 3alpallikBaeT y
3asiBUTES MOJANUCH 3a KaXK/IbIH BBIIAHHBIA JOKYMEHT;

3alpalliBaeT CoIVIacHe 3asBUTENS HAa y4acTHE B CMC-ONPOCE JUIS OLIEHKH
KauecTBa MPeI0CTaBIEHHbIX YCIYT MHOrO(YHKIIHOHATBHEIM LIEHTPOM.

HocyneOnbiii (BHecya1eOHBII) NOPSIOK 00K 10BAHHS DelleHUii H 1eicTBHIl
(be3nelicTBHS) MHOrO()YHKIIHOHAILHOTO EHTPA, €ro paGoTHHKOB

6.9. 3asgBuTeNh UMEET MpaBO Ha O0XKajlOBaHHWE DEIIeHHS U (W) JAeHCTBHIA
(Oe3nmelicTBUA) MHOTO(MYHKIHOHAIBHOTO IIeHTpa, pabOTHUKOB
MHOTO(YHKIIHOHAJIBHOIO LEHTPa B A0CYAeOHOM (BHecyneOHOM) mopsiike (najee -
Kanoo0a).

6.10. IlpenmeroMm npocymebGHOro (BHeCyneOHOTO) OO0KANOBAHUSA SBIISIOTCH:
HapylIEHHEe CpOKa perucTpalyy 3ampoca 3asBUTEN O IpeIoCTaBIeHHU
MYHHLHNAJIBHOHN
YCIYTH, 3amnpoca, YKa3aHHOro B cratbe 15.1 ®PenpepanbHoro 3akoHa «Q0
OpraHM3alHH MPEeAOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYI»:

TpeOoBaHHe Y 3asiBUTEJIS JOKYMEHTOB MM MH(MOPMALIMU JTHO0 OCYIECTBICHHS
JNEWCTBHH, NPEJOCTAaBIEHHEe WIH OCYILIECTBICHHE KOTOPBIX HE MpeayCMOTPEHO
HOPMATHBHBIMH TNPAaBOBBIMU akTaMu Poccuiickoii ®epnepaliud, HOPMATHBHBIMU
NpaBOBEIMH akTamu PecnyOnuku Kanmeikusi, MyHHIIUTIAIbHBIMH IPABOBBIMH aKTaMU
IUIsl IPEIOCTABIIEHUS] MYHHUIIMNIAIBLHOMN YCIIYTH,

OTKa3 B IMpHEMe [JOKYMEHTOB, NPEJOCTABIEHHUE KOTOPBIX MPEIYCMOTPEHO
HOPMaTUBHBIMH IIpaBOBBIMU akTaMud Poccuiickoit ®enepanud, HOPMATHUBHBIMH
NpaBOBbIMH akTamu PecryOnuku KaaMbIkust, MyHHIHIATEHEIMEA [TPABOBBIMHM AKTAMU
JUIS IPEIOCTaBIEHUs MYHULIMIAIBHOH YCIIYTH, YV 3aABUTENIS

TpebOBaHHE BHECEHMS 3asBUTENIEM MPU NpeJOCTABICHUH MYHHUIIATIATBHOM




YCIYrd IUIaTel, HE MPEeIyCMOTPEHHOM HOPMATHUBHBEIMM IIPABOBBIMH AKTAMH
Poccuiickoii  ®@enmepali¥, HOPMATHBHBIMH MPABOBBIMH aKTaMU PecniyOnvku
KanMbIkust, MyHULIHIAIEHBIMHA [IDABOBBIMU aKTAMH:,

HapylIeHHE CPOKa WIM TOPAIKa BbIAA4YM JOKYMEHTOB I10 pe3ylibTaTaM
NIPEeIOCTaBICHUS] MYHHUIIUIIATEHON YCIYTH.

6.11. JKamobGel Ha pemenus u felicTBus (Oe3nmeiicTBue) pabOTHUKA
MHOTO(YHKLHOHAIBEHOTO LEeHTpa MOJIal0TCs PYKOBOJIUTEIIIO
MHOTOGMYHKIHOHAJILHOI'O LIEHTPA.

Xanobsl Ha pemenus u aeiicrBus (6e3neiicTBre) MHOT'O()YHKITHOHAIBHOTO
LIEHTPa NOAAKTCS YUPEIUTENO MHOTO(DYHKIIHOHAIBHOIO [IEHTpPA.

6.12. B MHOTOMYHKIIHOHATIEHOM LIEHTPE, y yapeauTes
MHOTO(DYHKIIHOHAJILHOTO IleHTpa onpenensoTcs YIOJTHOMOYEHHEIE na
PacCMOTPEHUE KaT00 JJOJDKHOCTHBIE JTHIIA. ,

6.13. Xano6a monaercsi B nuceMeHHOM hopme Ha 6YMa)KHOM HOCHTEJE, B TOM
4UCIIE N0 MOYTE, a TAKXKEe MPU JTMYHOM IIPHEME 3asBUTENsI, MK B DJIEKTPOHHOM BHIE
Ha aJipec 3N1eKTPOHHOM 110YThl MHOTOMYHKIIMOHATBLHOrO HeHTpa mfc@rk08.ru.

TpeGoBanus k  comepaHWiO  KanoObl  yKa3aHbl B nyHKTe 5.4
AIMHHUCTPATUBHOIO perjiaMeHTa.

6.14. Tlpuem kamo® oOcCylIeCTBIAsSETCS B  MecTe IIpeOCTaBICHUS
MYHHMLHIAIBHOW YCIYTH (B MecTe, Ie 3asBUTE/b II0AaBajl 3allpoc Ha MOJIYYEHHE
MYHHULMIIAIBHOM YCIIYTH, HapyIIEHHe TIOpsiKa KOTOpol obskanyercs, 1100 B MecTe,
II€ 3asiBUTEJIEM MOTYYEH pe3y/IbTaT YKa3aHHOW MYHHIIMIIAILHOM YCIIYTH).

Bpems npuema xkamo06 QOMKHO cOBNagarh  co BpeMeHeM  paboThl
MHOTO(YHKIHOHAIBHOTO LIEHTpA.

B clyyae MoJa4yu HKaJTO0BI MIpH JTHYHOM oOpaleHun B
MHOTIO(YHKIIHOHAIBHBII LIEHTP 3asBUTEJb MpeaCTaBIIsIET JTOKYMEHT,
YAOCTOBEPSIOIINH €ro JIMYHOCTh, B COOTBETCTBHH C 3aKOHOIATEILCTBOM Pocculickoii
deneparyy. '

6.15. Cpok paccMOTpeHHs! Kalao0bl HUCYHCISETCS CO JIHS perucTpanuu
’Kas00bI B MHOTO(MYHKIIHOHATEHOM IIEHTpeE.

B cinydae, ecnmd B KOMIETEHLMIO MHOrO(GYHKLIHOHAIBHOTO LEHTPA,
YIpeAuTeNIsi MHOTO(YHKIIMOHAIBHOTO [EHTPAa HE BXOIMT NPUHITHE DEIleHHs I10
MOJIaHHOM 3asBMTeNeM Kainobe, B TeueHHe Tpex paboumx aHEH co JHs ece
PETHCTPALIMH XKaJl00a HAMPaBIISIETCs B YIIOJIHOMOYEHHBIH Ha €e PacCMOTPeHHUE opras,
a 3as1BUTENTb B MMCbMEHHON (hopMe HHDOPMHUPYETCs 0 epeHanpPaBIeHHH KAT00bI.

Kanoba, mocTtynuBmAass B MHOTOMDYHKIMOHATHHBIH LIEHTP, VUpPeIUTEIIO
MHOTO(MYHKIHOHAIBHOIO LIEHTPA TOUIEHKHT PaccCMOTPEHUIO B TeUeHHE MMATHAALATH
pabouuX JHEH co JHs ee perucTpariH.

B ciy4ae o0xanoBaHus 0TKa3a MHOrO(YHKIIMOHATIEHOTO [IEHTPA, PAGOTHUKOB
MHOIO(QYHKIHOHAIBHOTO [E€HTPa, B TNpPHEMe JIOKYMEHTOB V 3asBUTeNs JubO B
UCIPABICHUH JOMYIIEHHbIX ONEYaTOK W OWMOOK WM B clydae 00Xaj0BaHHs
3afgBHUTEJIEM HApYIIEHHS YCTAaHOBJIIEHHOTO CPOKAa TAKUX MCIIpaBJIeHUi Kanmoba
pacCMaTpUBaeTCs B TeYEHHUE MATH pabOUUX JHEH CO JIHs ee perucTpalltH.

6.16. Ilo pesynpTaTaM pacCMOTPEHHs KalOObl TOMKHOCTHBIM JIMIIOM
MHOTO(YHKLIMOHAIBHOTO LEHTPa, YYPEIHTeNss MHOroMYHKIHOHAIFHOTO LIEHTpA,
Ha/IeJICHHBIM TIOJTHOMOYHUSIMH 110 PAacCMOTPEHUIO JKalo0, NMPUHUMAaeTcs OAHO W3
CIEAYIOMIMX PELICHHWI:

Kanoba ylOBIETBOPSETCS, B TOM YHCie B (OPME OTMEHbI MIPHHSTOTrO
PEeIlIeHHs, WCIPABJIECHHUS JOINYLIEHHbIX ONEYaTOK U OIIMOOK B BBIJAHHEIX B
pesysibTaTe MpeNOCTaBlIeHHUs MYHHLMUNANIBHON YCIyrM HOKYMEHTaxX, BO3Bpara




3asiBUTENI0 JEHEXKHBIX CPEACTB, B3MMaHHE KOTOPBIX HE MIPEIYCMOTPEHO
HOPMAaTUBHBIMH IIPaBOBBIMH akKTaMHu Poccuiickoi ®enepanud, HOPMATHUBHBIMHU
npaBoBbIMM akTaMu PecnyOnuku KanMbikus, MyHHIMNAIbHBIME [IPaBOBLIMH
aKTaMH;

B YJIOBJIETBOPEHMH KaJI00bI OTKA3bIBAETCS.

[Tpu ynoBneTBopeHHH KaI00OBI MHOTOMYHKIMOHAJNBHBIA LIEHTP, YUPEIUTEIb
MHOTOMYHKIIMOHATBHOIO  I[[€HTPa [PUHUMAET HCUEpIIBIBAOIIME MEPBl MO
YCTPAHEHUIO BBISIBICHHBIX HapyIIeHWH, B TOM YHCJEe II0 BbIIAa4e 3asiBUTEIO
pe3yJibTaTa MYHUIMNOAIBHOM YCIYTH, He [MOo3/JHee IHITH paboyux [HEeH co JIHA
NPHHATHS PELUEHUA, €CJIM MHOE HE YCTAHOBJIEHO 3aKOHOIaTesbcTBOM Poccuiickoit
®enepanyuu u Pecnniyonuku KanMmpikus.

6.17. OTBET 0 pPacCMOTPEHHH KaT0Obl HANPABISAETCs 3asBUTENIO B MOPSIKE,
yKa3aHHOM B myHKTax 5.10-5.15 AIMHHHUCTPATUBHOI'O PErIaMEHTA.

6.18. MudopmupoBanue 3asBUTEIEH O MNOPALKE MNOJAYHM U PACCMOTPEHHUS
KamoObl ~ OCylLIecTBAsSieTC B MOpsAAKe, yKa3aHHOM B myHKre  5.18
AIIMUHUCTPATUBHOI'O periaMeHTa.

6.19. JlocyneOHbIM mopsaok o0xkKalloBaHWS, YCTAHOBIEHHBIM MyHKTaMH 6.9-
6.17 mHactoswero AIMHHHUCTPATHBHOTO perjamMeHTa, paclpoCTPaHsAETCs Ha
OpraHM3allii, OCYLIECTBISAOIINE QYHKUHUU IO MPEJOCTABICHHUIO TOCYIaPCTBEHHBIX
WIA MYHHLUMIANBHBIX YCIIyr, TIpelyCMOTpeHHble d4acThio 1.1 crtateu 16
®enepanbHoro 3akoHa Ne 210-@3.



IIpunoxenue Ne |
K aIMHHMCTPaTUBHOMY perllaMeHTy
NPeNOCTaBIEHUS MyHHIUNIATBHOR YCIIyTH
«IIpenocTaBieHre apXUBHBIX CIIPABOK,
aApXUBHBIX KOMHH, apXUBHBIX BBIITHCOK,
UH(POPMALIMOHHBIX TTHCEM)

HauansHuKyY apXHUBHOTO oTnena
AZIMUHHCTpaLMK ropojia DIUCTEI

oT

(®.1.0. duznyeckoro muna (HaMMeHOBaHUE
FOPHIMYECKOT0 JIMLA), IaHHBIE JICKYMEHTA,
yaoctoBepsomero tuuHocts, MHH (s
IOPUMYECKHX JTHIT), MECTO JKHUTEIbCTBA MPaKIaHuHA
(MeCTO HAXOXKICHHS FOPHIMYECKOTO JTHIA),

KOHTAKTHBIH Tes1edoH (MpU HATHYHH),

axpec 2JIeKTPOHHOH MOYTHI (TTPU HATHYHH )

3ASABJIEHUE

Ilpoury BbIIaTh apXUBHYIO KOMMIO (aPXUBHYIO CIIPABKY, ApXUBHYIO BBIIHCKY)
NOKyMEHTa OT « » roga Ne

(HauMeHOBaHHE JOKYMEHTA (P HATHYHH)
BBIJaHHOTI'O B OpraHHA3aluu

10 BOMIPOCY

Ha UMH:

« » 20 rozua

MOAIMUCH

B cootBetcTBHM ¢ TpeboBaHusAMH cT. 9 DenepanpHoro 3akona ot 27.07.2006

r. Nel52-@3 «O mepcoHanbHBIX JaHHBIX» Jal0 corjackue Ha o6paGoTKy u

UCIIOJIb30BaHHE MOHWX TMEPCOHANbHBIX HOAHHBIX COAEPXKAIIMXCS B HaCTOSIIEM
3asBJICHUHU M B IPEIOCTABJIEHHBIX MHOU TIOKYMEHTAX:

« » 20 rojaa

IIOIHCH




[Ipunoxenue Ne 2
K aIMHHUCTPAaTUBHOMY PerjaMeHTy
pPeIOCTaBIICHHS] MyHULIMNIAIBHON yCIIYTH
«IIpenocraBneHue apXUBHEIX CITPABOK,
ApXHUBHBIX KOMUH, apXUBHBIX BBIMUCOK,
MH(POPMAIIUOHHBIX TTHCEM»

HavanbHHKY apXUBHOIO oT1ena
AIMHHHUCTPALMKU TOpOia DITUCTHI

3asiBnieHue (3ampoc)
M1t 0hOpMIIEHHs] ApXUBHOM CIPaBKH, aDXHUBHOM BBIMUCKU, ApXUBHOM KOITHH I10
JOKYMEHTAM apXHBHOTO OT/eNa AIMUHUCTPALMH TOpoaa DITUCTEI

(DaMHﬂHﬁ, UM, OTUYECTBO 3asABUTCIIA

damMunus, UMs1, OTYECTBO, AATA
POKAEHHH JIHIA O KOTOPOM
3alpalIiBaeTCs CrpaBka (yka3aTh BCe
clly4aud U3MeHeHus haMUIIUM 3a
3alpalliiBaeMbIi EPUON)

[Ipoury noATBEpAUTE TPYAOBOM CTaXK
B T.4. (Hy)XHO€ NNOAYEPKHYTh)

a) TPYJIOBOM CTax

a) JIBIOTHBIH CTaX (C BpeIHBIMH
YCIIOBHSMH );

0) HaXxOXkKIeHHE B IEKPETHOM OTITyCKE
I10 YXOIy 3a peOeHKOM;

B) 00 yuebe, HarpaBlIeHWH HA KYPChL;

I') HHOE

o
(uHcno, MecsL, roxa)

C o

(4mcio, MecsL, roa)

(mata poxxneHus aeteit)
1o
(uncno, MecHll, To)

ITonHnoe Ha3BaHuUe opranu3anyu (Ha
nepro paboThl), €€ BEIOMCTBEHHAs
TIPUHAIEIKHOCTE

3aHUMaeMasi T0JDKHOCTb (JIOJKHOCTH)

CtpyKTypHOe noapasieseHue
OpraHu3aiyH (oTaen, uex)

Aggec IO NPONHCKE: YKa3aThb

00sA3aTeNnbHO

BricaTh N0 moYTe WK Nepe/aTh NPH JHYHOM MOCeeHuH (HYXKHOe [T04ePKHYTh)




B CJIy4dae [I04YTOBOTO OTIIPaBIICHHA,

9. | yKasarse ajipec N0 KOTOPOMY HarpaBHTh
CIPaBKY

10. | KoHTakTHbIi TenedoH

I[aTa 3aIllOJTHCHHS 3asIBJIICHUS [Toanucek 3asBUTENS

[PUJIOJKEHME: Konus nacnopTa, KOMHSI TPY10BOM KHHKKH, KOIIUS JOBEPEHHOCTH. ,
MAast rpazaan, 3a0palHBAIOMKUX COPABKY O APYroM JIHIE, B C/Iyuae JHYHOrO 06palieHus B apXHB, Tpebyercs
JA0BEPEHHOCTD, 0POPMIICHHAS B YCTAHOBJICHHOM MOPSI/IKE.

B cootserctBin ¢ Tpebosanuamu cr. 9 ®enepanbHoro 3akona ot 27.07.2006 Nel52-®3 «0 nepcOHANBHBIX JAHHBIXY JAI0 COMTACHE HA
06p360'rxy W UCMOJIB30BAHUE MOUX MNEPCOHAILHBIX JAHHELIX COOEPKALIMXCSA B HACTOALLCM 3a9BJICHHH H B [PEenoCTABIIEHHBIX MHOH OOKYMCHTAX!

Jara [Toanuce 3agBHTENS




IIpunoxxenue Ne 3
K aJIMUHHCTPAaTUBHOMY perjiaMeHTy
IPEJOCTaBIEHHS MyHULMIATLHOMW YCITyTH
«I[IpenocraBieHre apXUBHBIX CIIPABOK,
apXMBHBIX KOMHH, apXHUBHBIX BBIMTUCOK,
MH(POPMaITHOHHEIX [THCEM»

HauaneHuKy apXuBHOrO OT/1€1a
AMUHUCTpaIMK ropoaa IITUCThI

3asBreHue (3ampoc)
U1 0OPMIIEHUS apXMBHON CIPABKH, ApXHBHOM BBINMCKK, ADXHUBHOM KOMUH 110
AOKYMEHTaM apXMBHOIO OT/e]a AJIMUHUCTPALIUU TOPOIa DIIUCTHI

(DaMHJIHH, UM, OTYECTBO 3adBUTEIIA

DamMuKs, UMs, OTYECTBO, JaTa
POKIEHHs JTHIA O KOTOPOM
3alpalluBaeTcs crpaBka (yka3aTh Bce
CIy4au U3MeHeHHs haMujInuu 3a
3anpalluBaeMbli epHon)

[Ipomry moaTBepaAUTH pazmep

a) 3apabOTHOM TLIaThI

(’KeHIIMHAM yKa3aTh JaThl POXK/IEHUS
JeTei)

0) uHoe

10
(uncno, Mecs, roxa)

I10

(uucno, MecsLy, roa)

ITonHoe Ha3BaHMe OpraHU3aluy (Ha
1epuo/i paboThl), ee BeIOMCTBEHHAS
IPUHAJIEIKHOCTh

3aHMMaeMasi IOJDKHOCTb (IOJIKHOCTH)

CTpykTypHOe nojpa3aeneHue
opraHu3zauuu (oTaesn, nex)

Mpec 10 NPOMHCKeE: YKa3aTh

00s13aTeNIbHO

BeicnaTh 110 mo4Te WK nepeaTh IPpU THIHOM NocemeHnH (HYKHOE T0T4epKHYTE)

B ciyyae nmouroBoro otnpasienus,
yKa3aTh ajpec 110 KOTOPOMY HalpaBHTh
CIIPABKY

10.

KourakrtHasrit Tenedon




JlaTa 3anonHeHus 3agBIeHUS TTomHCh 3asBHTES

[TPUJIOXXEHME: xonus nacrnopra, KONUs TPYIOBOM KHIKKH, KOTIMS 0BEPEHHOCTH.
jl.ﬂﬂ rpajaH, salpallHBAIOIIHX COPABKY 0 JPYIOM .IHllE, B cjiydae JIH4YHOro oﬁpameﬂnﬂ B apxuB, TpEGYETCH
J0BePeHHOCTh, 0OPMJIEHHAS B YCTAHOBJIEHHOM NOPSIKE.
B coorsetcTBHy ¢ TpeGoBanuamu ct. 9 Menepanshoro 3akoua ot 27.07.2006 Nel152-@3 «O nepcoHaNbHBIX JaHHBIXY 1410 COTIACHE Ha 00paboTKy
W HCTI0/Ib30BAHHE MOMX [1EPCOHANLHBIX TaHHBIX COACPKAUIMXCH B HACTOALIEM 3asB/ICHUM U B MPEA0CTABICHHBIX MHOI J10KYMEHTAX:

HNara [Toanuce 3asBuTENs




[Ipunoxenue Ne 4

PEKOMEHJIYEMAS ®@OPMA 3ASIBJIEHUS

Ob UCITPABJIEHMH OITEHATOK U OIIMBOK B BBIJTAHHBIX B PE3VJIbTATE
ITIPEJOCTABJIEHMSA MYHUUUIIAJIBHOU YCIIYTU JOKYMEHTAX

®upmenHbld ONaHK (MPH HATHYKMHK)

(719 FOPUAHYECKHX JTHII)

B

(HaMMeHOBaHHe AIMHHUCTPALINH,
VY oIHOMOYEHHOTO OpraHa)

Or

(Ha3zBaHMe, OPraHU3aLMOHHO-TIPABOBAs
hopma IOPHIHUECKOTO JTHIIA)

WNHH:

OI'PH:

AZlpec MecTa HaXOKIEHHs FOPHIHYECKOrO
nHLA:

DaKTHYECKHH afpec HaxoxkeHHs (1TpH
HaJIMYMH):

AJpec 3eKTPOHHOH MOYThI: HOMEp
KOHTAKTHOro Tened)OHa:

3ASBIIEHUE

lIpomry ycrpanuTs (McnpaBuTh) Onedarky U (Wiiu) omuOKy (Hy)KHOE yKa3aTh) B paHee

MIPUHATOM (BBUIAHHOM )

(VKa3bIBaeTCA HAMMEHOBAHHE JIOKYMEHTA. B KOTOPOM J0NYyLIEHa OreYyaTka ujiu OH_IHGKEI)

oT

Ne

(yka3bIBaeTCs J1aTa NIPUHATHA © HOMEP JIOKYMEHTA, B KOTOPOM JOMyLUEHa OneYaTka i oluoKa)

B 4aCTH

B CBA3H C

(yKa3blBaeTcs IOMYILIEHHAs ONeYaTKa WiK oluoKa)




(yKa3bIBalOTCs 10BO/IbI, @ TAKIKE PEKBM3HUTBI JOKYMEHTA(0B), 0D0OCHOBBIBAIOIIMX JIOBO/IbI 3asABHTE/S O
HAJTHYMH ONEYaTKH, OLUMOKH, a TaK¥kKe COJAepIKALIMX NPABUIIbHbBIE CBEIEHHS).

K 3asBnenuto npunararmrcs:
1) moKyMeHT, HOATBepKAAIOIIMH OJHOMOYHS NPEACTABUTENS (B cllydae 0OpamieHus 3a ,
NOTy4YeHHEM MYHHUIMIIATBEHOM YCIIyTH MpeICTaBUTENs); A
2) ‘
3)
4

(YKa3bIBaKOTCS PEKBU3MTBI JOKYMEHTA (OB), 000CHOBBIBAKOILMX I0BO/IbI 3aABHTENS O HATMUMH OMEYaTKH,
a TakoKe COAEpIKaLlMX NPaBHIIbHbIE CBEICHHS)

(HaMMEHOBAaHHE MOJIHKHOCTH (moamuce) (amMunus, MHHLHATBI)
PYKOBOJIHTEJISl FOPHAUYECKOTO _
nMna) ‘Wl

MLIL. (npu Hanuumm)

PexBH3UTEI AOKYMEHTA, YIOCTOBEPAIOUICTO JIMYHOCTDh NMPEJACTaBUTEI:

(yka3biBaeTcsi HAMMEHOBAHHE TOKYMEHTBI, HOMEP, KEM H KOI/Ja BbiJaH)

[loxrBepiaao cBoe coriacue, COIJacHe MpPEACTABIAEMOr0 MHOK JIHI, Ha 00paboTKy
NEPCOHANBHBIX ~ JaHHBIX (cOOp, CHCTEMATH3allHIO, HAKOIUICHHWE, XPAaHEHHE, YTOYHEHHE
(oOHOBrNEHHE, W3MEHEHHE), WCIOIB30BAHKE, PACPOCTPaHEHHE (B TOM 4HCIe mepenady),
o0e3nuyrBaHKe, GIOKHPOBAHHE, YHHYTOKEHHE NEPCOHANBHBIX JAHHBIX, 4 TAK)KE MHBIX ICHCTBHIL,

HEOOXOMMBIX /U1 00pabOTKH NEPCOHATBHBIX JaHHBIX B PAMKAX MPEIOCTABICHHS MyHHIANATLHOH
YCIyTH. '

(MOANHCH 3asABUTE/IA/TIPEACTABHTEIIA C
paciudpoBKoii)




